0! OTTUMWA

TENATIVE AGENDA
OTTUMWA CITY COUNCIL
REGULAR MEETING NO. 18 June 7, 2022
Council Chambers, City Hall 5:30 O’Clock P.M.
PLEDGE OF ALLEGIANCE

A. ROLL CALL: Council Member Galloway, McAntire, Hull, Pope, Roe and Mayor Johnson.

B. CONSENT AGENDA:

1.

2

10.
11.
12.
13.
14.
15.
16.
L
18.

19

Minutes from Regular Meeting No. 16 on May 17, 2022 and Special Meeting No. 17 on May 24,
2022 as presented.

Acknowledge April financial statement and payment of bills as submitted by the Finance
Department.

Approve the promotion of First Class Firefighter Raymond Covert to Master Firefighter effective
July 1, 2022.

Approve the promotion of Master Firefighter Nathan West to Fire Captain effective July 1, 2022.
Approve the promotion of Fire Captain Pat Short to Assistant Fire Chief effective July 1, 2022.
Approve the appointment of Kurtis Stevens to Gatekeeper at the Ottumwa/Wapello County
Landfill on or about June 12, 2022.

Approve the appointment of Tyler Burns to Maintenance Supervisor at the WPCF on or about
June 12, 2022.

Approve the appointment of Ahillan Kumar to Seasonal Code Enforcement Inspector in the
Building and Code Enforcement Department on or about June 12, 2022.

Civil Service Commission Eligibility Lists for May 25, 2022: WPCF Maintenance Tech Entrance
and Public Works Equipment Operator Entrance.

Alzheimer & Brain Awareness Month Proclamation

Ottumwa Pride Month June 2022 Proclamation

Juneteenth Proclamation — June 19, 2022

Approve the renewal and upgrade proposal with Neapolitan Labs to continue hosting the City’s
Website, with a new platform to provide more secure, easier to support/update and faster to adapt
modules/features.

Approve the purchase of two in-car camera systems from COBAN Technologies, Inc. SF Mobile-
Vision, Inc. in the amount of $14,520.

Resolution No. 142-2022, Approving updates to the City Personnel Policy.

Resolution No. 148-2022, setting June 21, 2022 as the date of a public hearing on considering the
plans, specifications, form of contract and estimate of cost for the North Market Street Fagade
Improvements Project.

Resolution No. 152-2022, temporarily assigning the City Administrator as Interim Finance
Director and Updating the Authorized Signatories for the City of Ottumwa.

Resolution No. 155-2022, accepting the Proposed Engagement Letter from Bradley T. Barnes,
CPA, P.C. for the provision of accounting and consultation services for the City of Ottumwa.
Cigarette Permit Applications for: Elliot Oil Company — Albia Road BP (1340 Albia Rd.), North
Court BP (1301 N. Court St.), Pennsylvania & Jefferson BP (1147 N. Jefferson), Richmond &
Ferry BP (720 Richmond Ave.), West Second BP (1049 W. Second), Casey’s General

Stores - #7 (1001 E. Main), #1678 (346 Richmond Ave.), #2208 (1603 W. Second), #1886 (504
W. Mary St.), Fareway Stores #648 (1325 Albia Rd.), Smokin Hot, LLC (2604 N. Court, Suite A),



Walgreens #1301 (327 W. 4 St.), Dollar General #7179 (721 N. Quincy Ave.), Dollar General
#2898 (921 E. Main St.), Hy-Vee, Inc. DBA Hy-Vee #2 C-Store (2547 N. Court), Hy-Vee, Inc.
DBA Hy-Vee #2 (2453 N. Court), Hy-Vee, Inc. DBA Hy-Vee Drugstore (1140 N. Jefferson St.),
Hy-Vee, Inc. DBA Hy-Vee #1 (1025 N. Quincy), Hy-Vee, Inc. DBA Hy-Vee #1 Gas (1027 N.
Quincy), Walmart Inc. DBA Walmart #1285 (1940 Venture Dr.), Smokin’ Joe’s Tobacco &
Liquor Outlet #5 (1115 Albia Rd.), Fine Liquor & Tobacco (821 B Albia Rd.), lowa Liquor &
Tobacco (1021 E. Main St., Murphy USA #6945 (1939 Venture Drive), Ross Tobacco Shop,
LLC (129 E. Second).

20. Beer and/or liquor applications for: Applebee’s, 1303 Vaughn Dr.; Jade Palace, 1404 Sherwood;
Parkview Plaza/Hotel Ottumwa, 107 E. Second St. temporary outdoor service area for the
following dates: 6/26, 7/1, 7/8, 7/15, 7/22, 7/29/2022; The Owls Nest, 116 S. Court St. temporary
outdoor service area for 6/25-26/2022; Hy-Vee Ottumwa Area Greater Ottumwa Partners in
Progress, temporary outdoor service area at Jimmy Jones Shelter 6/30-7/2/2022; all applications
pending final inspections.

C. APPROVAL OF AGENDA

D. ADMINISTRATORS REPORT TO COUNCIL AND CITIZENS:

1. Notice of Project Maintenance Closeout - Winger
2. Nuisances and responsibility for abatement.

All items on this agenda are subject to discussion and/or action.

E.

IDENTIFICATION OF CITIZENS DESIRING TO COMMENT ON AGENDA ITEMS:

(When called upon by the Mayor, step to the microphone; state their name, address and agenda item to be addressed. The Mayor will invite you to
address the Council when that topic is being discussed. Remarks will be limited to three minutes or less. The City Clerk shall keep the time and notify
the Mayor when the allotted time limit has been reached. Comments are to be directly germane to the agenda item being discussed; if not directly
germane as determined by the Mayor will be ruled out of order.)

DEPARTMENTAL RECOMMENDATIONS/REPORTS:
1. Replacement of Threaded Rod on a 36 slide gate at Gateway Lift Station.

RECOMMENDATION: approve the replacement of one threaded rod at the Gateway Lift Station
in the amount of $5,390.

PUBLIC HEARING:
1. This is the time, place and date set for a public hearing on the Proposed Conveyance of Certain
Real Property locally known as Legion Field to the Ottumwa Community School District.

A. Open the public hearing.

B. Close the public hearing.

C. Resolution No. 124-2022, public hearing on the proposal to convey certain real property
locally known as Legion Field to Ottumwa Community School District.

RECOMMENDATION: Pass and adopt Resolution No. 124-2022.

2. This is the time, place and date set for a public hearing on the Proposed Conveyance of Certain
Real Property, being a portion of the property locally known as Pickwick Park to the Ottumwa
Community School District.

A. Open the public hearing.
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B. Close the public hearing.

C. Resolution No. 141-2022, public hearing on the proposal to convey certain real property, being
a portion of the property locally known as Pickwick Park to the Ottumwa Community School
District.

RECOMMENDATION: Pass and adopt Resolution No. 141-2022.

This is the time, place and date set for a public hearing on the Proposed Conveyance of certain real
property, Lot 1 of Ottumwa Airport Subdivision 5, to Joe Wiley.

A. Open the public hearing.

B. Close the public hearing.

C. Resolution No. 147-2022, approving and authorizing the conveyance of certain real property,
Lot 1 of Ottumwa Airport Subdivision 5, to Joe Wiley, for the sum of $16,500.

RECOMMENDATION: Pass and adopt Resolution No. 147-2022.

H. RESOLUTIONS:

Is

Resolution No. 119-2022, approving the Des Moines River Flood Protection Operation Plan,
2022.

RECOMMENDATION: Pass and adopt Resolution No. 119-2022.

Resolution No. 140-2022, award the 2022 Campground Shower House and Office Building
project to RG Construction of Ottumwa, lowa, in the amount of $573,872.

RECOMMENDATION: Pass and adopt Resolution No. 140-2022.

Resolution No. 143-2022, awarding the contract for the Catch Basin Replacement Program 2022
to DC Concrete & Construction of Douds, lowa, in the amount of $55,187.50

RECOMMENDATION: Pass and adopt Resolution No. 143-2022.

Resolution No. 144-2022, awarding the contract for the Sanitary Utility Access Program 2022 to
DC Concrete & Construction of Douds, Iowa, in the amount of $56,600.

RECOMMENDATION: Pass and adopt Resolution No. 144-2022.

Resolution No. 145-2022, approve purchase of an Elgin Pelican Street Sweeper in the amount of
$199,611 from MacQueen Equipment.

RECOMMENDATION: Pass and adopt Resolution No. 145-2022.

Resolution No. 146-2022, approve the purchase of a Traffic Signal Microwave Detection System
from MoboTrex for the sum of $25,888 to be installed at the intersection of Hwy 149 and
Rochester Avenue.

RECOMMENDATION: Pass and adopt Resolution No. 146-2022.

Resolution No. 149-2022, awarding the contract for asbestos abatement and demolition of the
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condemned property at 512 North Green, to Weston McKee of Fairfield, lowa, for total bid
amount $23,500.

RECOMMENDATION: Pass and adopt Resolution No. 149-2022.

8. Resolution No. 150-2022, awarding the contract for asbestos abatement and demolition of the
condemned property at 126 North Davis, to Dustin Smith and Dan Laursen, both of Ottumwa,
Towa, for total bid amount $13,010.

RECOMMENDATION: Pass and adopt Resolution No. 150-2022.

9. Resolution No. 151-2022, awarding the contract for asbestos abatement and demolition of the
condemned property at 250 South Ward, to Dustin Smith and Dan Laursen, both of Ottumwa,
Iowa, for total bid amount $13,500.

RECOMMENDATION: Pass and adopt Resolution No. 151-2022.

10. Resolution No. 153-2022, appointing UMB Bank, N.A. of West Des Moines, lowa, to serve as
Paying Agent, Note Registrar, and Transfer Agent, Approving the Paying Agent and Note
Registrar and Transfer Agent Agreement and Authorizing the Execution of the Agreement.

RECOMMENDATION: Pass and adopt Resolution No. 153-2022.

11. Resolution No. 154-2022, approving and authorizing a form of Loan Agreement and authorizing
and providing for the issuance of $5,000,000 General Obligation Capital Loan Notes, Series
2022A, and levying a tax to pay the Notes; Approval of the Tax Exemption Certificate.

RECOMMENDATION: Pass and adopt Resolution No. 154-2022.

12. Resolution No. 156-2022, appointing UMB Bank, N.A. of West Des Moines, lowa, to serve as
Paying Agent, Note Registrar, and Transfer Agent, Approving the Paying Agent and Note
Registrar and Transfer Agent Agreement and Authorizing the Execution of the Agreement.

RECOMMENDATION: Pass and adopt Resolution No. 156-2022.

13. Resolution No. 157-2022, approving and authorizing a form of Loan Agreement and authorizing
and providing for the issuance of $3,000,000 Taxable General Obligation Capital Loan Notes,
Series 2022B, and levying a tax to pay the Notes.

RECOMMENDATION: Pass and adopt Resolution No. 157-2022.

[. ORDINANCES:

1. Ordinance No. 3197-2022, amending the zoning ordinance of the City of Ottumwa, lowa, by
conditionally rezoning property generally located at 1321 Asbury Drive in the City of Ottumwa
and directing the Zoning Administrator to note the Ordinance Number and Date of this change on
the official zoning map

RECOMMENDATION: Pass the second consideration of Ordinance No. 3197-2022.

2. Ordinance No. 3199-2022, establishing a Human Rights Commission within the City of Ottumwa.




RECOMMENDATION: A. Pass the first consideration of Ordinance No. 3199-2022.
B. Waive the second and third considerations, pass and adopt
Ordinance No. 3199-2022.

J. PUBLIC FORUM:

The Mayor will request comments from the public on topics of city business or operations other than those listed on  this agenda.
Comments shall not be personalized and limited to three minutes or less. Comments not directly applicable to operations, inappropriate,
or an improper utilization of meeting time, as determined by the Mayor, will be ruled out of order. When called upon by the Mayor,
step to the microphone; give your name, address and topic on which to address the Council. The Council is not likely to take any action
on your comments due to requirements of the Open Meetings Law. Pertinent questions, comments or suggestions may be referred to the
appropriate department, city administrator or legal counsel for response, if relevant.

K. PETITIONS AND COMMUNICATIONS

ADJOURN

*** It is the goal of the City of Ottumwa that all City Council public meetings are accessible to people with disabilities. If
you need assistance in participating in City Council meetings due to a disability as defined under the ADA, please call the
City Clerk’s Office at (641) 683-0621 at least one (1) business day prior to the scheduled meeting to request an
accommodation. ***
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Item No. B.-1.

REGULAR MEETING NO. 16 May 17, 2022
Council Chambers, City Hall 5:30 O’Clock P.M.

OTTUMWA CITY COUNCIL MINUTES

The meeting was called to order at 5:31 P.M.
Present were Council Member Pope, Roe, Galloway, McAntire, Hull and Mayor Johnson.

Roe moved, seconded by McAntire to approve consent agenda items; followed by a motion to rescind by
Roe. Galloway moved, seconded by Roe to approve the following consent agenda items with removal of
Item B-4, Approve updated Salary Schedule, to discuss and vote on separately. Mins. from Regular Mtg.
No. 15 on May 3, 2022; Approve appointment of Jessica Townsend to Airport Line Tech. at Ottumwa
Airport on or about May 22, 2022; Approve appointment of Amanda Hull to Probationary Firefighter;
Historic Preservation Month Proclamation; Res. No. 123-2022, fixing June 7, 2022 as date for public
hearing on proposal to convey certain real property locally known as Legion Field to Ottumwa Comm.
School Dist.; Res. No. 131-2022, directing Alliant Energy to Revise Lighting System on Existing
dedicated structure No. 61425, along Ferry St. Ext.; Res. No. 132-2022, directing Alliant Energy to
Revise Lighting System on Existing dedicated structure No. 61428, along Ferry St. Ext.; Res. No. 133-
2022, directing Alliant Energy to Revise Lighting System on Existing dedicated structure No. 60350,
along S. Market St.; Res. No. 136-2022, fixing June 7, 2022 as date for public hearing on proposal to
convey certain real property, being a portion of the property locally known as Pickwick Park, to Ottumwa
Comm. School Dist.; Beer and/or liquor applications for: Front Runners with OSA, 837 Church;
Fraternal Order of Eagles Ottumwa Aerie #114, 109 S. Green; American Legion OB Nelson #3, 550 W.
Main; Appanoose Rapids, with OSA, 332 E. Main; Champion Bowl, 2601 Roemer Ave.; Owl’s Nest,
LLC, 116 S. Court; all applications pending final inspections. All ayes.

Galloway moved, seconded by Pope to approve updated salary schedule, as presented. Clarification on
addition of GIS Administrator; this position will be primarily funded by projects; this system maps our
sewer infrastructure that has been updated through CSO. Galloway questioned; were we waiting for
completed salary comparison before adding any new positions. City Admin. Rath responded we are not
adding any new positions out of general fund, and this will not be paid out of that fund. All ayes.

Roe moved, seconded by Galloway to approve the agenda as presented. All ayes.

Rath presented initial draft version Charter of Human Rights Commission. Encourage and initiate
programs and services within the City designated to eliminate discrimination, improve human relations
and positively affect the spirit and intent of applicable human and civil rights legislation. Provide
education and training to help end discrimination and inequalities. The Commission will be comprised of
nine voting members (representing various groups in the community) and three ex-officio (non-voting)
members serving three-year terms. This will be presented in Ordinance form at a later date.

He also provided update on Proposed Ord. to Repeal & Replace Ch. 7, Animals and Fowl. Next steps:
hold a work session to finalize some of the language within the Ord. before it comes back to council for a
vote. Looking at holding work session on 5/24.

Mayor Johnson inquired if there was anyone from the audience who wished to address an item on the
agenda. Brooke Engeman, Julie Engeman and Tom Rodgers wished to speak about Ch. 7. Brooke
described an incident that happened to her dog Lola while in Adair, IA, where a pit bull ban was in place.
Lola was attacked by a pit bull. Julie also discussed this incident and how it has affected all of their lives.
If you lift the breed specific language from your ordinance, who will be accountable if a pit bull gets loose



and mauls another animal or a child? Tom shared he was employed with the City in 2002 when CharLee
Shepherd was mauled by a pit bull in her back yard and the ban was then put in place. Council at the time
was angry that something like this could happen in their community. We have been very fortunate to not
have another incident and we have an animal control officer who deals with this on a daily basis. Please
consider keeping the breed specific language in place.

Roe moved, seconded by McAntire to accept bid and award contract for the 2022 RFP#2 — West End
Valve Check Installation to DC Concrete and Construction of Douds, IA for $8,200 and auth. the Mayor
to sign the contract. Two bids were rec’d. All ayes.

This was the time, place and date set for a public hearing on the Proposed Amendment to the FY22 City
Budget. Roe inquired on part of the amendment including changes in airport operations; he also asked
about having periodic presentations from the Airport staff since the City took over FBO operations
because we have not had any to date. No objections were rec’d. Hull moved, seconded by McAntire to
close the public hearing. All ayes.

Roe moved, seconded by Hull that Res. No. 125-2022, amending the annual budget for the FY ending
June 30, 2022, be passed and adopted. All ayes.

This was the time, place and date set for a public hearing on proposed Ord. No. 3197-2022, amending the
zoning ord. of the City of Ottumwa, IA, by conditionally rezoning property generally located at 1321
Asbury Dr. and direct the Zoning Admin. to note Ord. Number and Date of change on the official zoning
map. Comm. Development Dir. Simonson reported Ord. No. 3124-2017 provided conditional rezoning of
property at 1321 Asbury from R-1 to R-5 for a multi-family residential development not to exceed 63
units and to begin within 5 yrs. The ord. provided for extension, if the developer was able to demonstrate
pursuing completion of the project. Jim Danaher, owner, submitted a progress report; which he developed
a project for the site for the 2021 Iowa Low Income Tax Credit application. This Ord. extends the current
rezoning with the same terms. No objections were rec’d. Galloway moved, seconded by Hull to close the
public hearing. All ayes.

Hull moved, seconded by Roe to pass the first consideration of Ord. No. 3197-2022, amending the Zoning
Ordinance of the City of Ottumwa, IA by conditionally rezoning property generally located at 1321
Asbury Dr. and direct the Zoning Admin. to note Ord. Number and date of change on the official zoning
map. All ayes.

Galloway moved, seconded by McAntire that Res. No. 126-2022, auth. Mayor to sign and submit the
CDBG Application for Ottumwa Blessings Soup Kitchen/Food Program Assistance Project and, if
funded, sign all contract related docs, and rescind Res. No. 77-2022. Simonson reported an error occurred
in Res. No. 77-2022 that referenced a local match from a different CDBG program. This program does
not require a match from the City or Blessings. All ayes.

Roe moved, seconded by McAntire that Res. No. 127-2022, approving submission of application for the
IA Airport Capital Improvement Program (ACIP) and Cert. Eligibility Regs. for fiscal years 2023-2026.
Airport Mgr. Wheaton reported the updated project plan includes taxiway improvements (2023), construct
hanger (2025), and terminal Apron Improvements in 2026. IADOT covers 85% with local match being
15% of the projects. All ayes.

Roe moved, seconded by Pope that Res. No. 128-2022, directing acceptance of a proposal to purchase
$5,000,000 Gen. Obligation Capital Loan Notes, Series 2022A, be passed and adopted. Tim Oswald of
Piper Sandler presented bids received for the City’s GO CLN Series 2022A and Taxable GO CLN Series
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2022B. Key Government Finance, Inc. (KGF) provides the best and most favorable proposal for both
Series. This option is more cost effective for the City than selling conventional bonds. All ayes.

Hull moved, seconded by McAntire that Res. No. 129-2022, directing acceptance of a proposal to
purchase $3,000,000 Taxable Gen. Obligation Capital Loan Notes, Series 2022B, be passed and adopted.
All ayes.

Hull moved, seconded by Roe that Res. No. 130-2022, approve Change Order No. 5 for the Blake’s
Branch Sewer Separation Ph. 8, Div. 1 Project, be passed and adopted. City Engineer Burgmeier stated
CO#5 increases contract amt. $4,590; new contract sum $12,161,467.25. All ayes.

McAntire moved, seconded by Hull that Res. No. 135-2022, awarding the contract for asbestos abatement
and demolition of condemned property at 209 W. Fifth to Weston McKee in the amt. of $38,000.
Simonson reported two bids rec’d. All ayes.

Roe moved, seconded by Pope that Res. No. 137-2022, approving execution of Affidavit of Possession
and Explanatory of Title for the property known as Legion Field, be passed and adopted. Rath reported
this affidavit has been presented by legal to clear up the entity who has the proper authority to own said
property. All ayes.

Mayor Johnson inquired if anyone from the audience wished to address an item not on the agenda. Jim &
Lori Rushman requested to discuss the empty lot located at 817 Chester. We filed a petition with the City
on July 12, 2019 to purchase the empty lot at 817 Chester and provided a $50 deposit at that time. This
process normally takes approx. 60 days, but it shows that someone else has purchased the lot. Want a
better explanation of the process.

There being no further discussion, Galloway moved, seconded by Hull that the meeting adjourn. All
ayes.

Adjournment was at 6:59 P.M.

CITY OF OTTUMWA, IOWA

ATTEST:

(hiastine Rearhaid

Christina Reinhard, CMC, City Clerk

Published in the Ottumwa Courier on 5/31/2022
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OTTUMWA CITY COUNCIL MINUTES

SPECIAL MEETING NO. 17 May 24, 2022
Council Chambers, City Hall 5:00 O’Clock P.M.

The meeting was called to order at 5:00 P.M.

Present were Council Member Galloway, McAntire, Pope and Mayor Johnson.
Council Member Roe and Hull were absent.

Galloway moved, seconded by McAntire to approve the agenda as presented. Motion carried 3-0 vote.
Council Members Roe and Hull were absent.

Mayor Johnson inquired if there was anyone from the audience who wished to address an item on the
agenda. There were none.

Pope moved, seconded by McAntire that Res. No. 138-2022, fixing date for Public Hearing on proposal
to convey certain real property to Joe Wiley, and Providing for publication of notice thereof, be passed
and adopted. Motion carried 3-0 vote. Council Members Roe and Hull were absent.

Pope moved, seconded by Galloway that Res. No. 139-2022, Authorizing request for designating a
portion of Fourth St., from Jefferson to Wapello, with Honorary St. Name — Dr. MLK, Jr. Way, be
passed and adopted. Motion carried 3-0 vote. Council Members Roe and Hull were absent.

Galloway moved, seconded by McAntire to approve temp. outdoor service area for Ottumwa Elks
Lodge 347, 6/21-6/25/22 at Jimmy Jones Shelter for Ottumwa Balloon Races event. Clerk Reinhard
explained this is an annual event put on by the Elks Lodge that you normally see within Consent Agenda
items. Motion carried 3-0 vote. Council Members Roe and Hull were absent.

Mayor Johnson called the meeting to recess at 5:07 P.M.
Council reconvened at 5:25 P.M. in Room 108 for Work Session Proceedings.

Present were Council Member Galloway, McAntire, Pope and Mayor Johnson.
Council Member Roe and Hull were absent.

Also present: City Admin. Rath, Comm. Service Officer Williams, Attorney Stone and Brundage (from
A&C); Preston Moore, IA State Dir. Humane Society; Tom Rodgers, Citizen; Shelle Harvey and Pam,
Heartland Humane; members of We C.A.R.E — Kathy Caldwell, Felisha Morrow, Laryssa Droz, Melissa
Childs.

Rath began by introducing Ord. No. 3198-2022, an Ord. Repealing and Replacing Ch. 7, Animals and
Fowl, of the Municipal Code of the City of Ottumwa. Roe turned in his suggestions on the definition of
pit bull; would like to add references as defined by the American Kennel Club (AKC) or United Kennel
Club (UKC).

Galloway would like to see the code with a threshold (or percentage) of what constitutes a pit bull within
the mixed breed definition. What percentage must a mixed breed contain to be considered a pit bull (is it
5%, 40%, 60%?) Attorney Brundage stated he has not seen any codes that specify a percentage; if you
define a threshold then you have the burden of proof and will do DNA tests on every dog presented as
“mixed breed.” Galloway stated if we continue to have breed specific language, then we need to have a



threshold; if no breed specific language, then no threshold. Mayor added, if we have a threshold it
wouldn’t leave this question subjective to visual identification. It would be easier to be compliant.

Do we need to include other breeds within our language?
We want to provide a cleaner definition of pit bull; remove mixed breed.
All Service Animals need to be licensed, regardless of breed. This is a change from our current Ord.

Identifying timeframes for noisy animals, hitching and tethering. Galloway stated, we need to have both
sections: proper shelter and tethering. Animals who are tethered may show tendencies of being
aggressive and attacking; and what sort of socialization are they getting? Would like enforcement to
begin after 4 hours of being tethered.

Irresponsible owners and abandonment. Rath suggested if any money is recovered from a citation issued
to the owner of an abandoned animal, it could be given to Heartland to help cover some costs associated
with taking the animal in from the Police Dept.

Galloway suggested moving pit bulls to “high risk” definition. Rath added, Roe mentioned he wanted to
keep it; both McAntire and Pope agree to keep it in place as “dangerous animal.”

Defining Criminal fees, Simple Misdemeanor or Civil Citations for different levels of violations.

Rath then began discussion on the Human Rights Commission. Attorney Stone expressed concern about
specifically designating the make-up of the board. Anytime you are giving special treatment to a
protected class it results in high scrutiny. You would like to see participation of the protected classes, but
you should not state the board must be made up of such. Suggested changing the statement to “the
makeup of Commission members will be reflective of the diversity of the community” which will be
included when drafting the ordinance. Will this commission have a budget to work with? The ordinance
can be drafted to include this. Stone reminded council that there are differences between the commissions
as defined under the Iowa Civil Rights Act. If your city population reaches 29,000, you are required to
have a civil rights commission that receives, investigates, mediates and determines the merits of
complaints alleging unfair or discriminatory practices. This is different from a Human Rights
Commission, which is being formed to help collaborate with organizations and individuals in our
community to provide education and training along with advocacy to reach the goal of ending
discrimination and inequities. Rath also shared that once this is established and we have members
appointed, we will have training opportunities from the state.

There being no further business, Galloway moved, seconded by McAntire that the meeting adjourn.
Motion carried 3-0 vote. Council Member Roe and Hull were absent.

Adjournment was at 7:27 P.M.
CITY OF OTTUMWA, IOWA
s
ST: Wmu N’
m&&m l ! [ Richard W. Johf¥son, Mayor

Christina Reinhard, CMC, City Clerk
Published in the Ottumwa Courier on 6/7/2022
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CITY OF OTTUMWA
VENDOR PAYMENT REPORT
APRIL, 2022

Vendor # Vendor Name

00316 ACCENT WIRE-TIE

00320 ACCO

00690 AFLAC

00800 AHLERS & COONEY P.C.

01700 ALLIANT ENERGY/IPL

02080 ALTORFER INC.

02592 AMERICAN BOTTLING COMPANY
05395 ALLISON ARMSTRONG

05459 PETER ARIKI

05681 ATLANTIC BOTTLING COMPANY
05700 ATOMIC TERMITE & PEST
05860 AUTOZONE INC

05862 AVFUEL CORP

05873 AVESIS THIRD PARTY

05874 AVENU

06015 BMI AUDIT SERVICES

06478 BAILEY OFFICE EQUIPMENT
07648 MARK J BECKER & ASSOC LLC
07873 JASON BELL

09341 BLACKHAWK BODYSHOP AND
09352 BLACKSTONE PUBLISHING
09360 BLACK'S TIRE COMPANY LLC
09515 BLOOMFIELD COMMUNICATIONS
11495 BRIDGE CITY TRUCK REPAIR
11496 BRIDGE CITY SANITATION LL
12500 BUB'S TREE CARE

12971 PHILLIP BURGMEIER

13646 CALHOUN-BURNS & ASSOC INC
14317 CAPITAL ONE

14318A CAPITAL CITY EQUIPMENT CO
15760 CARROLL CONSTRUCTION SUPP
16265 CENTER POINT LARGE PRINT
16300 CENTRAL IOWA FASTENERS
16312 CENTRAL SALT LLC

16402 CENTURYLINK

16403 CENTURYLINK

17825 CITY OF OTTUMWA, CEMETERY
18379 CLEMONS INC OF OTTUMWA
18834 COLD SPRING GRANITE COMPA
18980 COLLECTION SERVICES

19681 COMMERCIAL RECREATION
21825 CREDIT UNION

22277 CURTIS ARCHITECTURE

22479 D P PLUMBING PLUS

23945 SHANNON DEEVERS

24330 DERANS TOWING SERVICE
24375 DESIGN WORKSHOP, INC
24570 DEWEY FORD INC

25361 DOUDS STONE LLC

25390 ADVANTAGE ADMINISTRATORS
25394 DRISH CONSTRUCTION, INC.
26050 EARL MAY SEED & NURSERY
27005 ELECTRIC PUMP, INC.

27010 CONSOLIDATED ELECTRICAL

Check #
214184
214185
214409
214300
214231
214232
214410
214411
214412
214413
214234
214302
214187
214461
214304
214414
214236
214188
214237
214415
214416
214238
214307
214462
214308
214189
214310
214464
214191
214241
214242
214311
214312
214466
214244
214313
214192
214314
214467
214468
214469
214470
214195
214471
214519
214317
214420
214318
214196
214474
214198
214199
214200
214476

Check Date
4/1/2022
4/1/2022

4/22/2022
4/15/2022
4/8/2022
4/8/2022
4/22/2022

4/22/2022

4/22/2022

4/22/2022
4/8/2022

4/15/2022
4/1/2022

4/29/2022

4/15/2022

4/22/2022
4/8/2022
4/1/2022
4/8/2022

4/22/2022

4/22/2022
4/8/2022

4/15/2022

4/29/2022

4/15/2022
4/1/2022

4/15/2022

4/29/2022
4/1/2022
4/8/2022
4/8/2022

4/15/2022

4/15/2022

4/29/2022
4/8/2022

4/15/2022
4/1/2022

4/15/2022
4/29/2022
4/29/2022

4/29/2022

4/29/2022
4/1/2022

4/29/2022

4/29/2022

4/15/2022

4/22/2022

4/15/2022
4/1/2022

4/29/2022
4/1/2022
4/1/2022
4/1/2022

4/29/2022

Amount
6,812.70
2,267.09
1,776.14
21,595.72
73,206.04
159.90
463.00
40.00
50.00
396.45
130.00
67.09
65,099.60
2,333.24
350.00
4,209.00
1,127.62
11,917.22
9.31
2,447.63
89.99
2,758.86
68.89
1,067.34
152,497.75
8,700.00
12.00
7,004.30
1,431.26
404.35
957.50
87.48
28.11
5,962.05
4,438.88
208.31
575.00
284.32
357.00
6,557.65
3,014.40
55,212.07
33,300.00
3,300.00
171.59
230.00
7,856.50
30,899.84
8,631.98
5,026.68
119,035.99
348.94
5,031.04
16.81

Item No. B.-2.

Reason

VHCL MTCE SUPPLIES
OPERATING SUPPLIES
AFLAC DEDUCTION PAYABLE
LEGAL FEES

ELECTRIC

VHCL MTCE SUPPLIES
MERCHANDISE - RESALE
PARKING VIOLATION FINES
REFUNDS

CONCESSION - RESALE
GROUNDS MAINT & REPAIR
OPERATING SUPPLIES
AVIATION FUEL

AVESIS PAYABLE
TECHNOLOGY SERVICES
CONTRACTUAL SERVICES
OFFICE SUPPLIES

OTHER PROF SERV

TRAVEL & CONFERENCE
EQUIP REPAIR

LIBRARY MAT-GRUBB ESTATE
VHCL MTCE SUPPLIES
TELEPHONE/IT

VHCL MTCE SUPPLIES
OTHER PROF SERV
MISCELLANEOUS

TRAVEL & CONFERENCE
ENGINEERING
SUSTENANCE SUPPLIES
VHCL MTCE SUPPLIES
TOOLS & SMALL EQUIP
LIBRARY MAT-GRUBB ESTATE
MISCELLANEOUS

STREET MAINT SUPPLIES
TELEPHONE/IT
TELEPHONE/IT

CASH INVESTED PASSBK SVNG
VHCL MTCE SUPPLIES
MERCHANDISE - RESALE
CHILD SUPPORT PAYABLE
EQUIP REPAIR

CREDIT UNION PAYABLE
CONTRACTUAL SERVICES
CONTRACTUAL SERVICES
IPERS WH PAYABLE
CENTRAL GARAGE/VEHICLES
COMPREHENSIVE PLAN
OTHER CAPITAL EQUIP
STREET MAINT SUPPLIES
R.D. DRENKOW/FLEX PAY
ENGINEERING

STREET MAINT SUPPLIES
OTHER MAINT & REPAIR
GROUNDS MAINT & REPAIR



CITY OF OTTUMWA
VENDOR PAYMENT REPORT
APRIL, 2022

Vendor # Vendor Name

27272
27280
27552
27795
27823
27827
28208
28449
29090
29300
31384
31459
33210
33635
33701
33721
34894
34900
34966
36074
36077
36302
36850
37476
37567
37640
38147
39185
39432
39438
41505A
41600
41920A
41925
42090
42160
42170
43265
43310
43557
43561
43880A
43999
44259
45044
45057
45616
45974
49042
49500
50620
51418
51969
52990

ELLIOTT BULK SERVICES LLC
ELLIOTT OIL COMPANY
EMPOWER RETIREMENT
ENVISIONWARE, INC.
ERHARDT, CLAYTON
ESPINOZA, AMANDA
EUROFINS ENVIRONMENT
EVORA CONSULTING, LTD
FAMILY ANIMAL CARE
FASTENAL COMPANY
FRONTLINE PUBLIC SAFETY
GRP & ASSOCIATES

GRAFIX SHOPPE

GREAT WESTERN SUPPLY CO
GREGORY CONTAINER
GREINER IMPLEMENT CO INC
JEFFREY HAMANN

HAMILTON PRODUCE COMPANY
HARDY DIAGNOSTICS
HAWKEYE ENVIRONMENTAL
HAWKEYE COMMUNITY COLLEGE
HEARTLAND HUMANE SOCIETY
HELMUTH REPAIR, INC.

HILL PRODUCTIONS & MEDIA
HINSHAW TRAILER SALES
JEFFREY HOFFMAN

THE HOME CITY ICE CO
HUMANA INSURANCE CO
HY-VEE FOOD STORES

HY-VEE ACCOUNTS RECEIVABL
IMWCA

IDEAL READY MIX

INDUSTRIAL CHEMICAL
INDUSTRIAL MEDICINE
INFOMAX OFF SYSTEMS INC
INGRAM LIBRARY SERVICES
INLAND TRUCK PARTS & SERV
INTERSTATE BATTERY

IOWA BRIDGE & CULVERT INC
IOWA FENCE INC

IOWA FIRE MARSHALLS ASSOC
IA LAW ENFORCEMENT ACADEM
IOWA ONE CALL

IOWA TIRE SALES COMPANY
JEO CONSULTING GROUP, INC
J & ) MOWING

JERRY'S TREE SERVICE

JOHN DEERE FINANCIAL
KIRKHAM MICHAEL

KNIGHTS OF COLUMBUS
LANGMAN CONSTRUCTION, INC
LEGACY FOUNDATION

LIBERTY TIRE SERVICES LLC
LOKTRONICS SECURITY CORP

Check #
214320
214201
214477
214423
214246
214322
214203
214323
214425
214426
214427
214247
214204
214248
214249
214478
214324
214428
214250
214479
214252
214253
214254
214325
214480
214255
214326
214481
214429
214430
214431
214205
214206
214327
214258
214483
214260
214261
214208
214432
214433
214262
214263
214484
214434
214209
214264
214210
214328
214486
214329
214330
214266
214331

Check Date
4/15/2022
4/1/2022
4/29/2022
4/22/2022
4/8/2022
4/15/2022
4/1/2022
4/15/2022
4/22/2022
4/22/2022
4/22/2022
4/8/2022
4/1/2022
4/8/2022
4/8/2022
4/29/2022
4/15/2022
4/22/2022
4/8/2022
4/29/2022
4/8/2022
4/8/2022
4/8/2022
4/15/2022
4/29/2022
4/8/2022
4/15/2022
4/29/2022
4/22/2022
4/22/2022
4/22/2022
4/1/2022
4/1/2022
4/15/2022
4/8/2022
4/29/2022
4/8/2022
4/8/2022
4/1/2022
4/22/2022
4/22/2022
4/8/2022
4/8/2022
4/29/2022
4/22/2022
4/1/2022
4/8/2022
4/1/2022
4/15/2022
4/29/2022
4/15/2022
4/15/2022
4/8/2022
4/15/2022

Amount
9,984.98
36,019.39
1,050.00
702.02
620.00
50.00
1,407.00
15,642.05
415.00
437.00
3,000.00
52.00
172.55
1,741.06
7,119.00
122.00
120.00
3,164.34
368.80
2,400.00
400.00
4,895.00
352.35
74.00
100.00
121.68
76.00
24,143.41
2,121.12
28.55
114,312.62
3,530.75
148.00
133.00
3,196.03
3,314.14
112.07
186.94
33,392.01
2,325.00
50.00
200.00
112.50
475.00
1,750.00
1,445.00
16,610.00
2,355.76
9,949.34
100.00
117,922.08
i12.00
3,910.27
228.50

Reason

VHCL-FUEL

VHCL-FUEL

HARTFORD DEF COMP PAYABLE
CONTRACTUAL SERVICES
RENTS & LEASES
REFUNDS

LAB SUPPLIES
CONTRACTUAL SERVICES
OTHER PROF SERV
TOOLS & SMALL EQUIP
TECHNOLOGY SERVICES
HAZARDOUS WASTE DISPOSAL
VHCL MTCE SUPPLIES
OPERATING SUPPLIES
OTHER CAPITAL EQUIP
VHCL MTCE SUPPLIES
SUSTENANCE SUPPLIES
NATURAL/PROPANE GAS
LAB SUPPLIES
CONTRACTUAL SERVICES
TRAINING

DOG LICENSES
OPERATING SUPPLIES
ADVERT/LEGAL PUBL
VHCL MTCE SUPPLIES
TRAINING

OPERATING SUPPLIES
MEDICARE PREMIUMS
TRAVEL & CONFERENCE
SUSTENANCE SUPPLIES
POLICE W/C 411 CLAIMS
STREET MAINT SUPPLIES
BLDG MAINT & REPAIR
EMPLOYEE PHYSICALS/TESTS
PHOTOCOPIES

LIBRARY MAT-GRUBB ESTATE
VHCL MTCE SUPPLIES
VHCL MTCE SUPPLIES
ENGINEERING EXPENSE
CONTRACTUAL SERVICES
TRAINING

OTHER PROF SERV
TELEPHONE/IT

VHCL MTCE SUPPLIES
ENGINEERING
CONTRACTUAL SERVICES
TREE TRIMMING
SUSTENANCE SUPPLIES
ENGINEERING
PROGRAM SUPPLIES
UTILITY SYSTEM
MISCELLANEOUS

TIRE DISPOSAL
OPERATING SUPPLIES



CITY OF OTTUMWA
VENDOR PAYMENT REPORT
APRIL, 2022

Vendor # Vendor Name

53691
54390
54534
56656
56667
57195
57385
57518
58500
59382
59753
60299
60780
61785
62541
62580
62601
65985
66001
66561
66730
67058
67098
68000
68192
68239
68240
68560
69040
69170
69688
71625
72238
72879
73420
73926
73971
74626
74743
74955
75152
76296
76343
77196
77466
77800
78105
78180
78279
78291
78718
79154
79358
79970

MACQUEEN EQUIPMENT
MANATT'S INC

MARENGO PUBLIC LIBRARY
MCKEE CONSTRUCTION AND
MCKENNY, RACHEL
MCMASTER-CARR

MENARDS

SYMETRA LIFE INSURANCE CO
MIDAMERICAN ENERGY CO
MIDWEST TAPE

MIKES TIRE AND

MISSION SQUARE RETIREMENT
MOBILE LOCKSMITH & ALARM,
MOTION INDUSTRIES

STEVE MUNDELL CONSTRUCTIO
MUNICIPAL PIPE TOOL CO LL
MUNICODE

NORSOLV SYSTEMS ENVIRONM
NORRIS ASPHALT PAVING INC
OFFICIAL PEST CONTROL
OHARA HARDWARE

ONSITE SERVICE SOLUTIONS
O'REILLY AUTOMOTIVE
OTTUMWA COURIER
OTTUMWA FIBER LLC
OTTUMWA GLASS

OTTUMWA GLASS COMPANY
OTTUMWA PRINTING, INC.
OTTUMWA WATER AND HYDRO
OUTLAW REBEL RIDERS

DIXIE L PARKER

PETTY CASH OTTUMWA PARK
PURCHASE POWER

POLK COUNTY SHERIFF
PRAIRIE AG SUPPLY INC
PRODUCTIVITY PLUS ACCOUNT
PROFESSIONAL JANITORIAL
QUALITY SERVICES CORP
GULLETT FENCE

RACOM CORPORATION

PHILIP RATH

CHRISTINA REINHARD
RENFREW DOZING

RIVER HILLS COMMUNITY
ROCHESTER ARMORED CAR
ROSENMANS INC

ROYAL PORTABLE TOILETS
JAMES/LORI RUSHMAN

S & L ALL SEASON

S & S PLUMBING, HEATING,
SANDRY FIRE SUPPLY LLC

SAVE OTTUMWA WEEKLY
SCHUMACHER ELEVATOR CO
LARRY SEALS

Check #
214267
214332
214268
214489
214269
214270
214334
214490
214336
214491
214271
214493
214272
214441
214495
214340
214215
214216
214442
214341
214274
214496
214275
214443
214217
214276
214444
214342
214277
214446
214278
214219
214447
214344
214499
214345
214279
214221
214281
214500
214222
214501
214346
214283
214223
214284
214502
214503
214285
214348
214286
214287
214451
214349

Check Date
4/8/2022
4/15/2022
4/8/2022
4/29/2022
4/8/2022
4/8/2022
4/15/2022
4/29/2022
4/15/2022
4/29/2022
4/8/2022
4/29/2022
4/8/2022
4/22/2022
4/29/2022
4/15/2022
4/1/2022
4/1/2022
4/22/2022
4/15/2022
4/8/2022
4/29/2022
4/8/2022
4/22/2022
4/1/2022
4/8/2022
4/22/2022
4/15/2022
4/8/2022
4/22/2022
4/8/2022
4/1/2022
4/22/2022
4/15/2022
4/29/2022
4/15/2022
4/8/2022
4/1/2022
4/8/2022
4/29/2022
4/1/2022
4/29/2022
4/15/2022
4/8/2022
4/1/2022
4/8/2022
4/29/2022
4/29/2022
4/8/2022
4/15/2022
4/8/2022
4/8/2022
4/22/2022
4/15/2022

Amount
532.29
6,964.45
10.99
28,500.00
100.00
69.44
3,143.77
8,450.02
5,144.64
266.88
280.00
3,415.38
85.00
721.36
1,650.00
540.96
546.90
169.95
3,628.55
55.00
602.14
1,248.00
805.45
127.60
150.00
215.00
142.20
1,569.00
11,613.27
50.00
1,600.00
200.00
1,500.00
1,156.61
5,253.37
1,320.92
2,100.00
243.52
400.00
22,768.89
116.65
99.33
5,640.00
1,650.00
891.98
3,067.90
456.76
50.00
729.94
5,058.40
3,479.26
200.00
513.66
8.01

Reason

VHCL MTCE SUPPLIES
STREET MAINT SUPPLIES
LIBRARY MAT-GRUBB ESTATE
CONTRACTUAL SERVICES
PROGRAM SUPPLIES
OPERATING SUPPLIES

BLDG MAINT & REPAIR
GROUP LIFE PREMIUMS
NATURAL GAS

LIBRARY MAT-GRUBB ESTATE
VHCL MTCE SUPPLIES

ICMA DEF COMP PAYABLE
OPERATING SUPPLIES
TOOLS & SMALL EQUIP
OPERATING SUPPLIES

VHCL MTCE SUPPLIES
ADVERT/LEGAL PUBL
MISCELLANEOUS

STREET MAINT SUPPLIES
SUSTENANCE SUPPLIES
OPERATING SUPPLIES
CONTRACTUAL SERVICES
VHCL MTCE SUPPLIES
ADVERT/LEGAL PUBL
TECHNOLOGY SERVICES
OPERATING SUPPLIES
OPERATING SUPPLIES
OFFICE SUPPLIES

BILLING FEES-WW
REFUNDS

JANITORIAL

CAMPING FEES

POSTAGE & SHIPPING
GARNISHMENTS PAYABLE
OTHER CAPITAL EQUIP
VHCL MTCE SUPPLIES
JANITORIAL

VHCL MTCE SUPPLIES
GROUNDS MAINT & REPAIR
OTHER CAPITAL EQUIPMENT
TRAVEL & CONFERENCE
TRAVEL & CONFERENCE
TREE TRIMMING
EMPLOYEE PHYSICALS/TESTS
OTHER PROF SERV
OPERATING SUPPLIES
SANITATION

REFUNDS

EQUIP REPAIR

BLDG MAINT & REPAIR
TECHNOLOGY
ADVERT/LEGAL PUBL
BUILDING MAINTENANCE REPA
TRAVEL & CONFERENCE



CITY OF OTTUMWA
VENDOR PAYMENT REPORT

APRIL, 2022

Vendor # Vendor Name Check #
81429 AARON SHORT 214505
82127 ZACH SIMONSON 214288
82136 SINCLAIR NAPA 214289
82198 TIM SKINNER TRUCKING AND 214290
83160 SOLENIS 214506
83920 SOUTHERN IOWA ELECTRIC 214350
84947 STANARD & ASSOC INC 214351
86196 THE STITCH DOCTOR 214452
86324 SHANA L. STUART 214507
86970 SUPREME STAFFING INC 214508
88000 TEAMSTER LOCAL UNION 238 214509
88053 TECHNOLOGY SERV & SOLUTIO 214453
88858 TIFCO INDUSTRIES 214454
89090 TOTAL CHOICE SHIPPING 214455
89855 TRUITT ABSTRACT COMPANY 214510
90851 UNITED SEEDS INC 214511
90861 US CELLULAR 214512
91835 USA BLUE BOOK 214224
92555 THE VAN METER COMPANY 214294
92640 VAUGHN AUTOMOTIVE 214353
92648 VEENSTRA & KIMM INC 214513
92681A  VERMEER IOWA & N MISSOURI 214514
94720 WAPELLO COUNTY SHERIFF 214295
94721 WAPELLO CO SHERIFF'S OFFI 214226
95000 WAPELLO COUNTY UNITED WAY 214515
95120 WAPELLO RURAL WATER ASSC 214296
95368 WAYNE'S TIRE 214516
95611 WELLMARK BC & BS OF IOWA 214355
96525 JAY WHEATON 214458
96792 WILLETT HOFMANN 214298
97305 WINDSTREAM 214299
97320 WINGER COMPANIES 214356
97334 WINN CORP 214357
97577 WOODRIVER ENERGY LLC 214459
ACH US TREASURY

ACH US TREASURY

ACH US TREASURY

ACH TREASURER STATE OF IOWA

ACH TREASURER STATE OF IOWA

ACH IPERS

ACH MFPRSI

ACH PURCHASING CARD

ACH PURPETUAL CARE ANNUAL REPORT

Totals for April

Check Date
4/29/2022

4/8/2022

4/8/2022

4/8/2022
4/29/2022
4/15/2022
4/15/2022
4/22/2022
4/29/2022
4/29/2022
4/29/2022
4/22/2022
4/22/2022
4/22/2022
4/29/2022
4/29/2022
4/29/2022

4/1/2022

4/8/2022
4/15/2022
4/29/2022
4/29/2022

4/8/2022

4/1/2022
4/29/2022

4/8/2022
4/29/2022
4/15/2022
4/22/2022

4/8/2022

4/8/2022
4/15/2022
4/15/2022
4/22/2022

Amount
145.52
97.57
654.70
4,300.00
4,602.89
77.22
123.50
91.72
3,000.00
16,371.12
1,263.60
390.00
1,556.62
267.80
750.00
975.00
173.96
1,424.45
647.16
147.47
91,242.88
611.00
8,935.69
1,591.40
39.00
32.29
957.34
246,567.82
175.11
17,237.50
1,941.92
7,103.09
10,639.39
22,099.58
19,710.21
19,639.84
20,970.62
31,559.28
16,467.52
43,022.76
75,926.57
60,361.36
167.00

1,966,157.85

Reason

SUSTENANCE SUPPLIES
TRAVEL & CONFERENCE
VHCL MTCE SUPPLIES
CONTRACTUAL SERVICES
OPERATING SUPPLIES
ELECTRIC

OTHER PROF SERV
SUSTENANCE SUPPLIES
OTHER PROF SERV
CONTRACT EMPLOYEES
POLICE UNION DUES PAYABLE
OFFICE/COMP. EQUIP MAINT.
VHCL MTCE SUPPLIES
PRINTING

CONTRACTUAL SERVICES
GROUNDS MAINT & REPAIR
CONTRACTUAL SERVICES
SUSTENANCE SUPPLIES
OPERATING SUPPLIES

VHCL MTCE SUPPLIES
MISCELLANEOUS

VHCL MTCE SUPPLIES
NATURAL GAS

DRUG TASK FORCE GRANT
UNITED WAY DED PAYABLE
WATER

VHCL MTCE SUPPLIES
GROUP HEALTH CLAIMS
SUSTENANCE SUPPLIES
OTHER PROF SERV
TELEPHONE/IT

OPERATING SUPPLIES
STREET MAINT SUPPLIES
NATURAL GAS

FICA CITY SHARE PAYABLE
FICA CITY SHARE PAYABLE
FICA CITY SHARE PAYABLE
STATE TAX PAID

STATE TAX PAID
EMPLOYERS SHARE OF IPERS
EMPLOYERS SHARE OF MFPRSI
COMMERCIAL CARD PMT
IOWA INSURANCE DIVISION



CITY OF OTTUMWA

STATEMENT OF CHANGES IN CASH BALANCE

APRIL, 2022

ACCOUNT NUMBER
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND

001
002
003
110
112
119
121
122
123
124
125
126
127
128
129
131
133
135
137
141
142
143
144
145
146
147
148
151
162
167
169
171
173
174
175
177
200
301
303
307
309
311

ACCOUNT DESCRIPTION

GENERAL OPER
PARKING RAMP
GENERAL-ARPA
ROAD USE TAX
EMPLOYEE BEN
EMERGENCY FU
SALES TAX 1%

ok %k %k >k %k % % Xk %k %k *k %k
AGASSI TIF D
VOGEL URBAN
WESTGATE TIF
AIRPORT TIF
PENNSYLVANIA
WILDWOOD HWY
RISK MANAGEM
AIRPORT FUND
LIBRARY FUND
CEMETERY FUN
HAZ-MAT FUND
2023 UPPERS
HOAP/HILP ES
EPA BROWNFIE
2013 CDBG HO
DOWNTOWN REV
DOWNTOWN STR
CDBG P-2 MAS
2016 OWW CDB
OTHER BOND P
SSMID DISTRI
FIRE BEQUEST
START UP/DON
RETIREE HEAL
LIBRARY BEQU
COMMUNITY DE
POLICE BEQUE
HISTORIC PRE
DEBT SERVICE
STREET PROJE
AIRPORT PROJ
SIDEWALK & C
PARK PROJECT
LEVEE PROJEC

BEG. PERIOD

BALANCE
2,818,363.58
42,325.04
1,821,787.55
4,512,300.05
339,763.87

7,170,578.25

(460,418.26)
14,025.03

94,108.24
545,016.30
316,707.21
211,506.40

(3,075.35)
145,285.91
8,078.12

142,220.06
17,628.32

901,590.77
47,342.86
13,880.23

(165.20)

89,527.53
124,329.27
191,895.85

1,446.09
1,767,112.87
2,934,208.25

(257,211.52)
93,131.17

429,079.62

(103,482.68)

CASH
DEBITS
3,456,917.98
978.00

493,316.31
1,893,596.82
60,149.91
309,761.81

76,018.19
38,493.56

55,290.84
306,278.56
124,102.57
153,549.21

69,653.26

34,800.26

14,395.47
10,027.09
240.00

548.94
125.00
600.00

2,097,579.82
119,863.06
232,360.67

112,358.03

CASH

CREDITS
1,633,390.24
647.16
562,117.00
351,464.98
440,481.51
60,149.91
472,317.33

371,386.50

1,047.00
242,969.19
140,792.20

86,920.40
33,988.57
17,387.82

2,400.00

159,360.34
8,000.00
240.00

7,914.44

1,147,650.00
147,643.90
5,247.01
2,374.54
21,419.69
34,043.54



CITY OF OTTUMWA

STATEMENT OF CHANGES IN CASH BALANCE

APRIL, 2022

ACCOUNT NUMBER
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND
TOTALS FOR FUND

313
315
320
501
503
610
611
612
613
670
671
673
690
695
720
750
810
820
840
860
861
862
863

ACCOUNT DESCRIPTION
EVENT CENTER
SEWER CONSTR
WEST END FLO
CEMETERY MEM
CEMETERY PER
SEWER UTILIT
SEWER SINKIN
STORM WATER
SEWER IMPROV
LANDFILL FUN
LANDFILL RES
RECYCLING
TRANSIT FUND
1015 TRANSIT
BRIDGEVIEW E
GOLF COURSE
POOLED INVES
PAYROLL CLEA
EQUIPMENT PU
GROUP HEALTH
POST 65 RETI
DENTAL INSUR
LIFE INSURAN

TOTALS

BEG. PERIOD
BALANCE
92,046.06
4,951,094.62

2,713.29

575.00
4,371,869.73
1,377,000.00

3,925,003.00
1,496,882.41
1,167,302.00
481,078.17
630,272.72

161,498.24
31,189.62
(47,644,724.45)
210,878.69
1,107,702.17
5,784,627.96
394,669.45
76,718.48
32,416.69

2,619,699.28

CASH
DEBITS

1,750.00

632.00
666,030.42

41,667.00
197,342.36

77,184.94

5,000.00
24,384.87
671,860.04

287,958.70
27,096.40
7,634.50
4,203.50

11,673,750.09

CASH
CREDITS
47.05
218,934.85

575.00
718,542.60

164,839.47

56,931.58
2,089.58

566,465.64
35,859.83
248,312.20
24,367.01
10,375.30
8,450.02

8,007,143.40



REPORT DATE 04/30/2022 CITY OF OTTUMWA PAGE 1

SYSTEM DATE 05/16/2022 STATEMENT OF CHANGES IN CASH BALANCE TIME 11:10:41
FILES ID (0] AS OF 04/30/2022 USER TJ
ACCOUNT NUMBER BEG. PERIOD CASH CASH END PERIOD OUTSTANDING TREASURY
ACCOUNT DESCRIPTION BALANCE DEBITS CREDITS BALANCE CHECKS BALANCE
TOTALS FOR FUND 001 GENERAL OPER 2818363.58 3456917.98 1633390.24 4641891.32 29752.36 4671643 .68
TOTALS FOR FUND 002 PARKING RAMP 42325.04 978.00 647.16 42655.88 42655.88
TOTALS FOR FUND 003 GENERAL-ARPA 1821787.55 562117.00 1259670 55 125967055
TOTALS FOR FUND 110 ROAD USE TAX 4512300.05 493316.31 351464 .98 4654151.38 14012.39 4668163.77
TOTALS FOR FUND 112 EMPLOYEE BEN 339763.87 1893596.82 440481.51 1792879.18 1792879.18
TOTALS FOR FUND 119 EMERGENCY FU 60149.91 60149.91
TOTALS FOR FUND 121 SALES TAX 1% 7170578.25 309761.81 472317.33 7008022.73 7008022.73

TOTALS FOR FUND 122 FkRrkd ek eky
TOTALS FOR FUND 123 AGASSI TIF D
TOTALS FOR FUND 124 VOGEL URBAN
TOTALS FOR FUND 125 WESTGATE TIF -460418.26 76018.19 371386.50 -755786.57 9784.50 -746002.07
TOTALS FOR FUND 126 AIRPORT TIF 14025.03 38493.56 5251859 52518.59
TOTALS FOR FUND 127 PENNSYLVANIA

TOTALS FOR FUND 128 WILDWOOD HWY 94108.24 55290.84 1047.00 148352.08 148352.08
TOTALS FOR FUND 129 RISK MANAGEM 545016.30 306278.56 242969.19 608325.67 608325.67
TOTALS FOR FUND 131 AIRPORT FUND 316707.21 124102.57 140792.20 300017.58 642.01 300659.59
TOTALS FOR FUND 133 LIBRARY FUND 211506.40 153549.21 86920.40 278135.21 1855.20 279990.41
TOTALS FOR FUND 138 CEMETERY FUN =3075:..35 69653.26 33988.57 32589.34 4056.37 36645.71
TOTALS FOR FUND 137 HAZ-MAT FUND 145285.91 34800.26 17387.82 162698.35 550.00 163248.35
TOTALS FOR FUND 141 2023 UPPER S 8078.12 2400.00 5678.12 5678.12

TOTALS FOR FUND 142 HOAP/HILP ES
TOTALS FOR FUND 143 EPA BROWNFIE
TOTALS FOR FUND 144 2013 CDBG HO
TOTALS FOR FUND 145 DOWNTOWN REV
TOTALS FOR FUND 146 DOWNTOWN STR 142220.06 142220.06 142220.06
TOTALS FOR FUND 147 CDBG P-2 MAS 17628.32 17628.32 17628.32
TOTALS FOR FUND 148 2016 OWW CDB

TOTALS FOR FUND 151 OTHER BOND P 901590.77 14395.47 159360.34 756625.90 56731.39 813357.29
TOTALS FOR FUND 162 SSMID DISTRI 47342.86 10027.09 8000.00 49369.95 49369.95
TOTALS FOR FUND 167 FIRE BEQUEST 13880.23 240.00 240.00 13880.23 13880.23
TOTALS FOR FUND 169 START UP/DON -165.20 -165.20 -165.20

TOTALS FOR FUND 171 RETIREE HEAL

TOTALS FOR FUND 173 LIBRARY BEQU 89527.53 548.94 7914 .44 82162.03 5364.50 87526 .53
TOTALS FOR FUND 174 COMMUNITY DE 124329.27 125.00 124454 .27 124454 .27
TOTALS FOR FUND 175 POLICE BEQUE 191895.85 600.00 192495.85 16.00 192511.85
TOTALS FOR FUND 177 HISTORIC PRE 1446.09 1446.09 1446 .09
TOTALS FOR FUND 200 DEBT SERVICE 1767112.87 2097579.82 1147650.00 2717042.69 2717042.69
TOTALS FOR FUND 301 STREET PROJE 2934208.25 119863.06 147643.90 2906427.41 1100.00 2907527.41
TOTALS FOR FUND 303 AIRPORT PROJ -257211.52 232360.67 5247.01 -30097.86 1791.67 -28306.19
TOTALS FOR FUND 307 SIDEWALK & C 93131.17 2374 .54 90756.63 90756 .63
TOTALS FOR FUND 309 PARK PROJECT 429079.62 11235803 21419.69 520017.96 520017.96
TOTALS FOR FUND 3.1 LEVEE PROJEC -103482.68 34043.54 -137526.22 -137526.22
TOTALS FOR FUND 3113 EVENT CENTER 92046.06 47.05 91999.01 91999.01
TOTALS FOR FUND 315 SEWER CONSTR 4951094 .62 1750.00 218934.85 4733909.77 54587.64 4788497.41

TOTALS FOR FUND 320 WEST END FLO

TOTALS FOR FUND 501 CEMETERY MEM 2713.29 2713.29 271329
TOTALS FOR FUND 503 CEMETERY PER 575.00 632.00 575.00 632.00 632.00
TOTALS FOR FUND 610 SEWER UTILIT 4371869.73 666030.42 718542.60 4319357.55 11388.65 4330746.20
TOTALS FOR FUND 611 SEWER SINKIN 1377000.00 1377000.00 1377000.00

TOTALS FOR FUND 612 STORM WATER
TOTALS FOR FUND 613 SEWER IMPROV 3925003.00 41667.00 3966670.00 3966670.00
TOTALS FOR FUND 670 LANDFILL FUN 1496882.41 197342.36 164839.47 1529385.30 1653.12 1531038.42



REPORT DATE
SYSTEM DATE

FILES ID

04/30/2022
05/16/2022

(0]

ACCOUNT NUMBER

TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS
TOTALS

TOTALS

ACCOUNT DESCRIPTION

FOR
FOR
FOR
FOR
FOR
FOR
FOR
FOR
FOR
FOR
FOR
FOR
FOR

FOR

FUND
FUND
FUND
FUND
FUND
FUND
FUND
FUND
FUND
FUND
FUND
FUND
FUND

671
673
690
695
720
750
810
820
840
860
86l
862
863

LANDFILL RES
RECYCLING
TRANSIT FUND
1015 TRANSIT
BRIDGEVIEW E
GOLF COURSE
POOLED INVES
PAYROLL CLEA
EQUIPMENT PU
GROUP HEALTH
POST 65 RETI
DENTAL INSUR
LIFE INSURAN

ALL LISTED FUNDS

CITY OF OTTUMWA

STATEMENT OF CHANGES IN CASH BALANCE
AS OF 04/30/2022

BEG. PERIOD
BALANCE

1167302.00
481078.17
630272.72

161498.24
31189.62
-47644724 .45
210878.69
1107702.17
5784627.96
394669.45
76718.48
32416.69

2619699.28

CASH

DEBITS

77184 .

5000.
24384.
671860.

287958.
27096.
7634.
4203.

11673750

94

00
87
04

CASH
CREDITS

56931.58
2089.58

566465.64
35859.83
248312.20
24367.01
10375.30
8450.02

8007143.40

END PERIOD
BALANCE

1167302.00
50133153
628183.14

161498.24
36189.62
-47620339.58
316273.09
1071842.34
5824274 .46
397398.84
73977.68
28170, 17

6286305.97

OUTSTANDING
CHECKS

2768.56
116004.16

9646.45
4959.99
4311.46
24143.41

359351.16

PAGE 2
TIME 11:10:41
USER TJ

TREASURY
BALANCE

1167302.00
504100.09
744187.30

161498.24
36189.62
-47620339.58
325919.54
1076802.33
5828585.92
421542.25
73977:68
32401.50

6645657.13



REPORT DATE 04/30/2022
SYSTEM DATE 05/16/2022
FILES ID o

ERRORS DETECTED:

END OF REPORT

CITY OF OTTUMWA
STATEMENT OF CHANGES IN CASH BALANCE
AS OF 04/30/2022

SUMMARY PAGE INFORMATION

PAGE 3
TIME 11:10:41
USER TJ



Item No. B.-3.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **
Council Meeting: June 7, 2022
PrepareA By
Fire Tony Miller
Department Department Head

28

City Aldministrator Approval

AGENDA TITLE: The promotion of First Class Firefighter Raymond Covert to Master Firefighter
effective July 1, 2022.
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Purpose: The purpose is to approve the promotion of First Class Firefighter Raymond Covert to Master
Firefighter.

RECOMMENDATION: Approve the promotion of Raymond Covert to Master Firefighter.

DISCUSSION: Raymond will be promoted from the Master Firefighter Civil Service list certified March
31, 2022. There is a probable retirement which is the reason for this promotion.



Item No. B.-4.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Council Meeting: June 7, 2022

J@M M 30,

Prepa‘ed By
Fire Tony Miller
Department Department Head

[y LA

City Abministrator Approval

AGENDA TITLE: The promotion of Master Firefighter Nathan West to Captain.

3k 2 ok sk ok ke sk 3k ok 3k s 3k ok ok ok ke 3k 3k sk ke 3k ok e 3k ok sk ke ok sk ok 3k ok 3k sk ok ok ok ok ok ok sk ok ok sk sk sk s ok sk ok sk sk ke ok ok sk ok ok sk ok ok sk ok ok sk sk ok sk ke ok ske sk ok ke ok ke sk

Purpose: The purpose is to approve the promotion of Master Firefighter Nathan West to the rank of
Captain.

RECOMMENDATION: Approve the promotion of Master Firefighter Nathan West to the rank of Captain.

DISCUSSION: Nathan will be promoted from the Captains Civil Service list certified March 31, 2022.
There is a probable retirement which is the reason for this promotion.



Item No. B.-5.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Council Meeting: June 7, 2022

Preparq’d By
Fire Tony Miller
Department Department Head

iy L6

City Administrator Approval

AGENDA TITLE: The promotion of Captain Pat Short to the rank of Assistant Chief.
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Purpose: The purpose is to approve the promotion of Captain Pat Short to the rank of Assistant Chief.

RECOMMENDATION: Approve the promotion of Captain Pat Short to the rank of Assistant Chief.

DISCUSSION: Pat will be promoted from the Assistant Chiefs Civil Service list certified March 31, 2022.
There is a probable retirement which is the reason for this promotion.



Item No. B.-6.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Council Meeting of : Jun 7’ 2022
Barbara Codjoe
Prepared By
Administration Barbara Codjoe
Department Department Head

/70 A

v

C/{{y Administrator Approval

AGENDA TITLE: Approve the appointment of Kurtis Stevens to Gatekeeper at the
Ottumwa / Wapello County Landfill.
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D **Public hearing required if this box is checked.**

RECOMMENDATION: Approve the appointment of Kurtis Stevens to Gatekeeper at the
Ottumwa / Wapello County Landfill on or about June 12, 2022.

DISGUESICH: Appoint Kurtis Stevens to Gatekeeper at the Ottumwa / Wapello County
Landfill.

Kurtis will start at $15.19 per hour as per the current collective bargaining
agreement. Kurtis will be filling a position that was vacated due to a
retirement on May 27, 2022.

Source of Funds: N/A Budgeted Item: Budget Amendment Needed: NoO



Item No. B.-7.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Council Meeting of : Jun 7’ 2022
Barbara Codjoe
Prepared By
Administration Barbara Codjoe
Department Department Head

City Adfhinistrator Approval

AGENDA TITLE: Approve the appointment of Tyler Burns to Maintenance Supervisor at
the Water Pollution Control Facility.
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I:I **Public hearing required if this box is checked.**

RECOMMENDATION: Approve the appointment of Tyler Burns to Maintenance Supervisor
at the Water Pollution Control Facility on or about June 12, 2022.

BISCURSSICN: Appoint Tyler Burns to Maintenance Supervisor at the Water Pollution

Control Facility.

Tyler will be starting at step 4 of the Maintenance Supervisor (WPCF)
grade due to his work experience in the Maintenance field. Tyler's starting
wage will be $28.18. Tyler will be filling a position that was vacated due to
a retirement on December 30, 2021. There has been a delay in filling the
position due to review of the position and organization structure within the
department.

Source of Funds: N/A Budgeted Item: Budget Amendment Needed: NoO



Item No. B.-8.

CITY OF OTTUMWA % 3
Staff Summary

** ACTION ITEM **

Council Meeting of : Jun 7’ 2022
Barbara Codjoe
Prepared By
Administration Barbara Codjoe
Department Department Head

Ay

éity Administrator Approval

AGENDA TITLE: Approve the appointment of Ahillan Kumar to Seasonal Code
Enforcement Inspector in the Building and Code Enforcement
Department.
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I:I **Public hearing required if this box is checked.**

RECOMMENDATION: Approve the appointment of Ahillan Kumar to Seasonal Code
Enforcement Inspector in the Building and Code Enforcement
Department on or about June 12, 2022.

DISCUSSION: 1o Seasonal Code Enforcement Inspector is a full time seasonal position

in the Building and Code Enforcement Department. This position will
perform nuisance type inspections such as identifying un-mowed yards
and junk vehicles, notifying owners and occupants of necessary corrective
action. Duties may include taking and printing digital photos of nuisances,
preparing notifications and other paperwork required for files, answering
phones and taking messages.

Ahillan will start at $14 per hour as per the current salary schedule.

Source of Funds: N/A Budgeted Item: D Budget Amendment Needed:



Item No. B.-9.

OTTUMWA CIVIL SERVICE COMMISSION

WPCF — Maintenance Tech
Entrance Eligibility List

1. Michael Ashlock
2. Jack Carter

Certified May 25, 2022

OTTUMWA CIVIL SERVICE COMMISSION

Ed Wilson, Chairman
Ann Youngman
Amy Gardner



OTTUMWA CIVIL SERVICE COMMISSION

PW — Equipment Operator
Entrance Eligibility List

Drayton Hamm
Derik LeBoeuf
Cody Naploeon
Kevin McDaniel

ol

Certified May 25, 2022

OTTUMWA CIVIL SERVICE COMMISSION

Ed Wilson, Chairman
Ann Youngman
Amy Gardner



Item No. B.-10.

Q! (;TIFOFT UMWA

PROCLAMATION
Alzheimer’s and Brain Awareness Month
June 2022

WHEREAS, as many as six million Americans are living with Alzheimer’s disease and
someone new is diagnosed every 65 seconds; and

WHEREAS, Alzheimer’s is the sixth leading cause of death in the United States, where
1 in 3 seniors dies with Alzheimer’s or another dementia, and it is the only
leading cause of death without a prevention or a cure; and

WHEREAS, it is important that the people of Ottumwa know that in 2021 more than 11
million care partners provided an estimated 16.1 billion hours of unpaid
care valued at nearly $272 billion; and

WHEREAS, researchers are working diligently to develop new methods of treatment,
prevention and ultimately a cure for Alzheimer’s; and

WHEREAS, the Alzheimer’s Association encourages Ottumwa area businesses and
residents to join the fight against this devastating disease and to Go Purple
during the month of June by decorating their storefronts, business spaces
and homes with purple, as well as wear purple to raise awareness of
Alzheimer’s disease and related dementias; and

WHEREAS, it is appropriate that a month be set aside to encourage residents to take
steps to act now to end Alzheimer’s and dementia, to learn the facts about
Alzheimer’s and recognize the signs and symptoms, to voice their support,
become an advocate and get involved to help move the Alzheimer’s
Association’s cause forward to end this disease in Ottumwa.

NOW, THEREFORE, I RICHARD W. JOHNSON, Mayor, City of Ottumwa, do
hereby proclaim the month of June as Alzheimer’s and Brain Awareness Month in the

City of Ottumwa, lowa. § .
Richard W. Johnson, Mayor
QT % EST:E

Christina Reinhard, City Clerk




WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

[ ciTY oF |

OTTUMWA

Proclamation
Ottumwa Pride Month
June 2022

June is designated “International Gay Pride Month™ honoring the
history and achievements of LGBTQ people, and commemorates
the 1969 “Stonewall Uprising” as the catalyst for the modern
LGBTQ civil rights movement and;

The LGBTQ community has much to celebrate in terms of
business and professional achievements, artistic expression,
political involvement, community activities and life-affirming
family relationships and is a vital part of our culture and;

The City of Ottumwa and the LGBTQ community continue to
support and encourage diversity in the workplace and throughout
the community and;

Positive images provides support and advocacy to the City’s
lesbian, gay, bisexual, transgender, and questioning citizens and
educates the greater community.

NOW, THEREFORE, I Rick Johnson, Mayor, City of Ottumwa, on behalf of the
entire City Council, am pleased to present this proclamation of the celebration and
activities honoring Pride Month.

NAJIAN)

AN N ' AN
Richatd W. Johnson, MAbor

m

Christina Reinhard, City Clerk
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WHEREAS,
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o OTTUMWA

Juneteenth Proclamation
June 19, 2022

On January 1, 1863 President Abraham Lincoln signed the Emancipation
Proclamation, declaring all people held as slaves in any State as “forever free”;
and

Word about the signing of the Emancipation Proclamation and their freedom did
not reach African Americans in Texas until June 19, 1865—some two-and-a-half
years later—when Union General George Granger and his regiment arrived in
Galveston and spread the news that slavery had been abolished; and

In 1866 Juneteenth celebrations began in Texas and today Juneteenth is observed
as a state or ceremonial holiday in Washington D.C. and 48 states; and

African Americans have been celebrating Juneteenth—formed by combining the
words “June” and “Nineteenth”—for more than 150 years; and

Juneteenth provides an essential opportunity to recognize and celebrate the
achievements, resilience, and contributions African Americans have made—and
continue to make—in lowa and throughout the nation; and

Juneteenth is a significant day in our country’s history and should be celebrated
by people of all races.

NOW THEREFORE, I, Richard W. Johnson, Mayor of the City of Ottumwa, lowa, do hereby
declare June 19, 2022, as Juneteenth in the City of Ottumwa, and urge all Ottumwans to come
together and celebrate the significance of this day in the heritage of our City, our State, and our

nation.

Christina Reinhard, City Clerk




Item No. B.-13.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Jun 7, 2022

Council Meeting of :

Philip Rath

Prepared By

Administration
Department Department Head -

Ol K

ﬂCity Administrator Approval

AGENDA TITLE: Approve the Renewal and Upgrade Proposal with Neapolitan Labs 1o
Continue Hosting the City's Website.
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D **Public hearing required if this box is checked.**

RECOMMENDATION: Approve the Terms of the Proposal and Authorize the City
Administrator to Execute the Agreement for Renewal and Upgrade

RIRCUBRISN: 2018, Neapolitan Labs was contracted to develop a new website for the
City of Ottumwa. Foilowing the original design the city paid $1,000 / year
to host the site. Neapolitan Labs continues to grow and has developed a
new platform called Mint Chip Lab, which provides a more secure, easier
to support/update, and is faster to adapt modules/features. This new
platform is $1,500 / year and would include free upgrades to the current
site allowing better access to e-notifications, site search, and video
capabilities. Staff is aiso looking into adding an additional service for
weekly scan of the site for broken iinks, accessibility issues, etc.

Source of Funds: N/A Budgeted ltem: M

———

Budget Amandment N2eded.



Philip Rath

From:
Sent:
To:

Cc:
Subject:

Attachments:

Follow Up Flag:
Flag Status:

Hi Phil,

Brian McMillin <brian@neapolitanlabs.com>
Tuesday, May 31, 2022 3:42 PM

Philip Rath

Katy King; Ashley English

4-Year Review

City of Ottumwa - 4-Year Review.pdf

Foilow up
Flagged

Piease see attached, referencing website analytics and past/proposed updates.
Per our conversation, we'll put together a quick follow-up document to note the following gameplan moving

forward:

e Transition the Ottumwa.

us website to our Mint Chip Lab platform.

o Retain current design.

o Enhanced platform -- more secure, easier to support/update, faster to adapt modules/fea

from other counties/cities/clients
o Included upgrades -- e-notifications, site search, video capabilities
o 2-year commitment, $1,500/year
o Target transition date for August 1, 2022
o Schedule half-day training in Ottumwa
o Invoice for FY2023 following completed work, hosting renews 7/1/2023.

Thanks for your time today -- we appreciate your continued business!

- Brian

Brian McMillin

President

515.999.5221
http://www.neapolitanlabs.com

&neapolitanicios
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Philip Rath

I SRS Vi i TR T L . RV ORI
From: Becki Clayton <becki@neapolitaniabs.com>
Sent: Monday, November 8, 2021 9:50 PM
To: Philip Rath
Cc: Brian McMillin; Ashley English
Subject: Pricing & Information
Attachments: Pottawattamie County - Monsido Report - November 2027.pdf
Follow Up Flag: Follow up
Flag Status: Flagged

Hi Phil,
Thanks so much for reaching out.

First, to answer your question, the way we are set up with Monsido is the website is scanned once per week. All
pages are scanned and any broken links, misspelled words, accessibility issues, SEO opportunitics, arnd other
issues are identified and sent in a report to the Neapolitan Labs team. We make changes following cach report
and then summarize our findings -- and fixes -- in a monthly report that goes to you, the client.

The nice thing about this service is we make the vast majority of the changes like misspellings and accessibility
issues -- and if there are any issues that we aren't sure about (for example, a local Ottumwa link that is broken,
or a PDF to a policy that is broken), we'll reach out to you or Katy about how to update.

As an example, I've included below the most recent report we sent over to Pottawattamie County.

The pricing is $125/month (a minimum of 4 months) if you'd like to try out the service, or $1,250/ycar with a
year-long commitment.

Please let me know if you'd like to set up a demo with Brian and Ashley on our team to review, or if you'd like
to move forward.

Thanks,
Becki

Becki Clayton

Sales Director
816.985.8510
www.neapolitanlabs.com

This message and accompanying documents are covered by the Electronic Communications Privacy Act, 18
USC 2510-2521, and contain information intended for the specified individual(s) only. This information is
confidential. If you are not the intended recipient or an agent responsible for delivering it to the intended
recipient, you are hereby notified that you have received this document in error and that any review.
dissemination, copying, or the taking of any action based on the contents of this information is strictly
prohibited. If you have received this communication in error, please notify us immediately by e-mail, and delete
the original message.



NOVEMBER 2021
Pottawattamie County Website Report

Neapolitan Labs leveraged Monsido's website crawling tool to scan the 220+ site

pages for broken links, accessibility issues, search engine optimization, and spelling. It
also monitors uptime and server response times, which will be part of future reports. Additionall

analytics are being integrated into Monsido to help prioritize fixes by page traffic.

New for November: Neapolitan Labs added Monsido's script tags to the Pottawattamie Count
website pages to provide additional tracking and context for findings. Specifically, issues in Mons
are now prioritized based upon website traffic, so misspellings or accessibility issues on

highly-trafficked pages can be addressed first.

CURRENT SCAN RESULTS

ACCESSIBILITY . PR A :
BROKEN LINKS s SEO OPPORTUNITIES MISPELLIN

PREVIOUS SCAN RESULTS

¥
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BROKEN LINKS ke | SEO OPRGRTUNITIES |
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| | p I ey o
9 | 48 | 606 | 3,0:

POATES EXECUTED
Broken Links

e All broken links hove been addressed with the exception of the Company Nurse opn

linked from the Intranet. Neapolitan Labs reached out tc jacob and is waiting on ¢ vaii

Accessibility Issues

e The following accessibility issues have been addressad since the previous report:

o ALT Text descriptions for the header and footer seals were improved to reflect
were the seals of Pottawattamie County.
A T E +

o Department FAQ pages were previously showing the same META information

department landing pages. These have been customized so that they are dync

NOVEMBER 2021 neapolitanlobs



generated on each FAQ page, removing duplicate/non-descriptive titles that w
triggering errors. (This also reduced the SEO error count.)
e For November, Neapolitan Labs is focused on:
o Adding hidden text to label FontAwesome icons that do not have cccompan:
(e.g. social media icons in the header.)

of remc

o Addressing remaining images without ALT text, which make up the bulk of

~

issues.

Search Engine Optimization
e SEO opportunities were reduced by more than half. META titles and descriptions were
all pages related to Change of Title documents to address 57 issues.
® For November, Neapolitan Labs is focused on the following items:
o H1 tags found more than once on pages (81 instances)

o Missing META descriptions on news items (52 instances)

Misspellings
e After adding names in the Change of Titles page we have narrowed down the misspe!l;
one flagged word “assistances”. We reached out to Mary-Beth to see if we should adc th
our dictionary or if it should be replaced. This is pending.
e The following misspellings were found and corrected on various pages
o ‘“distictive” to distinctive
o “Accountspayable” to “Accounts Payabie”
o “Shanghi” to “Shanghai”
o “Motorgraders” to “Motor graders”
o “Desposit” to “Deposit”
o “Assualt” to “Assault”
o “Adpoted” to “Adopted”

o “Enrolment” to “Enroliment”

NOVEMBER 2021 neapolitanicbs



Item No. B.-14.

CITY OF OTTUMWA
Staff Summary

**% ACTION ITEM **

Jun 7, 2022

Council Meeting of :

Lt. Mickey Hucks

P, ed By
Police (\ j\f( .

Department o Departm%t Head

iy (i

City’Administrator Approval

AGENDA TITLE: Approve the purchase of two (2) in-car camera systems from COBAN
Technologies, Inc. SF Mobile-Vision, Inc. in the amount of $14,520.00

sk sk s sk ok sk ok sk ok sk sk sk ok sk stk sk sk sk skosk sk sk sk sk sk sk sk sk sk sk sk skt sk sk skl sk sk sk sk sk ske sk sk st sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk sk skokoskokok kol skokokoskokok

[ ] **Public hearing required if this box is checked.** | | e R

RECOMMENDATION: Approve the purchase of two (2) in-car camera systems from
COBAN Technologies, Inc. SF Mobile-Vision, Inc.

DISCUSSION: 1hase two (2) in-car camera systems will replace current camera systems
that are 5 years old and in need of repairs. The Governors Traffic Safety
Bureau Grant will reimburse the City $9,000.00 towards the cost of the
camera systems. The remaining $5,520.00 will come from vehicle fleet
equipment as allocated in the (CIP).

Source of Funds: 840-1-121-6710 Budgeted Item: Budget Amendment Needed: No



Kim Reynolds Department of Public Safety
Governor
Adam Gregg Stephan K. Bayens

Lt. Governor Commissioner

May 24, 2022

Lieutenant Mickey Hucks
Ottumwa Police Department
330 W Second St

Ottumwa, IA 52501

RE: PAP 22-405d-M60OT, Task 00-54-00
Dear Lieutenant Hucks:

Please be advised that your request to purchase two in-car video cameras utilizing funds
from the above-referenced contract is hereby approved. Because this equipment has an
acquisition price of $7,260.00 per unit, which is above $5,000.00, we were required to obtain
NHTSA'’s approval of this purchase. That approval has been given and your agency is now
authorized to proceed with this purchase.

Please note that while the purchase price may be more than $5,000.00, our office will only
reimburse your agency up to $4,500.00 per unit for this equipment. Any cost incurred
beyond that amount is the responsibility of your agency.

Further, in keeping with NHTSA policy, you must acquire approval before you may dispose of
this equipment. Once the useful life of the item has passed, which must be at least five years
from the purchase date, our office will then seek NHTSA approval and notify your agency as
to whether the disposal approval is forthcoming. If approval is received, we encourage you
to continue to use this equipment until it is no longer serviceable and you must complete and
submit an Equipment Disposal Form when the equipment is removed from inventory.

If you have any questions on the above, please do not hesitate to contact me.

Sincerely,

Sheri Krohn, Program Administrator
Governor's Traffic Safety Bureau

SK/cy
cc: B. Tjepkes
file

GOVERNOR'S TRAFFIC SAFETY BUREAU e 215 EAST 7™ STREET e DES MOINES, IOWA 50319-0248 e 515-725-6123
Integrity, Fairness, Respect, Honesty, Courage, Compassion, Service

GTSB Form 37a — Equipment Approval to Agency




Q

901 Locust Street, Ste 466

U.S. Department Region# 7 Kansas City, MO 64106
of Transportation Arkansas, ,‘0‘:1'3‘ Kansas, Plions (8%’) 329-3900
I Hig Missouri, Nebraska Fax (816) 329-3910

Troffic Safety

Administration

May 19, 2022
Brett Tjepkes
Bureau Chief

lowa Governor’s Traffic Safety Bureau
215 East 7™ Street
Des Moines, lowa 50319

Dear Mr. Tjepkes,

The NHTSA Regional office has received your request for approval to purchase four in-car video
cameras to support traffic safety programs in your Fiscal Year 2022 Highway Safety Plan. After
reviewing the information provided, we have determined that the purchase of the in-car video
cameras being requested will support state and local projects and help to make an impact on
Iowa’s highway safety problems; therefore, I approve your request to purchase the following
equipment. We are pleased that you will be sharing the acquisition cost for the equipment and
that the lowa Governor’s Traffic Safety Bureau (GTSB) will not incur a cost over $4,500.00 per
unit.

Agency Item Detail | Budget Source | Project Number
Ottumwa Police Department | (2) In-Car $7,260.00 | Section | PAP 22-405d-M60T
Video g';";as(;) a0 405d Task 00-54-00
Cameras (fed,eral sl;are)
Spirit Lake Police In-Car $5,259.00 | Section | PAP 22-405d-M60OT
Department Video (s ot 405d Task 09-00-00
Camera $4,500.00
(federal share)
Windsor Heights Police In-Car $5,863.70 | Section | PAP 22-405d-M60OT
Department Video Uit cant) 405d Task 00-76-00
Clantim $4,500.00
(federal share)

This approval is contingent on the lowa Department of Public Safety—GTSB following
purchasing and monitoring related regulations as noted in 2 C.F.R. §200.309, 2 C.F.R. §200.313,
23 C.F.R §1300.31, and 23 C.F.R. §1300.40 which governs the purchasing, tracking, managing,
and disposition of equipment purchased with federal funds for compliance, in addition to your
own State regulations. Equipment purchased by a non-federal entity may charge to the Federal
award only allowable costs incurred during the period of performance, October 1 thru

8=NHTSA
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September 30. The lowa Department of Public Safety—GTSB equipment purchase can only be
exercised if the awarding agency can procure and utilize the items during the current period of
performance. Please assure that the items purchased are put into service by the receiving agency
and used for the intended purpose during FY2022. Please also ensure the equipment is properly
identified in the [owa Department of Public Safety~GTSB inventory system. Also note that you
and your sub-grantees are required to meet the Buy America Act requirements.

If the equipment listed above is not purchased this fiscal year, you should make notation in the
project file to reflect why it did not get purchased. If you have questions, please contact me or
Robert Eichkorn, Regional Program Manager at (816) 329-3903 or robert.eichkorn@dot.gov.

Sincerely,
Digitally signed by
SUSAN L DE sgiant ot courcy
Date: 2022.05.19
COU RCY 1 76:064:44 -05'00
Susan DeCourcy
Regional Administrator

8=NHTSA



SAFE O FLEET Quote:

Law Enforcement Contract:

COBAN Technologies, Inc.
SF Mobile-Vision, Inc.

11375 W. Sam Houston Pkwy S., Suite 800

Houston, Texas 77031-2348
United States

Ship To
Mickey Hucks

Ottumwa Police Department (Ottumwa, 1A)

330 West Second Street
Ottumwa, lowa 52501
United States

(641) 683-0636

(641) 683-4584
hucksm@ottumwa.us

CO2AN | Mobile-Vision

Date:
Expires On:

Phone: (281) 925-0488
Fax: (281) 925-0535
Email: SFLE-Sales@safefleet.net

Bill To

Q-31357

Not Applicable
5/9/2022 11:03 AM
7/8/2022

Ottumwa Police Department (Ottumwa, |A)

United States

330 West Second Street
Ottumwa, lowa 52501

SALESPERSON EXT EMAIL DELIVERY METHOD

PAYMENT METHOD

John Cusick

john.cusick@safefleet.net

Net 30

FOCUS H1 In-Car Video System

The Digital Evidence Software will require an update to version 4.4.2 or Greater for Focus H1

In-Car Video System support

Note: H1 Hardware installation is not included

LINE NO. PART #

DESCRIPTION

UNIT PRICE

QTY EXTENDED

QL-0229084 | FOCUS-51-00

FOCUS SERIES IN-CAR SYSTEM - PACKAGE 2
2 CAMERAS AND WIRELESS MICROPHONE
Features:

» 4 3" touchscreen monitor

* GPS

+ Crash Sensor

» Smart Power Module (SPM) w/ UPS

+ 16 GB internal Solid State OS drive

+ 128 GB internal Solid State Fail-Safe drive

+ 64 GB removable Thumb Drive

« Internal 802.11 A/G/N/AC wireless card

» Backseat wide angle IR camera with built in covert
microphone

» Front facing HD low profile color camera

» Wireless microphone & receiver

« Three year limited hardware warranty

USD 5,250.00

2 USD 10,500.00

QL-0229085 | MZZ-01

MOUNTING

For secure mounting within the vehicle

USD 135.00

2 USD 270.00

QL-0229086 | SCOPT-27

TWO DUAL BAND ANTENNAS
(802.11 A/GIN/AC)

For wireless upload to Access Point

USD 205.00

2 USD 410.00

QL-0229090 | SCPKB-DRA-0100

G5 WIRELESS MICROPHONE PACKAGE (Secondary)
Includes:

* Transmitter

« Battery

* Lapel Mic

* Antenna

» Charger with AC/DC Adapters

« Leather Holster

USD 445.00

2 USD 890.00

QL-0229087 | SCOPT-42

OPT- DUAL MICROPHONE RECEVIER MODULE

USD 175.00

2 USD 350.00

Page 1 of 4




LINE NO. PART # DESCRIPTION UNIT PRICE | QTY EXTENDED

QL-0229088 | SCAA-016 FOCUS H1 SUPPORT KIT USD 125.00 ) USD 125.00
One-Time Purchase

QL-0229089 | FOCUS-04-06 FOCUS H1 64 GB SECURED PEN DRIVE USD 250.00 1 USD 250.00
One-Time Purchase

QL-0229093 | LFEE-050 SHIPPING - IN CAR VIDEO SYSTEMS USD 50.00 2 USD 100.00

FOCUS H1 In-Car Video System TOTAL: USD 12,895.00

The Digital Evidence Software will require an update to version 4.4.2 or Greater for Focus H1

Software Licenses

In-Car Video System support

LINE NO. PART # DESCRIPTION UNIT PRICE | QTY EXTENDED
QL-0229150 | MVD-EMA-SWR DES / DEV / DEP 1-YEAR SOFTWARE EMA FOR IN-CAR USD 165.00 2 USD 330.00
VIDEO SYSTEM
- Per device - Year 1
QL-0229151 | LSSWRPROSVR DIGITAL EVIDENCE PRO SOFTWARE USD 0.00 2 USD 0.00
Software Licenses TOTAL: USD 330.00

One-Time Initial Fee

Note: Services listed below encompass the required services for implementation of both the

Professional Services FOCUS H1 In-Car Systems as well as the FOCUS X2 Body Cameras quoted separately on

Q-31355
Note: A One-Time Discount has been applied to the below services
LINE NO. PART # DESCRIPTION UNIT PRICE | QTY EXTENDED
QL-0229091 | LSET-50 REMOTE SETUP USD 1,295.00 1 USD 1,295.00
QL-0229092 | LTRN-14 REMOTE WEB TRAINING / HR. USD 0.00 1 USD 0.00
Professional Services TOTAL: USD 1,295.00

TOTAL: USD 14,520.00

Terms & Conditions

Applicable sales taxes are not reflected on this proposal, and will be included on the invoice. In the event Sales
Tax is requested to be listed on the proposal, it will be the responsibility of the Agency to provide the current
Tax rate and amount. Any purchases that are exempt from Sales Tax must be accompanied by a tax exemption
and/ or re-seller certificate.

This quote is presented to the customer under the condition that it remains a valid quote for only 60 days after
the stated Quote Date, after which the quote becomes null and void.

Please email or fax a signed copy of this quotation and other referenced documents to SFLE-
Sales@safefleet.net or (281) 925-0535 Safe Fleet Law Enforcement order requests above $2,500.00 require an
Agency issued Purchase Order prior to processing.

COBAN Technologies, Inc.
11375 W. Sam Houston Pkwy S., Suite 800 Houston, Texas 77031-2348

Applicable Terms. By signing this quote (the “Quote™) (or, if this Quote is attached to, referenced in, or
otherwise accompanies any other agreement, statement of work, purchase order, or other similar document, by
or between the parties and/or their applicable affiliates (any of the foregoing, collectively, the “Accompanying
Agreement”), then by signing such Accompanying Agreement), or by issuing a purchase order for, or
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accepting, any of the goods, services, or other items set forth in this Quote, the Customer agrees to all terms and
conditions set forth herein, including without limitation any Additional Terms and Conditions set forth below
(if applicable) (“Additional Terms”), and to the Safe Fleet Video & Telematics Products and Services Standard
Customer Terms & Conditions, currently available at safefleet.net/v-and-t-general-terms (as may be updated or
amended by Safe Fleet from time to time in its discretion, the “Ts&Cs™), together with any and all other terms
and conditions incorporated by reference into any of the foregoing; all of which are incorporated herein and will
govern all products, services, and other matters set forth herein. Capitalized terms used but not defined herein
shall have the meaning ascribed to them in the Ts&Cs.

Conflicts. Customer and Safe Fleet expressly agree that, notwithstanding anything to the contrary in the
Accompanying Agreement, including any provision thereof relating to order of precedence, conflicts, or “battle
of the forms,” in the event of any conflict, ambiguity, or inconsistency (any of the foregoing, a “Conflict”)
between any term, provision, requirement, request, specification, or other provision (any of the foregoing,

a “Provision”) of the Accompanying Agreement and any Provision of this Quote (including, for clarity, the
Ts&Cs and/or any Additional Terms), this Quote shall prevail and control; Customer and Safe Fleet intend

this Quote to be, and this Quote shall be deemed to be, an amendment to any Conflicting Provision of the
Accompanying Agreement. In the event of any Conflict between any Provision of any Additional Terms and
any Provision of the Ts&Cs, the Additional Terms shall control.

Sole Warranties. The warranties applicable to the products, services, and other matters set forth herein are
available at https:// www.safefleet.net/product-and-service-warranties (the “Warranty Documentation™).
Notwithstanding any other provision in this Agreement, the Warranty Documentation sets forth the sole
warranties with respect to the products, services, and other matters set forth herein, and Safe Fleet hereby
expressly disclaims all other representations and warranties, express or implied.

Invoicing and Purchase Orders. This Agreement authorizes Safe Fleet, regardless of whether or not Customer
has issued an applicable Purchase Order, to invoice Customer annually in advance for Software Services.
Customer agrees to pay all invoices within 30 days of receipt. Customer may issue Purchase Orders hereunder
for its own record-keeping purposes, but (a) no Customer Purchase Order will be deemed to modify, alter,
supersede, supplement, or amend this Agreement in any respect unless mutually agreed by the Parties in a
written amendment executed by both Parties, and (b) for clarity, Customer’s issuance of any such Purchase
Order, or failure to issue same, shall not affect in any manner Safe Fleet’s ability to invoice Customer (or Safe
Fleet’s right to payment of such invoice) as provided herein.

Agency Responsibilities. Without limiting any provision of the Ts&Cs, Customer is solely responsible for the
following: (a) Customer will ensure that Customer owns or has licensed all rights necessary to permit Safe
Fleet to use all Customer-Provided Data as contemplated by this Agreement; (b) Customer will ensure that
Customer’s, and all Customer End Users’, configuration and use of the Safe Fleet V&T Offerings, including
the Software Services, and all Customer Data (and all use thereof by Customer and/or Customer End Users),
complies with all applicable Laws and all rules, regulations, and standards applicable to Customer, and does
not infringe, misappropriate, or violate any right, including any intellectual property, proprietary, privacy,
contractual, statutory, constitutional, or any other right, of any third party; (¢) Customer will maintain all
necessary computer equipment and Internet connections for use of the Software Services; (d) If Customer
becomes aware of any violation of this Agreement by any Customer End User, Customer will immediately
terminate that Customer End User’s access to the Software Services and shall promptly notify Safe Fleet of
same; (¢) Customer will maintain the security of all user credentials, including all Customer End User user
names and passwords, and security and access to the Software Services via Customer systems or facilities
and/or to all Customer Data. Customer shall promptly notify Safe Fleet if Customer learns or believes that an
unauthorized party may be using Customer’s account or Customer Data, or that account information may have
been lost or stolen.
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Customer Data After Termination — Applicable to Software Services Only. Safe Fleet will not delete Customer
Data before the 90th day following expiration or earlier termination of the License Term. Safe Fleet will have
no obligation to provide any Software Service functionality to Customer during this 90-day period other than
the ability to retrieve Customer Data. Customer will not incur additional fees if Customer downloads Customer
Data from the Software Services during this time. Safe Fleet has no obligation to maintain or provide Customer
Data after this 90-day period and, except to the extent (and in such case only for so long as) prohibited by
applicable law, Safe Fleet may thereafter delete any or all Customer Data. Upon written request, Safe Fleet will
provide written notice that safe Fleet has successfully deleted and removed Customer Data from the Software
Services.

Post-Termination Assistance — Applicable to Software Services Only. Safe Fleet will provide Customer with

the same post-termination data retrieval assistance that Safe Fleet generally makes available to all customers.
Requests for Safe Fleet to provide additional assistance in downloading or transferring Customer data, including
requests for Safe Fleet’s data egress service, will result in additional fees, and Safe Fleet does not make any, and
hereby disclaims all, express and/or implied representations, warranties, and/or guaranties as to the integrity or
readability of Customer Data in any non-Safe Fleet systems.

Customer Sharing of Customer Data — Applicable to Software Services Only. Without limiting any provision
of the Ts&Cs: (a) Customer is solely responsible for granting permissions to Customer Data that may be shared
via the Software Services, and Safe Fleet will have no responsibility or liability for sharing with, or disclosure
to, third parties of Customer Data due to any error, typo, oversight, or other act or omission of Customer
(including, for example, any error by Customer in entering a recipient’s email address); and (b) Customer is
solely responsible for complying with all applicable Laws, standards, policies, and guidelines in connection
with its use sharing of Customer Data with, or granting of access to Customer Data to, third parties via the
Software Services, and Safe Fleet will have no responsibility or liability for any violation or breach of any of
the foregoing due to any act or omission of Customer (including, for example, any violation of privacy laws
or standards caused by Customer’s sharing of Customer Data with an inappropriate third party or Customer’s
inappropriate sharing of protected Customer Data).

The warranties applicable to the products, services, and other matters set forth herein are available at https://
www.safefleet.net/ product-and-service-warranties (the “Warranty Documentation”). Notwithstanding any
other provision in this Agreement, the Warranty Documentation sets forth the sole warranties with respect to
the products, services, and other matters set forth herein, and Safe Fleet hereby expressly disclaims all other
representations and warranties, express or implied.

IN WITNESS WHEREOF, the Parties have caused this Agreement to Purchase to be executed and delivered by their
respective authorized representatives whose signatures appear below.

COBAN Technologies, Inc. Ottumwa Police Department (Ottumwa, |1A)
Signature: Signature:

Printed Name: Printed Name:

Title: Title:

Dated: Dated:

Page 4 of 4



Item No. B.-15.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Council Meeting of : Jun 7’ 2022
Barbara Codjoe
Prepared By
Administration Barbara Codjoe
Department Department Head

(g

dw Administrator Approval

AGENDA TITLE: Resolution #142-2022 - Approve updates to Personnel Policy

sk ok ok ok ok ok ok ok ok ok ok ok ok ok ok sk ok ok sk ok sk ok ok ok ok sk ok ok sk %k ok ok ok sk ok sk 3k sk ok sk ok sk ok sk ok ok 3k 3k ok ok sk ok sk ok sk ok sk sk ok ok ok ok sk ok sk ok ok ok ok ok ok sk sk ok sk ok ok

l—_—| **Public hearing required if this box is checked.**

RECOMMENDATION: Pass and adopt resolution #142-2022

DISCUSSION: Changes in the personnel policy are outlined on the next page and

highlighted in the actual policy.

Source of Funds: N/A Budgeted Item: D Budget Amendment Needed:



1) Add language into personnel policy about floating holidays.

"For Public Safety employees (Fire and Police), holidays will be granted as floating holidays.
* Police — all Sergeants, Lieutenants and the Police Chief will be given 88 hours of holiday pay
November 1st. Holiday Pay not used by October 31st shall be forfeited."

2) Compensatory time - add language " Once an employee moves from a non-exempt position to
an exempt position, any comp time that they have accumulated will be paid out on their next
scheduled pay at their last hourly rate. "

3) Clarify dependent sick time pertaining to parental leave. When an employee is out on parental
leave, they are required to use their accumulated time off. This time off does not count towards the
annual allotment of dependent sick time. This dependent sick time may be used if the employee
has accrued that amount. This sentence will be added to help clarify "may use 80 hours dependent
sick time (if available from accrued sick time) "

4) Further defining a seasonal employee as one that work on a seasonal basis "typically no more
than 6 months".

5) Define contracted, exempt, non-exempt employee in article 7.

6) Vacation - update that all vacation requests must be submitted through UKG.



RESOLUTION NO. 142-2022
RESOLUTION APPROVE UPDATED PERSONNEL POLICIES AND PROCEDURES

WHEREAS, the City of Ottumwa, lowa had approved a revised Personnel Policies and
Procedures manual on June 2, 2020, which incorporated the current practices regarding holidays,
compensatory time, dependent sick time pertaining to parental leave, defining employee types and the
process of requesting vacation leave as part of the document” and;

WHEREAS, staff for the City of Ottumwa has reviewed the current policies regarding
holidays, compensatory time, dependent sick time pertaining to parental leave, defining employee
types and the process of requesting vacation leave and determined the current policy does not meet the
short and long term care for employees and operational needs for the employer, and,;

WHEREAS, staff has drafted and revised the Personnel Policies and Procedures to meet the
needs of both employee and employer and finds that approval of said policies and procedures, as
revised, would be in the best interest of the City and the employees of the City, and;

WHEREAS, the City Council of the City of Ottumwa, Iowa desires to approve the new
Personnel Policies and Procedures containing reference to holidays, compensatory time, dependent
sick time pertaining to parental leave, defining employee types and the process of requesting vacation
leave in accordance with the Municipal Code of the City of Ottumwa, sections 2-144 and 2-145

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Ottumwa,
Iowa, that the current Personnel Policies and Procedures approved on June 2, 2020 and any

supplements thereafter are hereby repealed and that the attached Personnel Policies and Procedures are
hereby adopted in their place with an effective date of June 7, 2022.

BE IT FURTHER RESOLVED, by the Ottumwa City Council of the City of Ottumwa, lowa,
that the Mayor and City Clerk are hereby authorized and directed to execute said resolution.
PASSED, ADOPTED and APPROVED this 7" day of June 2022.

CITY OF OTTUMWA, IOWA

\ Srohuam/

ichard W. Johnshn, Mayor

Christina Reinhard, City Clerk




CITY OF OTTUMWA
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Passed by resolution
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Updated
June 2022
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SCOPE OF PERSONNEL POLICIES

ARTICLE 1. GENERAL PROVISIONS

The purpose of these Policies and Procedures is to establish a fair and equitable system of
personnel administration that will allow for the efficient and effective public service for the City

of Ottumwa.

These Policies and Procedures shall apply to all full-time and regular part-time City
employees. Each department may adopt their own policies and procedures that are more stringent
than these policies with approval of the City Administrator; but in no event shall they be less
stringent.

In case of conflict with a collective bargaining unit agreement, the contract shall supersede
these personnel policies of the City. In case of conflict with more stringent departmental rules, the
departmental rules shall supersede these personnel policies of the City.

In the case of conflict with Chapter 400 of the lowa Code (Civil Service) or any other Iowa
statute or Federal Regulation, the statute or Federal Regulation shall supersede the personnel
policies of the City.

These Policies and Procedures and any amendments shall become effective upon adoption
by resolution of the City Council.

The City Administrator may adopt, amend, and rescind administrative policies and
procedures not in conflict with these Policies and Procedures or any collective bargaining
agreement as necessary for the proper administration of the City. Department heads may adopt,
amend, and rescind departmental administrative policies and procedures not in conflict with these
Policies and Procedures or any collective bargaining agreement, or the City Administrator
directives, as necessary for proper departmental administration. A copy of all individual
department policies and procedures are to be maintained in Human Resources.

These Policies and Procedures are designed to acquaint you with the City of Ottumwa and
provide you with information about working conditions, employee benefits, and some of the
policies affecting your employment. No Policy book can anticipate every circumstance or question
about policy.

Ottumwa citizens are our organization’s most valuable assets. Every employee represents
the City of Ottumwa to its citizens and the public as a whole. The way we do our jobs presents an
image of our entire organization. Citizens will judge all of us by how they are treated with each
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employee contact. Our first priority should be toward the citizens of our community. Nothing is
more important than being courteous, friendly, helpful and prompt in the attention we give our
community.

ARTICLE 2. EMPLOYMENT AT WILL

This manual has been prepared to advise employees of their responsibilities as an employee
of the City of Ottumwa, lowa and the many benefits and privileges they may enjoy. It is presented
as a matter of information only. It is not a written contract or a legal document. While the City
believes in the policies and procedures described, it is committed to reviewing them continually,
and reserves the right to change or terminate any or all of them at any time.

Unless otherwise provided for in a written employment contract authorized by the
Ottumwa City Council, or in a collective bargaining agreement, all employment relationships with
City of Ottumwa, lowa are at-will. At-will employees of the City of Ottumwa, Iowa are not
guaranteed, in any manner, employment for any period of time. Just as the employee retains the
right to terminate employment at any time, for any reason, the City of Ottumwa retains a similar
right. No policy or practice of the City shall be construed to change this relationship. Only the
City Council has the right to modify or change this practice, and such action must be in writing.

These personnel provisions may not be all-inclusive, are subject to interpretation by the
City Administrator or designee, and represent brief summaries of City guidelines, which are
subject to change without prior notice at any time at the sole discretion of the City Council. This
handbook supersedes and replaces all previous handbooks and policies.

Nothing in these guidelines, creates, is intended to create, or shall be construed to constitute
an express or implied contract of employment between the City and employees. No City employee
can make any representation otherwise. Any representation by any City employee does not change
these conditions of employment and cannot be relied upon.

Background Checks:

To ensure that individuals who join the City are well qualified and have a strong potential
to be productive and successful employees, it is the City's policy to investigate the backgrounds
and employment references of applicants. In addition, the City may conduct background
investigations when employees are being considered for promotions or transfers, or in furtherance
of an internal investigation of alleged misconduct. Background investigations will be conducted
at City's discretion and in accordance with federal and state law.

Motor Vehicle checks for employees who drive on behalf of the City or have required CDL
licenses will be conducted annually, including required annual checks with the Federal
Clearinghouse. The City relies on the accuracy of information contained in employment
applications, as well as the accuracy of other data presented throughout the hiring process and
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during employment. Any misrepresentations, falsifications, or material omissions in any of this
information or these data may result in an applicant being excluded from further consideration for
employment or, if an individual has already been hired, termination of employment.

Use of Information Obtained in a Background Investigation:
Information obtained from a background investigation will be considered for employment
purposes as permitted by federal and state law and in accordance with City's Equal Employment

Opportunity Policy.

Information will be reviewed to determine:
e Whether false statements or material omissions were made by an individual on an
application for employment or during an interview;
e Whether an applicant or employee, based on the job duties of the position in question, poses
a threat to security and/or employee safety in the workplace; and
e The likelihood of an applicant or employee being successful and productive on the job.

ARTICLE 3. EQUAL EMPLOYMENT OPPORTUNITY

The Policy of the City of Ottumwa is to provide equal opportunity in employment to all
employees and applicants for employment. No person is to be discriminated by reason of race,
color, religion, creed, sex, age, veteran status, national origin, disability, sexual orientation, gender,
citizenship status, familial status, political affiliation, genetic information or testing, gender
identity or expression or any other legally protected status which may be protected by applicable
federal or state law with respect to hiring, upgrading, transfers, recruitment advertising,
recruitment, selection, placement, promotion, demotion, layoff, compensation, benefits, training,
termination, and any other terms, conditions, and privileges of employment. Other protected
groups include those who have been arrested but not convicted of a crime, individuals infected
with HIV, individuals who smoke outside the workplace, and individuals who are actively
involved in politics or local unions.

. Any communication from an applicant for employment, an employee, a government
agency, or an attorney, concerning any equal employment opportunity matter shall be
referred to the City Administrator or designee for action.

2. While overall authority for implementing this Policy is assigned to the City Administrator
or designee, an effective equal employment opportunity program cannot be achieved
without the support of supervisory personnel and employees at all levels. Employees who
believe they are the victims of discrimination have a responsibility to promptly report this
fact to their supervisor and/or the City Administrator or designee.



3. Complaints of discrimination by an employee will be handled and investigated under the
City’s Grievance Procedure, unless special procedures are considered appropriate, such as
referral to the Iowa Civil Rights Commission or another outside investigator. All
complaints of discrimination will be investigated promptly and in an impartial and
confidential manner. The City prohibits retaliating against employees who engage in
“protected activity” such as complaining about discrimination or harassment, or
participating in an investigation. The City prohibits any form of retaliation against
employees for bringing bona fide complaints or providing information about
discrimination.

ARTICLE 4. CIVIL SERVICE

The duties and powers of the Civil Service Commission are set forth in Chapter 400 of the
Code of Iowa, as if may be amended from time to time. The Mayor appoints Civil Service
Commission members. The Commission will issue its own policies and procedures. The City
Clerk serves as the Secretary to the Civil Service Commission as provided by Chapter 400 of the
Code of lowa.

The City Clerk keeps current lists of those employees covered by Civil Service as well as
seniority lists in each employment category. Lists are posted at City Hall.

Seniority with the City is the length of an employee’s continuous service with the City
from the employee’s most recent date of hire for calculating benefits. Classification seniority is
the length of an employee’s continuous service within a civil service classification.

An employee shall lose his seniority rights and the employment relationship shall be broken
and terminated as follows:

Quits or retires;

Discharge, and discharge is not reversed through grievance procedure;

Fails to report to work at the end of a leave of absence;

Does not report for work for a period of three consecutive days, and does not notify the
Employer; or

5. Hasbeen laid off. When the work force is reduced, the employee loses his/her seniority
rights. Employees facing work force reduction will be given at least two weeks of
notice of the layoff. Employees facing a reduction through layoff or job abolishment
may apply for any open positions in the City or may test for another position in
accordance with civil service rules.

= e

Job posting for open positions within the Public Works and Muni Bargaining Agreement
positions will be dated and transfers of employees will be at the convenience of the City but



preferably no later than forty (40) days after the date of the job posting. Notice of all vacancies or
newly created positions will be posted by the City on the employee bulletin board. Employees,
with civil service seniority in that classification, shall be given three (3) days’ time in which to
make application to fill the position. The employee with the best qualifications, as determined by
the Department Head, will be assigned to fill the position. The employee has fourteen (14) days
to disqualify him/herself and return to their former position if it is available. Employees may only
exercise the self-disqualification once every two (2) years. The City has up to thirty (30) days to
disqualify employees and return that employee to his/her former position if it is available.

ARTICLE 5. RESIDENCY REQUIREMENTS

Unless specified in a collective bargaining agreement, there is no requirement that an
employee live in a specific community or county. However, each employee is expected to report
to work on time and at all times when his/her office/work station is in operation. While the
employee’s domicile is not a condition of employment, neither is it a justification for not reporting
to work in a timely manner.

ARTICLE 6. NEPOTISM

It is the policy of the City of Ottumwa to hire and promote employees on the basis of their
qualifications, merits and for the good of the public service. It is the policy of the City of Ottumwa
to prohibit nepotism in hiring, promotion, demotion, termination or other personnel actions
pertaining to city employees, and to avoid the appearance of nepotism in personnel actions.

For purposes of this policy, nepotism is defined to mean that the City will not hire members
of the same family, as hereinafter defined, to work in the same department or division within a
department. Family members are defined for the purpose of this section of this policy as follows:
parent, stepparent, child, stepchild, stepsibling, daughter, sibling, spouse, grandparent, grandchild,
parent-in-law, son-in-law, daughter-in-law, half-sibling, cohabitating couples.

The following family members are not allowed to have direct or indirect supervisory or
administrative authority over any family member, as hereinafter defined. Family members are
defined as those in the previous paragraph in addition to any aunt, uncle, niece, nephew, brother-
in-law, sister-in-law, grand-parent-in-law, first cousin.

Family members working in the same department as of the date this policy is adopted will
be exempt from this policy. Employees who become family members after the adoption of this
policy will also be exempt, although future transfers, promotions and new shift assignments shall
be governed by this policy. Employees who marry each other or cohabitate together after they are
both employed by the City, shall notify the City and, if one of them is in a supervisory position
over the other, the employee in the supervisory capacity shall be discharged unless the other
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employee, within thirty (30) days of such marriage, resigns or transfers to a vacancy in another
department for which he or she can qualify.

Exceptions — The Ottumwa Beach may have family members working at the Beach.
However, employees may not be supervised by family members.

ARTICLE 7. WAGES/JOB CLASSIFICATIONS

Non-bargaining unit employees, excluding Department Heads, will be paid in accordance
with the City’s non-union pay plan adopted by the City Council on June 20, 1989 and effective
July 1, 1989.

Employees will be paid on a bi-weekly basis. If the regular payday occurs on a holiday,
the preceding workday is the payday. Direct deposit must be set up for each employee, except for
those employees whose hire date precedes July 1, 2005. Those employees may continue to receive
an actual check. A holiday may require the direct deposit to occur the next working day after the
holiday.

Copies of paychecks will be available for the Department Heads or their designee to pick
up in the Finance Department after 11:30 a.m. on payday.

Employees on each payday will receive in addition to their check or direct deposit stub, a
statement showing gross pay, deductions, and net pay. State and Federal taxes, as well as pension
withholding required by Federal and Iowa law, will be deducted automatically. No other
deductions will be made unless required or allowed by law, contract or employee obligation, such
as garnishments. Employees may elect to have additional City approved deductions taken from
their pay only if they authorize the deductions in writing.

Employees who discover a mistake in their paycheck, should notify the Finance
Department immediately. Employees are responsible for promptly reviewing each paystub to
determine if there are any errors. In the case of mistake on the part of the Finance Department, the
error will be remedied promptly. If the mistake was on the part of the employee, it will be corrected
on the next paycheck. However, the employee is solely responsible for any monetary loss, and the
City cannot be responsible for the loss or theft of money from an employee’s account.

Employees may discuss any questions or concerns regarding their rate of pay and/or the
City’s pay plan with their Supervisor, Department Head, Finance or Human Resource Department.

Employee Definitions



Full-time Employee — An employee is considered a full-time employee if they are scheduled to
work 40 or more hours a week on a regular basis.

Part-time Employee — An employee is considered a part-time employee if they are scheduled to
work less than 40 hours a week on a regular basis.

Seasonal Employee - Seasonal employees are defined as those who work on a seasonal basis
(typically no more than 6 months) at one or more of the various departments within the City. These
employees will work varied schedules pursuant to the department’s operating hours. Seasonal
employees will receive no benefits other than those afforded to them by State or Federal

regulations.

Contracted Employee — A contracted employee is one that is hired through our current
employment agency. The contracted employee will be paid directly by the employment agency
and all benefits will be offered through the employment agency, not through the City of Ottumwa.

Exempt Employee — An employee is considered exempt meaning they are exempt from the
overtime rules of the Fair Labor Standards Act (FLSA). This is because they are classified as an
executive, professional, administrative or certain computer professional employee and meets the
specific criteria for the exemption. With some limited exceptions, exempt employees must be paid
on a salary basis.

Non-exempt Employee - An individual who is not exempt from the overtime provisions of the
FLSA and is therefore entitled to overtime pay for all hours worked beyond 40 in a workweek
(unless stipulated otherwise in a collective bargaining agreement). Nonexempt employees may be
paid on a salary, hourly or other basis.

Overtime/Compensatory Time
Consistent with efficient operations and service, it is City policy that overtime be
minimized. Overtime must be authorized by the Department Head prior to its utilization.

Overtime is time authorized by the Department Head or designee in advance, assigned, and
worked by employees in non-exempt positions in excess of the regularly scheduled work shift or
workweek. Overtime is paid at the rate of one and one-half times the employee’s regular hourly
rate of pay for hours over 40 per week, or as defined by the Fair Labor Standards Act.

e Overtime rates for police and fire departments are different as bargained and as pursuant
to the Fair Labor Standards Act.

e Due to the nature of their work, field supervisors will have overtime figured as per their
department’s collective bargaining agreement. This applies to classified events (snow,
flooding, etc.), call-backs, and mandatory overtime



o Field Supervisors are defined as those non-exempt supervisors working in Streets,
Sewer, Traffic, Central Garage, Engineering Supervisor, Water Pollution Control
and the Recycling Center.

Unless negotiated as part of a collective bargaining agreement, paid holidays, incentive time,
vacation, sick leave or comp. time are not considered as time worked under Fair Labor Standards.

Compensatory time off in lieu of overtime is calculated at the rate of one and one-half times
the employee’s regular hourly rate of pay. Compensatory time may be accumulated up to a
maximum of one hundred (100) hours; not more than forty (40) hours may be carried from one
calendar year to the next. A Department Head may reduce overtime for non-union covered non-
exempt positions by allowing flex time during the week overtime would be accumulated. For
instance, if an employee works an hour of overtime on Tuesday, the Department Head may allow
the employee to leave an hour early on Friday of the same week that overtime occurred.

Payment for overtime, flex time or compensatory time off is determined by the Department
Head.

Once an employee moves from a non-exempt position to an exempt position, any comp
time that they have accumulated will be paid out on their next scheduled pay at their last hourly
rate.

An employee on paid leave shall be considered on paid leave until their next scheduled
work day and will not be called in for overtime unless in the case of an emergency.

ARTICLE 8. HOURS OF WORK

It is the policy of the City of Ottumwa to establish the time and duration of working hours
as required by workload and service needs, the efficient management of human resources, and any
applicable law. The City expects its employees to be reliable and to be punctual in reporting for
scheduled work. Absenteeism and tardiness place a burden on other employees and on the City.
In the rare instances when employees cannot avoid being late to work or are unable to work as
scheduled, they should notify their supervisor as soon as possible in advance of the anticipated
tardiness or absence. Poor attendance and excessive tardiness are disruptive. Either may lead to
disciplinary action, up to and including termination of employment.

The normal workweek is Sunday through Saturday, and consisting of eighty hours within
a pay period. Fire, Police and other personnel may have varying schedules. Department Heads or
designee may schedule overtime or extra shifts when it is necessary. Employees are not permitted
to work overtime without the prior approval of their Supervisor or Department Head.
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All non-exempt employees are required to complete an individual time record showing the
daily hours worked. All non-exempt employees are required to punch into the UKG System when
reporting to duty and punch out of the UKG System when ending their shift. Employees are NOT
allowed to work “off the clock.” Employees who fail to properly punch in and out for work and
meal periods will be subject to disciplinary action, up to and including termination of employment.

Each Department Head or designee will determine the scheduled hours for employees. The
Department Head or designee will inform employees of their daily work schedule, including meal
periods and breaks, and of any changes that are considered necessary or desirable by the City.
When able to do so, breaks should be taken at the work location.

Breaks are defined as short periods of rest lasting less than 20 minutes and are considered
compensable time. Meal periods are 30 minutes or longer and aren’t compensable time unless the
employee is required to continue working while eating. Employees are to be completely relieved
from duty during their meal break. If a nonexempt employee is required to perform any work duties
while on his or her meal break period, the employee must be compensated for the time spent
performing work duties. The time spent working during the meal break will be counted toward the
total hours worked.

Personnel employed in executive, administrative, or professional capacities generally are
exempt from the provisions of the Fair Labor Standards Act. These employees are not required to
fill out hourly time records but must account for daily attendance and time spent on particular
categories of activities to be accountable for public projects and for payroll purposes.

ARTICLE 9 - BENEFITS

The City’s Benefit package is set out as follows. It should be noted that this package can
vary between departments and employees covered by independent boards and pursuant to
applicable collective bargaining agreements. The following is a general overview of these
benefits. Employees with specific questions regarding the benefit package within their department
should address those questions to their Department Head, Supervisor or Human Resources.

HOLIDAYS:

The following will be recognized as paid holidays for City employees unless otherwise
stipulated except those employees covered by independent boards.

New Year’s Day Veteran’s Day
Memorial Day Thanksgiving Day

11



Independence Day Day after Thanksgiving Day
Labor Day Christmas Day
Martin Luther King Day President’s Day
One (1) day (eight (8) hours) the last working day before or after Christmas, as designated

by the Mayor.

When a holiday falls on Saturday, the holiday shall be observed on the preceding Friday.
When a holiday falls on a Sunday, the holiday shall be observed on the following Monday.

Any employee eligible for overtime under Article 7, who works by request of the employer
on his/her holiday shall be paid the holiday pay plus overtime rate of one and one-half (1 %) times
his/her regular rate for hours worked. Police and Fire personnel who are granted holidays to be
taken in conjunction with vacation and other leave will not be paid overtime for working the
scheduled holidays.

An employee shall forfeit his/her right to payment for any such holiday if he or she has an
unexcused absence on the last regular working day preceding such holiday or on the next regular
working day following such holiday.

For religious or other holidays not listed above, an employee must use vacation or personal
days.

For Public Safety employees (Fire and Police), holidays will be granted as floating
holidays.
e Police — all Sergeants, Lieutenants and the Police Chief will be given 88 hours of holiday
pay each year on November 1%. Holiday pay not used by October 31% shall be forfeited.

VACATION:

It is the policy of the City of Ottumwa to grant its employees paid vacation time to accrue
based on years of service. Use of accrued vacation time is to be granted, with due consideration
to departmental staffing needs.

All full-time employees and regular part-time employees will accrue vacation leave
benefits. Part-time employees will accrue vacation leave on a pro-rated basis based upon the
number of hours budgeted each fiscal year. Seasonal and/or temporary employees will not accrue
vacation leave benefits.

Every employee shall be eligible for a vacation with pay after successfully completing the
probationary period. Employees shall start to earn vacation leave at their first date of employment
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and shall accrue vacation time bi-weekly. Employees increase will take effect on the first day of
the pay period closest to the date of the actual increase. Employees receiving an increase in
vacation will accumulate as set out below.

Vacation allowance shall be earned annually and shall be based on the employee’s
anniversary date as follows, unless otherwise stipulated by an employment agreement with that

employee:
Bi-Weekly
Years of Service Vacation Period Vacation Accrual
0 through 5 years 80 hrs — 2 weeks 3.08 hours
6 through 12 years 120 hrs — 3 weeks 4.62 hours
13 through 20 years 160 hrs — 4 weeks 6.15 hours
Over 20 Years 200 hrs — 5 weeks 7.69 hours

Upon retirement, death, or any other type of separation, vacation credit shall be given based
on the employee’s accumulation.

Vacation requests shall be made in the following manner:

1. Vacation requests must be made through UKG. All requests will be routed to the direct
supervisor for approval. All vacation requests must be approved by the Department Head
or designee or City Administrator before vacation may be taken. Scheduling of vacation
time shall be the responsibility of Department Head or designee, subject to staffing needs.

2. Vacation periods may be changed after they are approved only with the approval of the
Department Head or designee or City Administrator.

Accrued vacation will be limited to an amount equal to 1 % times the employee’s annual
accrual rate at any point in time. Once that limit is met, the employee will begin to lose vacation
accrual over the limit. It is the employee’s responsibility to watch their accruals set out in their
paystub to determine when the employee could lose vacation time if not used. An employee called
in to work on a vacation day will receive pay of time and one half plus the vacation pay (double
time and a half) or be paid time and one half and receive another day off later.

SICK:

It is the policy of the City of Ottumwa to grant its employees paid sick time to be used
during times of incapacitation for work. This includes time needed to address the medical needs
of an immediate family member. An illness or injury to spouse or minor child which requires the
employee’s immediate attention will cause time to be used from sick leave to make arrangements
for medical and other needs up to a maximum of eighty (80) hours per fiscal year.
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Sick pay is not, however, interchangeable with paid vacation. The use of sick pay by any
employee for non-medically related absences from work is considered to be sick pay abuse and
subjects the employee to disciplinary action.

All full-time employees and regular part-time employees will accrue sick pay benefits. Part
time employees will accrue sick pay on a pro-rated basis based upon the number of hours budgeted
each fiscal year. Seasonal and/or temporary employees will not accrue sick pay benefits.

Any eligible employee contracting or incurring any non-service connected sickness or
disability which renders such employee unable to perform the duties of his/her employment shall
receive sick pay, subject to the provisions of this policy. Sick leave does not include elective
cosmetic procedures. If an employee is exposed to a contagious disease and a doctor certifies the
employee would endanger the health of others by attendance at duty, sick pay may be used.

Employee doctor and dentist appointments may also be charged as sick pay when they
cannot be scheduled outside the employee’s regular work hours. Sick pay will only be allowed for
the doctor’s appointment and reasonable travel time to and from the doctor’s office.

Eligible employees shall earn and accrue sick pay at the rate of 7.39 maximum hours per
pay period for continuous service starting on the date of entry to the service unless provided for
otherwise pursuant to a collective bargaining agreement.

On the first payday after November 30" of each year, each current employee shall be paid
for 25% of accrued sick pay in excess of 1920 hours, up to a maximum of forty-eight (48) hours
and the employee’s sick pay accrual will be reduced to 1920 hours. The date used will be the pay
period ending closest to November 1 of each year for determining payment. An individual must
be employed at that time to be eligible for the payout.

Unless otherwise provided in a collective bargaining agreement, beginning November 1 of
each year, each employee receives 8 hours casual time which must be used by the following
October 31st. Casual time is deducted from employee’s accumulated sick pay.

An employee, on leave because of an occupational disability related to his\her employment,
may take such sick pay allowance to which he\she is entitled and the prorated amount will be added
to the amount of disability/worker's compensation which will result in an equivalent payment to
the employee of a full salary for any particular period.
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Sick pay may be used for absence caused by sickness, injury, disability, or pregnancy. Sick
pay will not be used for employees on vacation or holidays. Employees shall be eligible for pay
for any holiday falling within a pay period for which they received compensation.

Donated time - Employees who have exhausted their sick pay may utilize vacation leave donated
by another employee. Donations are voluntary and shall be turned in confidentially to the finance
department for the benefit of the employee on sick pay.

The Department Head or City Administrator may require that the use of sick pay be
supported by a doctor’s statement if the employee (or immediate family member) is off three (3)
or more consecutive workdays OR takes more than three (3) workdays off in any 90 calendar day
period. An employee returning to work following serious illness or incapacitation will be required
to present a written release from his\her physician at the employee’s expense. Please see our Leave
Policy for more information.

Employees shall at all times submit to examination by such medical examiner as may be
designated by the city, when required by the appropriate department head or City Administrator.
In cases of extended use of sick pay, the employee may be required to appear for a physical
examination to determine whether FMLA or leave of absence is necessary.

Employees shall report prior to the start of their shift to their immediate supervisor when
they are unable to work because of illness or injury. Each department will determine the amount
of time needed to report off on sick pay. Department heads shall report to their departments and
City Administrator if they are unable to work. Employees reporting shall inform their supervisors
of the anticipated duration of the recuperation period. Text messages or phone calls to co-workers
other than their immediate supervisor, are not sufficient notice.

An employee using sick pay in excess of 90 consecutive days will not continue to accrue
paid sick time. Sick pay is not an accrued leave benefit and will not be paid out upon the
employee’s separation from employment with the City.

INCENTIVE LEAVE:

Unless a collective bargaining agreement provides otherwise, personal leave in the amount
of one hour shall be awarded for each pay period in which an employee is not absent from work
due to the use of sick leave. No exceptions shall be permitted to excuse an absence, except legal
holidays, vacation, and personal days or employees on family medical leave. Personal leave may
be taken at any time, but a minimum of twenty-four (24) hours’ notice shall be given to the
employee’s supervisor subject to appropriate staff coverage. A maximum of eight (8) hours of
Personal Leave may be carried over each year. The reset period shall be the pay period ending
closest to November 1, each year.
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PARENTAL LEAVE:

An individual on parental leave may take up to 12 workweeks off under the Family Medical
Leave Act (FMLA). If an employee has accrued benefits, they may choose to use this paid time
off concurrently with their FMLA leave.

NOTE: At this time, parental leave does not count as dependent sick time, so if after using
sick time for parental leave, the baby or other dependent defined as spouse or child, becomes ill,
the employee may use 80 hours dependent sick time (if available from accrued sick time) to use
during that fiscal year.

Please review our Leave policy for more information.

FUNERAL LEAVE:

Employees may be granted bereavement leave for death in the immediate family, which shall
not be deducted from an employee’s accumulated sick leave as follows:

(1) Up to five (5) days for the death of a spouse, child or stepchild.

(2) Up to three (3) days for the death of a parent, stepparent, sibling, grandchild or employee’s
own grandparents.

(3) Up to one (1) day for the death of a father/mother-in-law, brother/sister-in-law,
son/daughter-in-law or spouse’s grandparents.

Regular part-time employees will be granted funeral leave on a pro-rated basis.

LONGEVITY PAY:

The City will pay full-time and part-time regular employees a longevity rate based on
$25.00 per month for each five years of continuous service. Library employees will be paid a per
hour rate set by their collective bargaining agreement. As per the Fair Labor Standards Act, this
will be paid as an hourly rate and applied to the base compensation rate to determine an employee’s
regular rate of pay to calculate for overtime, holiday, incentive, funeral, military, sick (casual and
dependent), comp time payment and vacation pay.
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2080 Hours | 2184 Hours | 2912 Hours Library
Years of Monthly Yearly Per hour Per hour Per hour Per hour
Service Amount Amount
5 S 2500 | S 30000 S 0.14 | S 014 | § 010 | § 0.15
10 $ 5000 | S 600.00 | S 029 | § 027 | § 021 | $ 0.30
15 $ 7500 | S 900.00 [ S 043 | § 041 S 031 S 0.45
20 $ 100.00 | S 1,20000 | S 058 | S 055 ]| $ 041 §$ 0.60
25 $ 12500 | $§ 1,50000 | $ 072 | S 069 | $ 052 | S 0.75
30 S 150.00 | S 1,800.00 | S 087 | $ 0821 S 062 | S 0.90
35 $ 175.00 | $ 2,100.00 | S 1.01 | § 096 | § 072 | S 1.05
40 S 200.00 | $ 2,400.00 | S 1.15 | S 1.10 | § 0821 § 1.20

*for reference only — differences may be minimal due to rounding

FLEX SPENDING PLAN:

The City currently has a Flex Spending Plan being administered by Advantage
Administrators. This plan allows an employee to set aside dollars each year as a deduction to pay
for qualified health and dependent care expenses. These dollars are deducted from the employee’s
wages before any income or social security taxes are paid. By using this tax savings plan, the
employee will not only notice an increase in take home pay, but the employee will have access to
a reimbursement account throughout the year to pay qualified expenses. This is on a calendar year
basis. Employees are notified in November of each year for signup for the next calendar year. A
failure to sign up during this open enrollment period will result in the inability to utilize this plan
for that year. The IRS sets the maximum amount of money that can be placed in this plan annually.
The sum of $500 can be carried over into the next year and participants may have until January 31
of the next calendar year to submit claims. An employee must consider carefully how much is
needed annually. Any amount over $500 will be forfeited.

See Human Resources for further information regarding this Plan.

RETIREMENT PLANS:

All regular full time and regular part time employees are covered under one of the
following City retirement plans:

1) Sworn Police Officers & Fire Fighters are covered by Chapters 400 & 411 Code of Iowa.
Contributions by employee and employer are determined by annual actuarial studies.

2) All other covered employees participate in the lowa Public Employees Retirement
System and Social Security. Contributions by employees and employers are determined by Iowa
Public Employees Retirement System. The State of lowa sets the contribution rates for both the
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employee and the City of Ottumwa. This plan is subject to all State and Federal retirement
regulations.

See Human Resources for further information.

HEALTH AND LIFE INSURANCE:

The City offers Single to Family coverage to all of its full-time employees. The City has
a self-funded plan that is currently being administered by Wellmark Blue Cross and Blue Shield.
Currently, the City pays 90% of the monthly premium for a Family Hospital, Medical, Surgical
Group Insurance Plan, including major medical coverage and dental coverage, dental coverage to
be on the employee only, and 90% of the monthly premium for a single person Hospital, Medical,
Surgical Group Insurance Plan, including major medical coverage and dental coverage. In
addition, the City pays 90% of the monthly premium for the same type of plan for an
employee/spouse or an employee/child(ren). At this time, there is a $300 deductible for single
plans and a $600 deductible for family plans. The out of pocket is $1,000 for single plans and
$2,000 for family plans.

The City currently provides a three-tier drug card program for employees and their
dependents. The three-tier drug card program consists of a $10.00/$25.00/$40.00 co-pay effective
January 1, 2008. The employee currently pays 10% of the cost for these plans. The plan that is in
place meets all State and Federal regulations as well as under the Affordable Care Act, including
coverage for adult children to age 26. This plan will be subject to change based upon Federal and
State regulations.

The City of Ottumwa offers Life Insurance for all full-time regular, active employees
working a minimum of 40 hours each week. Employees will become eligible for Life Insurance
on their start date. Employees may purchase coverage for qualified dependents as per the current
pricing schedule. Dependents are defined as per the plan document and schedule of insurance.
Please contact Human Resources for a copy of the current rates.

Please review the Life Insurance Policy and plan documents from our provider for further
information.

ARTICLE 10. BENEFITS CONTINUATION - COBRA

The Federal Consolidated Omnibus Budget Reconciliation Act (COBRA) gives employees
and their qualified beneficiaries the opportunity to continue health insurance coverage under the
City’s health plan when a “qualifying event” would normally result in the loss of eligibility. Some
common qualifying events are resignation, termination of employment, or death of an employee;
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a reduction in an employee’s hours or a leave of absence; an employee’s divorce or legal
separation; and a dependent child no longer meeting eligibility requirements.

Under COBRA, the employee or beneficiary pays the full cost of coverage plus an
administration fee. The City provides each eligible employee with a written notice describing
rights granted under COBRA when the employee becomes eligible for coverage under the City’s
rights and obligations. Contact the Human Resources Department for more information about

COBRA.
ARTICLE 11. EMPLOYEE LEAVE POLICY

Eligible employees may request leave pursuant to the terms and conditions of the federal
Family and Medical Leave Act (FMLA). If an employee does not qualify for leave under FMLA,
eligible employees may qualify for a leave of absence for a period not to exceed one (1) year,
unless otherwise stipulated by a collective bargaining agreement.

If an employee has accrued time off (sick, vacation, comp), they may use this time
concurrently with FMLA or a paid leave of absence. If an employee has accrued time off and only
qualifies for a personal leave of absence, they must exhaust the accrued time before taking an
unpaid leave of absence.

Please review our Employee Leave Policy for further information.

ARTICLE 12. PROFESSIONAL LEAVE OF ABSENCE

The Department Head may authorize leave with pay, which will not be charged to vacation
or sick leave, for the following reasons:

For appearance in court, either as a member of the jury, or when required to appear as a
witness in a criminal case. If the employee is required to appear as a witness in a civil case not
involving the City or the employee is a Defendant in a criminal case, the employee will need to
take accrued leave. When an employee appears in court pursuant to jury duty or as a result of a
subpoena during regular working hours and receives full pay from the City, any jury or witness
fees that the employee might receive except for mileage from the Court, will be turned over to the
City Clerk's office.

For attendance at an official meeting where the good of the City is involved, but within the
budget allowance for this purpose. All leave with pay except those related to sickness or injury
must be applied for in advance.

Please refer to the Leave of Absence Policy for any other type of leave.
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ARTICLE 13. MILITARY LEAVE

In accordance with Iowa Code, Chapter 29A.28, “Leave of Absence of Civil Employees,”
all municipal employees when ordered by proper authority to active military service shall be
entitled to a leave of absence for the period of such active service without loss of pay during the
first thirty days of such leave of absence.

Active service for a period of less than thirty days: When such active service is for periods
of less than 30 days, a leave of absence shall be required and the employee will be paid for those
days that the employee would have normally worked. Payments will not exceed thirty (30) total
calendar days in any calendar year.

Active service for a period of more than thirty days: When such active service is for a
continuous period greater than thirty days, this leave of absence will be without pay except for the
first thirty days during which time the employee will suffer no loss of normal pay. This means the
employee will be paid only for those days that normally would have been work days during this
first thirty day period. But, again, in any case, payments for accumulated periods of less than thirty
(30) days and more than thirty (30) days will not exceed payments for greater than a total combined
period of thirty (30) days.

Beginning Date: The period of thirty days for such payment begins with the date such employees
are ordered to report to their home station in preparation for mobilization.

Proper Authority: The proper authority for any such activation is the Office of the Adjutant
General, Headquarters, lowa National Guard, for National Guard soldiers, or the Office of the
Adjutant General, Headquarters, US Forces Command for soldiers of the Army Reserve. The
authorization for the City to make such payment will be a valid copy of written orders with
appropriate order numbers from the authorizing headquarters provided to the City Administrator
or designee.

ARTICLE 14. HARASSMENT POLICY

It is the policy of the City of Ottumwa, Iowa, to strictly prohibit discrimination and
harassment and to maintain a professional and quality working environment for all employees or
future employees. It is the City’s policy that all employees have a right to work in an environment
free of discrimination and harassment based on sex, age, race, national origin, religion, disability,
genetic information, sexual orientation, marital status, or any other basis protected by federal, state,
or local law. The City prohibits harassment of its employees in any form—by supervisors, co-
workers, customers, or suppliers.
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The City of Ottumwa has a zero tolerance policy for any form of sexual harassment in the
workplace, and will treat all incidents seriously and promptly investigate all allegations of sexual
harassment. Any person found to have sexually harassed another will face disciplinary action, up
to and including dismissal from employment. All complaints of sexual harassment will be taken
seriously and treated with respect and in confidence. There shall be no retaliation for the
submission of a complaint unless the complaint is proven to be false. Harassment may also be
based on another protected class and can be in violation of the City’s Equal Employment
Opportunity Policy set out in Article 3. All procedures set out for other illegal harassment will be
followed based upon this policy.

Sexual Harassment is a violation of Section 703 of Title VII Civil Rights Act of 1964. The
City defines sexual harassment as:

1. Unwanted sexual advances

2. Requests for sexual favors

3. Other verbal or physical conduct of a sexual nature

These constitute sexual harassment when:

e Submission to such conduct is a term or condition of employment

e Submission to or rejection of such conduct is used as the basis for employment
decisions affecting the individual

e Such conduct unreasonably interferes with the employee’s work or creates an
intimidating, hostile or offensive working environment

Sexual Harassment may be physical in nature, verbal and non-verbal conduct.
Inappropriate physical conduct includes unwelcome physical contact, touching and violence.
Inappropriate verbal conduct includes comments regarding a person’s appearance, age, private life,
sexual comments, jokes and stories, sexual advances, repeated and unwanted social invitations,
insults, condescending or paternalistic remarks and sending sexually explicit messages through
text, phone or e-mail. Inappropriate non-verbal conduct includes displaying sexually explicit or
suggestive materials, gestures, whistling and leering.

Sexual harassment is a manifestation of power relationships and often occurs within
unequal relationships in the workplace, for example between a supervisor and employee. It can
also include clients, customers, contractors or visitors. It is possible that a co-worker may take
offense even though that person is not the direct target of the sexual harassment.

COMPLAINTS PROCEDURES:
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Anyone who is the subject of sexual harassment should, if possible, inform the alleged
harasser that the conduct is unwanted and unwelcome. However, if the victim cannot directly
approach an alleged harasser, he/she can file a complaint with the City Administrator or designee.

When a complaint is received, the City Administrator or designee will:

*immediately record the dates, times and facts of the incident(s)

*ascertain the views of the victim as to what outcome he/she wants

*ensure the victim understands the city’s procedures for dealing with the complaint

*discuss and agree to the next steps: either informal or formal complaint, on the understanding
that choosing to resolve the matter informally does not preclude the victim from pursuing a formal
complaint if he/she is not satisfied with the outcome

*keep a confidential record of all discussions

*respect the choice of the victim

*ensure that the victim knows that he/she can lodge a complaint with the Iowa Civil Rights
Commission at any time

Throughout the complaint procedure, a victim is entitled to be helped by a counsellor through the
City’s EAP program.

Any City employee who has been found to have sexually harassed another person under
the terms of this policy is subject to the City’s Disciplinary Process, including termination. The
nature of the sanctions will depend on the gravity and extent of the harassment. Suitable deterrent
sanctions will be applied to ensure that incidents of sexual harassment are not treated as trivial.

ARTICLE 15. INTERNAL INVESTIGATIONS

It is the policy of the City of Ottumwa to provide a method by which employee conduct
may be investigated by the city to: (1) protect the public from employee misconduct, (2) protect
the city's image and avoid claims against the city, (3) protect the employee against false allegations
of misconduct, (4) remove unfit personnel, and (5) correct procedural problems. Investigations
involving Police and Fire personnel shall be handled pursuant to Chapter 80F of the Code of Iowa.

1. The City Administrator or department head may cause an internal investigation to be
initiated. Unless the City Administrator or designee is the subject of the investigation,
he/she will be notified and participate in the investigation. A copy of the report will be
forwarded to the City Administrator.

2. The person initiating the internal investigation shall appoint one or more city employees to
conduct the investigation.
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3. The internal investigation shall be conducted in a manner substantially similar to a Police
Department internal investigation. The person or persons conducting the investigation
shall consult the attorney designated by the City Administrator before initiating the
investigation to ensure that the investigation's procedures comply with appropriate legal
standards.

4. The employee under investigation and any other employee with information about the
matter shall be required to answer fully and truthfully all questions related to his\her fitness
for city employment and the performance of official duties. Refusal or failure to answer
such questions fully or truthfully may result in disciplinary action, including termination.
The investigator who is conducting the investigation will provide all necessary warnings
to the employee required by law, including but not limited to the Garrity Warning.

5. Upon completion of the internal investigation, those assigned to conduct the investigation
shall make full written report to the person initiating the investigation for review and
disposition. Copies of the completed investigation report shall be forwarded to Human
Resources and the City Administrator.

ARTICLE 16. EMPLOYEE ASSISTANCE PROGRAM (EAP)

It is the policy of the City of Ottumwa to make available for its employees and their
dependents confidential counseling and guidance for problems such as alcohol and drug abuse,
marital and family problems, mental and emotional illness, and financial, legal and similar areas
of concern that may be contributing to unacceptable job performance. The current EAP provider
is the Southern lowa Mental Health Clinic, located at 1527 Albia Road, Ottumwa. The contact
telephone number is 641-682-8772. The EAP provider may change periodically. City employees
will be promptly notified of any change. An employee may call directly for an EAP appointment,
may go through the City Administrator or designee or through the supervisor.

The city may suggest an employee take advantage of the EAP if it is observed that the
employee has a deterioration in work performance or attendance or other incidents which indicate
a possibility of a personal problem.

a. The basis of the referral should be a written account of the performance problem
that is observed. The account should be as detailed as possible including the dates,
times and descriptions of behaviors that have become a part of a pattern of
deterioration or particular incidents that warrant supervisory action. This may not
be possible in cases such as those involving use of alcohol or drugs on city property
which require immediate attention.)

b. The supervisor should meet with the employee with the problem to discuss the
performance problem and communicate clearly the consequences of failure to
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resolve the problem. In this meeting, the supervisor should not speculate as to the
cause of the performance problem nor engage in discussion with the employee
concerning any personal problems. (Should a particularly unusual pattern develop,
the supervisor may consult with the EAP counselor prior to his\her meeting with
the employee).

After the employee has been confronted with the performance problem, the
supervisor must review the EAP with the employee, advise him\her of the
availability of confidential professional assistance for any work-hampering
personal problem and strongly encourage the employee to allow the supervisor to
arrange an appointment with the EAP counselor. While the final decision to use the
EAP shall be left up to the employee, the supervisor should emphasize the
importance of the EAP.

If the employee agrees to accept assistance, the supervisor should call the EAP
counselor and arrange a meeting between the employee and the EAP counselor.
The counselor will advise the supervisor of any further action which might be
necessary.

The supervisor should make available to the EAP counselor all information that is
relevant to the performance problem of the employee prior to the arranged meeting.
If necessary, the EAP counselor will request a conference with the supervisor to
further discuss the situation.

If the employee chooses not to accept assistance at this time, the supervisor should
reinforce the expectation for improved performance and the consequences for
failure to improve. The supervisor should also point out that the EAP will be
available should the employee change his\her mind in the future. The discussion of
the EAP as an option should be clearly documented by the supervisor.

All information pertaining to the employee's referral to the EAP and information
provided by the EAP counselor to the supervisor should be accorded the same high
standards of confidentiality as applied to other disciplinary procedures and
personnel records.

The supervisor will be sensitive to the employee's needs while the employee is
involved in the program and participate, as needed, in the continuing recovery plan.

In all cases of formal supervisor requests, particularly those associated with job

performance problems on the part of the employee), the EAP will provide follow
up information to the supervisor. Only information related to the employee's
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cooperation with the EAP and ability to perform his/her duties will be released.
This release of information may require written permission by the employee, under
Federal or State law.

It is expected that city employees will comply with any referrals for diagnosis and
cooperate with prescribed counseling or therapy. Employees who refuse evaluation, diagnosis and
treatment, if indicated, will be handled in accordance with standard administrative disciplinary
policies for unacceptable job performance. The City of Ottumwa EAP is not to be considered a
substitute for disciplinary action and failure to receive treatment and to make satisfactory progress
will result in the employee being subject to normal disciplinary procedures.

Time away from work will be treated the same as for any other absence due to illness,
injury, or for personal reasons. An employee may use accumulated available sick leave, vacation,
personal days and/or compensatory time during the treatment if the employee must be absent. It
is the responsibility of the employee to advise his\her department immediately of the need to be
absent from work. An unpaid leave must be requested for any portion of leave time not covered
by paid leave, pursuant to standard procedures.

While the first 5 visits to the EAP counselor will be paid for by the City, further referrals
or trips to the EAP Counselor may result in a cost to the employee which may or may not be
covered in full or partially by the City’s group health insurance program. The EAP will make
every effort to suggest referrals that are covered by insurance and are within the means of the
employee to pay.

In cases of drug and alcohol abuse treatment, the treatment must be provided in an approved
facility. The employee or dependent must be sure that the facility is approved before entering.
Employees or dependents that receive alcohol and\or drug abuse treatment are expected to
participate in follow-up therapy. In cases where the employee is referred to a treatment center in
lieu of discipline, the employee must remain for the full course of treatment or the employee will
be subject to the originally planned discipline. The cost of drug and alcohol abuse treatment will
be paid by the employee subject to any coverage by the City’s group health insurance program.

An employee who must be absent from work because of counseling or treatment shall be
returned to his\her regular position with full benefits and seniority afforded other employees with
medical problems if the position has not been filled. The department head will require the
returning employee to furnish a return to work release.

ARTICLE 17. ACCIDENT REVIEW

All City employees are responsible for promptly reporting any accidents or near misses
that occur while they are on duty. Employees who fail to report any accident will be subject to
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discipline up to and including termination. A Police report must be filed for all motor vehicle
accidents involving on duty City employees and City vehicles. It is the responsibility of the vehicle
operator, unless totally incapacitated by the accident, to make sure a Police report is filed. The
vehicle operator is also responsible for promptly completing employee accident report forms,
which may be obtained from the Department Heads or the Finance Director. All accidents
involving City vehicles shall be reported to the Police Department and an officer may be
dispatched to do the initial investigation and to complete an accident report. The officer will
perform a full investigation to determine if the accident was caused as a result of violating a City
or State traffic law. The Police Department will forward a copy of all reports made to the Finance
Director. Depending on the circumstances of the accident, the Sheriff’s Department or the Iowa
State Patrol may be called to perform an investigation.

Department Heads and supervisors are responsible for reviewing all reports related to
accidents or near misses, ensuring the completion of all reports, providing additional information
as needed and for promptly forwarding all reports to the Finance Director.

The Risk Manager shall be empowered to review all personal injury accidents and
Workers® Compensation claims and all records and information relating to such incidents.

The Risk Manager shall have the right to require written reports from such persons as the
Risk Manager shall deem appropriate for the proper determination of the facts surrounding each
accident and shall have access to such documentary evidence as may be needed to complete the
Risk Manager’s investigation. Before making a determination, the Risk Manager will fully
investigate each accident or near miss. The procedure for investigation will be established by the
Risk Manager.

Following investigation, the “Class” of accident will be determined by the Risk Manager.
The decision should be made in a fair, unbiased and objective fashion. Each case must be reviewed
on a case-by-case basis. Once a recommendation has been made, both the Employee and the
Department will be promptly advised in writing by the Risk Manager. It will be the Department
Head’s responsibility to administer disciplinary action after notification from the Risk
Manager of the “Class” of accident determination.

The Employee may appeal the Risk Manager’s ruling in writing, submitted to the City
Administrator within ten (10) working days of the dated written notice sent to the Employee of the
findings/actions. The City Administrator shall review the appeal, may interview the employee,
witnesses, and will speak to the Department Head and/or Supervisor. Within thirty (30) days of
the receipt of the written notice by the Employee, the City Administrator may affirm, modify, or
reverse the ruling based upon the merits presented at the appeal.
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All personal Bodily Injury Forms must be properly completed and forwarded to the City
Administrator or designee for distribution. This allows the employee, supervisor and Department
Head an opportunity to submit factual as well as subjective information to the Risk Manager who
will determine whether or not an employee was negligent in actions which contributed to the
accident or near miss.

The determination of negligence will be based on all information presented and not
exclusively on a violation of the City or State traffic codes. The Risk Manager may have the
following information available to them when reviewing an employee’s motor vehicle accident.

1. Possession of valid license
2. Driving experience with the City
3. State driving record

Procedures:

1. The following will be classified as vehicle/equipment accidents for the purpose of
review by the Risk Manager.

a. Property damage to a third party

b. Damage to City vehicle or City property

c. Bodily injury to a third party as a result of an accident

d. Bodily injury to employee

2. Definitions:

a. Unavoidable — an accident/incident which resulted in a finding of nonfault.

b. Minor, but avoidable — the accident is one that poses minimum danger to life
and property, a mistake.

¢. Avoidable/mitigating circumstances — an accident with extenuating
circumstances.

d. Avoidable/negligence — the individual responsible for the act or action had
a duty and that duty was violated. The act caused the accident. Damages
resulted.

€. Avoidable/Carelessness — the individual responsible for the act or action
carelessly violated a law or one or more specific safety policies and
procedures.

f. Negligence with intent — act or actions which demonstrate an intentional lack
of care or caution of consequences marked by total disregard for caution when
that person should have realized it.

3. Accident Causes
a. Worker’s Compensation accidents can usually be broken down generally into
two causes:

i. an UNSAFE ACT - usually account for 85% of accidents
1. Making safety devices inoperable
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Failure to use guards provided
Using defective equipment
Servicing equipment in motion
Failure to use proper tools or equipment
Operating machinery at unsafe speed
Failure to use proper tools or equipment
Operating without authority
Lack of skill or knowledge

. Unsafe loading or placing

. Improper lifting, lowering or carrying

. Taking unsafe position
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. Unnecessary haste
. Influence of abusive substances
15. Physical limitation or mental attitude
16. Unaware of hazard
17. Unsafe act of another
ii. an UNSAFE CONDITION - usually account for 15% of accidents
1. Inadequate guards of protection
Defective tools or equipment
Unsafe condition of machine
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Congested work area

Poor housekeeping

Unsafe floors, platforms, stairways
Improper material storage
Inadequate warning system
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Fire or explosion hazards
. Hazardous substances
. Inadequate ventilation
. Excessive noise
. Inadequate illumination
14. Hazardous atmosphere: gases, dust
15. Fumes or vapors
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All unsafe conditions should be reported immediately to the supervisor.
4, Accidents Involving On-Duty Employees Operating City-Owned Vehicles:

When available and if the severity of damage necessitates it or the accident involves an
injury, an outside law enforcement agency may be requested to conduct the investigation. This
will require supervisors and officers to use their discretion as to whether an outside agency will be
contacted. If the Police Department does investigate the accident, the investigating office will then
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forward the accident report as well as any other paperwork relating to the investigation to the City
Administrator or designee, who will determine whether a traffic citation should be issued and, if

so, to whom.

The Police Department is not precluded from taking enforcement action against any driver
for those violations that are incidental to the accident, such as drunk driving or driving under
suspension. The Police Department may also arrest any driver or occupant for a criminal offense
that may be observed. City employees may also be subject to drug and alcohol testing based upon
the City’s Substance Abuse Policy set out in Article 35.

ARTICLE 18. WORKER’S COMPENSATION/ RESTRICTED DUTY ASSIGNMENTS

Employees who are injured on the job could be eligible for worker’s compensation
coverage. The Employee is required to promptly report any injury by calling the “Company
Nurse” telephone number on the card provided to each employee upon employment. Additional
cards may be obtained from Human Resources. The cards are also posted in each department.
This is the First Report of Injury. Failure to report an injury promptly without a reasonable
explanation may result in disciplinary action against an employee, the supervisor if he/she fails to
report the injury, and potentially could result in a denial of work related injury benefits. The injured
employee must as soon as possible call the “Company Nurse,” report the injury and symptoms and
follow the advice of the medical provider for treatment. The “Company Nurse” will direct the
injured employee for treatment. If the injury is severe and the employee is unable to call, the
employee should seek immediate treatment and the employee’s immediate supervisor will make
the report. Employees are required to follow all treatment protocol as directed. Medical bills for
treatment are to be forwarded to the Human Resource Department. IMWCA is the City’s Worker’s
Compensation administrator.

It is the policy of the City of Ottumwa to establish a policy relative to restricted duty
assignments for City employees who are temporarily disabled due to work related injuries.

The City of Ottumwa has established a policy for employees to Return-to-Work or Light
Duty assignments after injury or illness for employees who are unable to return to their regular job
classifications. This includes employees who are temporarily unable to perform the full functions
of their position.

This policy is not intended to supersede or modify the procedures applicable to employees
eligible for reasonable accommodation under the Americans with Disabilities Act (ADA) or leave
benefits under the Family and Medical Leave Act (FMLA). Inquiries about the ADA or FMLA
should be directed to the human resource department (HR).

For further information, please refer to our current Return-to-Work/Light Duty Policy.
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ARTICLE 19. EMPLOYEE PHYSICALS AND MEDICAL SERVICES

This policy is established relative to physical examinations for new employees and for
medical services for work related injuries and illnesses. The purpose of the policy is to establish a
designated Physician or Clinic to perform physical examinations for all new City employees
including Police and Fire and to perform medical services for all work related injuries and illnesses.
Emergency care will be handled by the Emergency Department of Ottumwa Regional Health
Center if after the doctor’s regularly scheduled office hours or in case of medical emergencies.
New employee physicals are required for all regular full and part-time employees, which also
includes a drug screen. Those physicals are currently conducted by Occupational Health at the
Ottumwa Regional Health Center. Drug testing will also occur at the Ottumwa Regional Health
Center. All pre-employment physicals and drug testing are paid for by the City.

Any work related injury shall be reported to the on-call Company Nurse promptly. Please
see Article 18 for further information regarding Worker’s Compensation claims. Under the Towa
Worker’s Compensation law Chapter 85, the City is authorized to choose the medical care
provided for employees who are injured on the job.

Any employee who is required to hold a CDL pursuant to his/her position, may be required
to undergo drug and/or alcohol testing as a result of any accident while on duty.

ARTICLE 20. FITNESS FOR DUTY

Fitness for Duty:

The City endeavors to provide a safe workplace. This policy applies when an employee is having
observable difficulty performing his/her work duties in a manner that is safe for the employee
and/or for his or her co-workers, or is posing a safety threat to self or others.

The purposes of this fitness-for-duty policy are:
1. To promote the safety and health of employees and citizens
2. To establish procedures by which the City can evaluate an employee’s ability to safely and
competently perform her/his duties when a health or safety problem arises; and
3. To comply with applicable law.

Procedures:

1. Employees are responsible for managing their health in such a way that they can safely
perform their essential job functions, with or without reasonable accommodation, e.g.,
employee with the flu should stay home, and employees taking medications that advise
against driving should not drive.

2. Employees at work or on-call must remain in a fit condition for the entire period.
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10.

11.

12.

18-

14.

15.

Supervisors may refer employees for a fitness-for-duty evaluation as provided by these
procedures.
Before a supervisor refers an employee for a fitness-for-duty evaluation, the Human
Resources Manager must approve the evaluation unless the circumstances require
immediate action. As an alternative to requiring an employee to submit to a fitness-for-
duty evaluation, the supervisor may send the employee home with pay on an administrative
leave pending a determination whether to require a fitness-for-duty evaluation.
Application of this policy is not intended as a substitute for other City policies or
procedures related to performance. In addition, application of this policy is not a substitute
for discipline. In any situation involving misconduct or violation of City policy,
disciplinary action may be taken.
The City will pay the cost of fitness-for-duty evaluations and will pay the employee for
time spent in the fitness-for-duty evaluation.
An impartial, independent healthcare evaluator, with appropriate expertise in areas
including one or more of the following: medical, psychological, alcohol, or other drug
conditions, will conduct a fitness-for-duty evaluation.
The City will make the final determination of an employee’s fitness-for-duty status.
An employee referred for a fitness-for-duty evaluation will be relieved of duties pending
completion of the evaluation. Generally, the employee will be placed on administrative
leave.
When an employee is found to be unfit for some or all duties, his or her employment status
will be determined on a case-by-case basis, in accordance with City policy and practice
and applicable law. The employee may be placed on a medical leave, intermittent leave, or
restricted duty.
An employee’s pay status while fitness for duty is being determined will depend on his or
her employment status and the facts of the case.
In all cases, the City must receive a “return-to-work/fitness-for-duty form” from the
independent evaluator before an employee may return to full or restricted duty.
In most cases, a re-entry conference with the supervisor and the Human Resources manager
(if appropriate) will occur prior to the employee’s return to work.
Noncompliance with a request for a fitness-for-duty evaluation may be considered
insubordination and constitute cause if disciplinary action is warranted. False information
or the omission of information in the course of a determination of the employee’s fitness
for duty may also lead to discipline. Employees are expected to fully cooperate with a
determination of their fitness for duty.
Confidentiality/privacy

a. Records of fitness-for-duty evaluations will be treated as confidential medical

records and be kept separate from existing personnel files; this information will be
shared only as permitted by law.
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b. After an evaluation, information available to the employee’s supervisor will be
limited to:

1. Whether a person is fit to resume some or all of his or her job duties
ii. Whether a person is a direct threat to self or others
iii. Whether a person needs specific reasonable accommodations
This policy may be modified without notice in order to comply with applicable law.

Fitness-for-Duty Certification

Employee:

Department/Location:

Status: _ Fulltime _ Part time On leave since:

You have my permission to have a healthcare provider contact the healthcare provider indicated
on this certification for purposes of clarification related to this serious health condition, if
necessary.

Signed: Date:
(Information below to be completed by healthcare provider)

Effective as of this date, the above named employee is hereby certified as fit to resume work duties
as follows:

__Full-time duties, no restrictions
___Full-time duties, with the following restrictions (conditions and duration):
___ Part-time duties, no restrictions
___ Part-time duties, with the following restrictions (conditions and duration):

Intermittent duties, with the following restrictions (conditions and duration):

Name of healthcare provider:
Address:

Telephone:
Type of practice/ specialty:
Signed: 7 Date:
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ARTICLE 21. PERSONNEL FILES/EMPLOYEE ACCESS

It is the policy of the City of Ottumwa that personnel files contain all information relevant
to the employment history of each city employee. It is the policy of the City of Ottumwa to permit
access by all city employees to their own personnel files and to provide for correction of any
erroneous information maintained in such files. Only information related to job performance or
business necessity will be maintained in these files.

1. Official personnel files shall be kept at City Hall in the Human Resource office. Personnel
files include all relevant employee information including the following: application for
employment, commendations; certificates of completion of any special training, class or
degree program; requests for leaves of absence; performance evaluations; notices of
employee counseling, reprimands, suspensions and any other disciplinary actions;
discrimination complaints and statements of grievances. Copies of any performance
evaluations and disciplinary actions shall be forwarded to the City Administrator for
review. Medical information will be kept in a separate Medical file, including the results
of medical exams required by the City.

2. City employees will be permitted access to their employment files during normal office
hours in the Human Resource office, provided that the employee has requested in writing
access to their own file. Employees will be permitted to examine, take notes and make
copies of any materials contained in their file. Employees wishing to examine their files
must have the permission of their supervisor or department head to leave the job. The
Human Resource Manager or the person designated by the City Administrator must be
present during this examination and may require 24 hour advance notice or schedule review
in advance at such time as mutually agreeable.

3. An employee may request correction of any alleged misinformation contained in these
files. If this request is denied, the employee will receive an explanation of the reason
thereof, and will be permitted to place a concise statement of disagreement in the file.

4. Access to the employee's personnel file will be limited to the employee, the employee's
department head, Human Resource Manager or representative, City Administrator, by the
lawful custodian of the records, or by another person duly authorized to release
information, unless otherwise ordered by a court.

5. Except when authorized by a statement signed by the employee or tormer employee, no
information concerning the employee will be given to an outside source other than:
confirmation of employment, confirmation of salary, dates of employment, job title, and
department as well as any information considered public records pursuant to ITowa Code
Chapter 22, as it may be amended from time to time. It should be noted that under Towa
Code Section 22.7(11)(a)(5) the fact that an employee resigned in lieu of termination, was
discharged, or was demoted as the result of a disciplinary action, and the documented
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reasons and rationale for the resignation in lieu of termination, the discharge, or the
demotion is considered public record. A demotion is interpreted as changing an employee
from a position in a given classification to a position in a classification having a lower pay
grade.

All requests for information pertaining to current or previous employment with the City
will be forwarded to the Human Resource Manager.

ARTICLE 22. PERFORMANCE EVALUATIONS

It is the policy of the City of Ottumwa to ensure that city revenues are appropriately spent

on wages by periodically evaluating the job performance of each employee. It is the policy of the
City that each employee may receive an evaluation annually by his/her supervisor. This procedure
will assist in employee performance improvement, assist the employee in setting goals, and
determining training if necessary.

1.

The job performance of each employee will be evaluated by his\her supervisor at the
completion of thirty (30) days of the employee’s anniversary date.

The evaluations shall be conducted privately between the employee and the supervisor at
a time and place designated by the department head.

The job performance of each department head will be evaluated by the City Administrator
at least once a year and before receiving any merit increases.

Each employee shall receive a written copy of the results of the evaluation. The form of
the evaluation shall be prescribed by the City Administrator. The employee will be asked
to sign the evaluation to indicate that he\she has discussed it with his\her department head.
A refusal to sign the evaluation shall be so noted on the form.

A portion of the evaluation shall consist of designating areas where improvement is needed.
At the time of the next evaluation, the evaluator shall note whether improvement has been
achieved in those areas.

The evaluation shall become a part of the employee's personnel file.

ARTICLE 23. ACCESS TO CITY ADMINISTRATOR

Employees may have access to the City Administrator to present complaints, disputes or

disagreements for which union grievance procedures or Civil Service procedures are not
applicable. Before employees meet with the City Administrator they shall first present their
complaints, disputes or disagreements in a timely fashion through their departmental chain-of-
command and\or Human Resource Manager. In the event that such use of the chain of command
constitutes part of the complaint or dispute, the employee may request a confidential hearing with
the City Administrator by confidential written request.
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ARTICLE 24. CYBERSECURITY

The use of electronic mail and the Internet is necessary for City employees, elected
officials, and others serving in an official capacity with the City to communicate with each other
more efficiently and to provide superior customer service, increase productivity, and provide
opportunities for professional growth. The City encourages the use of these media and associated
services because these communications and access to information are useful in conducting City
business. It remains, however, that electronic media and services provided on or through City
devices are City property and their purpose is to facilitate City business. The goal of this policy is
to encourage the responsible and prudent use of this resource.

With the rapidly changing nature of electronic media, this policy cannot establish rules to
cover or anticipate every possible situation. This policy is intended to express the City’s
philosophy and establish general principles to be applied in the use of electronic media and services
on City property or with City-owned devices.

Please refer to our Cybersecurity Handbook which outlines the following seven (7)
policies:
e General Email/Internet Security and Use
e Personally Identifiable Information and Protected Personally Identifiable (PII)
Information Requirements Applicable to all Federal Awards (PII)
e Cell Phone (revision to policy #56-2015)
e Bring Your Own Device (BYOD)
e Acceptable Use
e Online Social Networking
e  SAQ Point-to Point Encryption (P2PE)

ARTICLE 25. DISCIPLINARY PRACTICES/PROCEDURE

Certain rules and regulations governing the conduct of all City employees must be adhered to by
all employees in order to ensure safe, efficient and successful operation of city functions. This
policy is not intended to abrogate the appointing authority’s discretion to discipline and/or
terminate an at will employee.

To ensure a safe, efficient and effective working environment, city employees need to adhere to
city and departmental rules regarding appropriate conduct on the job. It may sometimes be
necessary for a supervisor to take disciplinary action with an employee. The City is committed to
a policy of progressive discipline. Progressive discipline is defined as a series of disciplinary
measures, ranging from employee counseling to discharge of an employee, designed to effectively
correct problems as they occur and to let an employee know if his\her conduct is inappropriate.
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However, the City reserves the right to terminate promptly or bypass progressive disciplinary steps
in the event of flagrant and/or intentional misconduct.

The following items will be considered to be infractions subject to disciplinary action up to and
including discharge from employment. This list is not all inclusive of all acts that may be subject
to disciplinary action and are illustrative only, but not limited to, the types of behavior for which
disciplinary action may be taken.

e Gifts, Gratuities, Fees, Rewards, Loans — Employees shall not, under any circumstances,
solicit or accept any gift, gratuity, loan, reward, or fee when there is any direct connection
between it and their Department or employment. Employees must abide by the State’s Gift
Law, Iowa Code Chapter 68B, as it may be amended from time to time.

e Controlled Substances — Employees shall not use controlled substances other than those
prescribed to them by a physician.

e Drugs — No employee shall be at work while under the influence of drugs or be unfit for
work because of their excessive use. This includes the abuse of prescription drugs.

e Alcohol — No employee shall report to work while under the influence of alcohol or drink
alcohol while at work.

e False Injury Claims - Employees injured while not at work shall not falsely claim it to be
an injury while on the job.

e Embezzlement — theft or misappropriation of funds, equipment or property placed in one’s
trust or belonging to the City.

e Employee Arrested or Cited - An employee who has been arrested or cited for any criminal
violation shall immediately notify the Human Resource department in writing. Conviction
of a crime closely or directly related to the ability of the employee to perform his/her job
effectively.

e Policies - Employees shall observe and obey the lawful verbal and written rules, duties,
policies, procedures and practices of the City of Ottumwa.

e Professional Conduct - Employees shall conduct themselves toward the public in a civil
and professional manner that indicates a service orientation and that will foster public
respect and cooperation.

e Performance - Employees shall perform their duties in a manner which shall maintain the
highest standards of efficiency in carrying out the functions and objectives of the City.
Unsatisfactory performance may be demonstrated by an unwillingness or inability to
perform assigned tasks or a failure to conform to work standards established for the
position.

e Willful, careless, and/or repeated violation of departmental rules, which have been properly
posted, standard operating procedures, or any other rules or regulations promulgated by the
City.
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Falsification, alteration, deletion of required information or failure to include material
information on any application or City record Punching the time clock or unauthorized
completion of a time slip for another employee.

Abusive, improper treatment during the performance of duty to any member of the public,
fellow employee or City official, including harassment on the basis of race, creed, color,
sec, national origin, religion, age, sexual orientation, marital status, mental or physical
disability, or any behavior or harassment which has the effect of producing a hostile work
environment.

Sleeping On the Job - Employees shall not sleep on the job.

Judgment or Condition - No employee shall report to work or be on the job when his/her
judgment or physical condition has been impaired by alcohol, medication, or other
substances.

Use of Equipment — Employees are accountable for the proper use and care of any property
or equipment assigned to them, used by them, or placed in their care. Equipment shall not
be used in a manner not specified in procedure, directives, training, or in a fashion other
than the intended use. If equipment is broken or malfunctions, the employee shall report
it to the appropriate person in prescribed manner.

Committing Unsafe Acts — Employees shall not commit acts or behave in such a manner
that has the potential for endangering or injuring themselves, another person, or property.
Disregard for safety policies and procedures, including proper use of safety gear, clothing
or equipment.

Cooperation with Employees, the Public and Other Officials — Employees shall not engage
in disorderly or abusive/violent conduct with other members and/or personnel from other
City departments or agencies as well as the public.

Safe Driving — The driver of any City vehicle shall operate said vehicle in a reasonable and
safe manner, exercising due caution and judgment, following all state and federal traffic
regulations, including the mandatory use of seatbelts within City vehicles.

Possession of Firearms or Explosives — Possession of firearms or explosives on City
property are prohibited by City employees except by certified police officers, those
certified by the Iowa Law Enforcement Academy and currently the Deputy Fire Chief.
Reporting for Work — Employees shall be punctual in reporting for work at the time and
place designated by their supervisor(s). Employees shall not provide a false excuse for an
absenteeism for which pay is received.

Employees are required to maintain valid driver’s license, and any endorsements required
in said job description.

Insubordination.

Employees are required to maintain all licenses and/or certifications that are necessary to
fulfill the requirements of the job.

Violation of city or departmental rules, regulations, policies and procedures.
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e Refusal or failure to answer questions in an internal investigation. If an employee answers
questions in an internal investigation, then the information obtained during the
investigation cannot be used in a criminal prosecution case against the employee.

e Supervisors should not engage in any inappropriate relationships with their employees.

e Employees shall not abuse sick leave or dependent sick leave.

e Smoking on the job or in any city vehicle except during breaks in a designated location.

e Fighting, or threatening violence in the workplace/

e Horseplay, boisterous or disruptive activity in the workplace or practical jokes that are
carried too far.

e Any other act, which is not in the best interest of the City.

The Disciplinary process includes the following forms:

Oral reprimand reduced to writing.
Written reprimand.

Suspension.

Demotion.

Termination.

Depending on the severity of the misconduct, all or some of these progressive disciplinary steps
may be waived and the employee may be terminated. Termination must be with the
recommendation of the City Administrator or designee.

DEFINITIONS: For a period of time during which the employee will not be working for the City
of Ottumwa.

1. Punishment — suspension carries with it a censure for misconduct on the part of the employee.
2. Pay — during the suspension the employee will receive no pay.

3. Return To Work — return to work after the suspension is at the sole discretion of the City.
Suspension is when an employee is suspended due to an act or behavior that is unacceptable by
the Employer.

e Employee will be placed on suspension.
2 Employee will receive no pay while on said suspension.
3. Return to work after the suspension at the sole discretion of City.

Layoff is when an employee is placed on lay-off status due to the reduction in the employees
regularly scheduled work hours.

1. No punishment.
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2. Employee could be eligible for unemployment benefits and could utilize any accumulated
leave, excluding sick leave.
3. Sole discretion of the City.

ARTICLE 26. GRIEVANCE PROCEDURE

Definition. A grievance is defined as a timely filed claim by an employee which alleges that there
has been a violation of the employee’s rights. Should an employee claim a grievance, it shall be
processed in the following manner:

Informal Step. The employee shall first discuss the problem with the immediate supervisor in an
attempt to resolve the problem informally. If the problem is not settled to the employee's
satisfaction, the following procedure should be used.

Step one. An employee who claims a grievance shall reduce the grievance to writing by
giving and signing a statement of facts. The written grievance must be submitted to the immediate
supervisor no later than seven (7) working days after the occurrence upon which the grievance is
based or the grievance is waived. The immediate supervisor shall give a written answer to the
aggrieved employee within seven (7) working days after the grievance is presented to the
supervisor.

Step Two. If the grievance is not settled in Step One and the grievant wishes to take the
grievance forward, the grievant must submit the signed grievance to the Department Head or his
designee within seven (7) working days after receipt of the immediate supervisor's written answer
or the grievance is waived. The Department Head will give a written answer to the aggrieved
employee within seven (7) working days after the grievance is presented to the Department Head.

Step Three. If the grievance is not settled in Step Two, the grievant may submit the
grievance to the Personnel Officer and the City Administrator within seven (7) working days of
the receipt of the Department Head's written answer or the grievance is waived.

The City Administrator shall give a written answer to the aggrieved employee within ten (10)
working days after the grievance is presented.

All completed copies of the grievance shall be forwarded to Human Resources and placed in the
employee’s personnel file.

A Civil Service employee shall request a hearing before the Civil Service Commission according
to Chapter 400, Code of Towa, if applicable. The Civil Service Commission shall decide whether
or not the grievance is within the scope of the Commission’s responsibilities prior to agreeing to
hear the grievance.
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ARTICLE 27 — EMPLOYEE PRIVACY

Employees have a reasonable expectation that offices, desks, lockers, file cabinets, etc. that are
assigned to them will not be exposed to indiscriminate examination by other employees. However,
the City does retain the right to enter an employee’s office, desk, file cabinets, etc. for work related
purposes.

No employee shall enter another employee’s office, desk, file cabinet, locker, or similar
“private” area, unless:

1. Authorized by the person who has control of the office or equipment;

2. Necessary for the proper conduct of City business;

3. Authorized by a Supervisor/Department Head for the purpose of investigating
employee misconduct;

4. Part of an inspection; or

5. Inresponse to an emergency situation.

Employees are cautioned that personal items may be inadvertently observed during the above
situations. If an employee is concerned that this may happen, personal items should be stored
elsewhere.

ARTICLE 28 — VIOLENCE IN THE WORKPLACE

The City of Ottumwa does not tolerate violence in any form or the threat or perception of
violence by or against any employee while performing his or her official duties, or due to the
employee’s official duties, wherever those duties are performed. Additionally, the City of
Ottumwa recognizes an individual’s right to bear arms in accordance with state and federal laws
afforded by the Second Amendment of the United States Constitution and the State of Towa. The
City is not liable for any wrongful or negligent act or omission related to actions of persons or
employees who carry a concealed weapon.

Unless specific job duties require it, the ability to carry a concealed weapon is not within
the scope of employment and is not a condition of employment. Nothing in this policy should be
interpreted to require or encourage any employee who lawfully possesses a weapon to use it in
defense of others.

An employee in violation of this policy will be subject to discipline up to and including
termination of employment.

For additional information regarding the City of Ottumwa’s expectations of its employees who

wish to carry a concealed weapon while engaged in the duties of their employment, please
reference the Workplace Violence and Threats Prevention Policy.
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ARTICLE 29 — DRESS CODE

CITY HALL EMPLOYEES:

Business Attire Policy: Business Casual Dress Code:

The City of Ottumwa expects its City Hall employees to dress appropriately in business
casual attire. Because our work environment serves customers, professional business casual attire
is essential. Customers make decisions about the quality of our services to the community based
on their interaction with you. Employees must be neat, clean and well-groomed with proper
hygiene.

Consequently, business casual attire includes suits, dress pants, capris, jackets, shirts, skirts
and dresses that, while not formal, are appropriate for a business environment. Examples of
appropriate business attire include a polo shirt with pressed khaki pants, a sweater and shirt with
corduroy pants, and a jacket, sweater, and skirt and leggings as part of a dressy ensemble and with
a top that covers the rear end. Jeans, t-shirts, shorts, short skirts, tube tops, tank tops with shoulder
strap width of 3 inches or less, and spaghetti straps (unless covered by a jacket), halter tops, low-
cut blouses or sweaters, low cut shirts, blouses and sweaters, spandex or Lycra, clothing that is
tight and suggestive, sweatpants, workout gym clothing, swim wear, and footwear such as flip
flops are not appropriate for business casual attire. Open toed dress sandals for women are
appropriate unless as directed by the Department Head due to the need to perform field inspections
or work responsibilities outside of the office.

Be considerate and thoughtful regarding clothing that other employees might find offensive
or that might make coworkers uncomfortable._ This includes clothing with profane language
statements or clothing that promotes causes that include, but are not limited to, politics, religion,
sexuality, race, age, gender, and ethnicity. Clothing may not be revealing, in disrepair (torn, ripped
or ragged) and cannot promote alcohol or tobacco products, violence or sexually suggestive or
lewd written or visually suggestive images.

Employees are expected to demonstrate good judgment and professional taste. Courtesy of
coworkers and your professional image to customers should be the factors that are used to assess
that you are dressing in business attire that is appropriate.

Although it is impossible to establish an absolute dress and appearance code, the City of

Ottumwa will apply a reasonable and professional workplace standard to individuals on a case-by-
case basis. Management may make exceptions for special occasions or in the case of inclement
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weather, at which time employees will be notified in advance. An employee unsure of what is
appropriate should check with his or her department head.

City Hall staff performing field inspections should wear clothing commensurate with the
tasks they are performing, keeping in mind that attire should project a professional image. Staff
may wear trousers, jeans, knit shirts with collars, city logo shirts and dress shirts. Attire should be
clean, in good repair and suitable to employees in a professional position. Jeans are permitted if
the staff member is actually performing field inspections or as approved by the Department Head.
Closed toed shoes, as designated by the Department Head, are required.

Visible tattoos are permissible. However, any tattoo that would include profane language,
promote alcohol or tobacco products, violence or sexually suggestive or lewd written or visually
suggestive images should be covered. Tattoos on the face will not be permissible. Tattoos on the
chest shall be covered.

Nose rings, eyebrow rings, gauge earrings, lip rings or studs are prohibited and cannot be worn in
the workplace. Gauge earrings will need to be removed and have nude or clear plugs inserted
while working. Earrings and small nose studs are allowed. Tongue piercings are permissible if
they do not interfere with clear speech. Other visible body piercings are prohibited.

Every effort will be made to reasonably accommodate employees with a disability or with
religious beliefs that may make it difficult for that employee to comply fully with the dress code
policy. Employees should contact the City Administrator to request such a reasonable
accommodation. The City will reasonably accommodate a staff member in terms of workplace
attire unless the accommodation creates an undue hardship such as safety issues.

When applicable, protected concerted activity covered by the National Labor
Relations Act (NLRA) or a City collective bargaining agreement is not prohibited by this
policy. Wearing union insignia or displaying a union logo on clothing may be viewed as
a form of protected concerted activity.

Employees who wear business attire that is deemed inappropriate in this workplace will be
dealt with on an individual basis rather than subjecting all employees to a more stringent dress
code for appropriate business attire. If a supervisor or Department Head decides that an
employee’s dress or appearance is not appropriate as outlined in this policy, he or she may take
corrective action and require the employee to leave the work area and make the necessary changes
to comply with the policy. Hourly paid staff members will not be compensated for any work time
missed because of a failure to comply with designated workplace attire and grooming standards.

Employees may face more severe consequences up to and including termination if they
violate the dress code repeatedly.
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Business Attire Policy: Casual Dress Code:

The City of Ottumwa will allow employees to dress appropriately in business attire of a
casual nature on Fridays. On this day of the week, employees may wear jeans which are
appropriate, not ripped, torn or revealing. We expect that your business attire, although casual, will
exhibit common sense and professionalism.

Employees are expected to demonstrate good judgment and professional taste. Courtesy to
coworkers and your professional image to coworkers should be the factors that are used to assess
that you are dressing in business attire that is appropriate.

In addition, at the discretion of the City Administrator, in special circumstances, such as
during unusually hot or cold weather or during special occasions, staff members may be permitted
to dress casually. On these occasions, staff members are still expected to present a neat appearance
and are not permitted to wear ripped, frayed or disheveled clothing or athletic wear. Likewise,
tight, revealing or otherwise workplace-inappropriate dress is not permitted.

Employees who wear business attire that is deemed inappropriate in this workplace will be

dealt with on an individual basis rather than subjecting all employees to a more stringent dress
code for appropriate business attire.

Council Meetings:

Business Attire Policy: Formal Dress Code:

The City of Ottumwa expects employees to dress appropriately in business attire during
Council meetings and work sessions. Because these meetings are televised, professional business
attire is essential to promote the professional competency of city staff.

Business attire includes suits, dress shirts and dress pants, dresses and skirts that are typical
of business formal attire at work.

Employees are expected to demonstrate good judgment and professional taste. Courtesy of
coworkers and your professional image to clients should be the factors that are used to assess that
you are dressing in business attire that is appropriate.

Employees who wear business attire that is deemed inappropriate in this workplace will be
dealt with on an individual basis rather than subjecting all employees to a more stringent dress
code for appropriate business attire.

OTHER NON-CITY HALL CITY EMPLOYEES:
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Certain staff members in the Fire, Police, and Transit departments have a separate dress
code and require staff to wear specific uniforms or attire. Policies are in place for each of those
departments.

Public Works, Parks, Airport, Landfill, Recycling and Water Pollution Control employees
will be neat, clean and well-groomed with proper hygiene. Jeans, t-shirts and work shirts are
appropriate. Foot wear will be according to that department’s internal policy.

Do not wear anything that other employees might find offensive or that might make
coworkers uncomfortable. This includes clothing with profane language statements or clothing
that promotes causes that include, but are not limited to, politics, religion, sexuality, race, age,
gender, and ethnicity. Clothing may not be revealing, in disrepair (torn, ripped or ragged) and
cannot promote alcohol or tobacco products, violence or sexually suggestive or lewd written or
visually suggestive images.

Employees are expected to demonstrate good judgment and professional taste. Courtesy of
coworkers and your professional image to the public should be the factors that are used to assess
that you are dressing appropriately.

Although it is impossible and undesirable to establish an absolute dress and appearance
code, the City of Ottumwa will apply a reasonable and professional workplace standard to
individuals on a case-by-case basis. Management may make exceptions for special occasions or in
the case of inclement weather, at which time employees will be notified in advance. An employee
unsure of what is appropriate should check with his or her department head.

Visible tattoos are permissible. However, any tattoo that would include profane language,
promote alcohol or tobacco products, violence or sexually suggestive or lewd written or visually
suggestive images should be covered. Tattoos located on the face will not be permissible. Tattoos
located on the chest must be covered.

Nose rings, eyebrow rings, gauge earrings, lip rings or studs are prohibited and cannot be
worn in the workplace. Gauge earrings will need to be removed and have nude or clear plugs
while working. Earrings and small nose studs are allowed. Tongue piercings are permissible if
they do not interfere with clear speech. Other visible body piercings are prohibited.

Every effort will be made to reasonably accommodate employees with a disability or with

religious beliefs that may make it difficult for that employee to comply fully with the dress code
policy. Employees should contact the City Administrator to request such a reasonable

44



accommodation. The City will reasonably accommodate a staff member in terms of workplace
attire unless the accommodation creates an undue hardship such as safety issues.

When applicable, protected concerted activity covered by the National Labor Relations Act
(NLRA) or a City collective bargaining agreement is not prohibited by this policy. Wearing union
insignia or displaying a union logo on clothing may be viewed as a form of protected concerted

activity.

Employees who wear attire that is deemed inappropriate in this workplace will be dealt
with on an individual basis rather than subjecting all employees to a more stringent dress code for
appropriate attire. If a supervisor or Department Head decides that an employee’s dress or
appearance is not appropriate as outlined in this policy, he or she may take corrective action and
require the employee to leave the work area and make the necessary changes to comply with the
policy. Hourly paid staff members will not be compensated for any work time missed because of
a failure to comply with designated workplace attire and grooming standards.

Employees may face more severe consequences up to and including termination if they
violate the dress code repeatedly.

ARTICLE 30 — CONFLICTS OF INTEREST

Employees have an obligation to conduct City business within guidelines that prohibit
actual or potential conflicts of interest. An actual or potential conflict of interest occurs when an
employee is in a position to influence a decision that may result in a personal gain for that employee
or for arelative as a result of the City’s business dealings. For the purposes of this policy, a relative
is any person who is related by blood or marriage or whose relationship with the employee is
similar to that of persons who are related by blood or marriage.

No “presumption of guilt” is created by the mere existence of a relationship with outside
firms. However, if employees have any influence on transactions involving purchases, contracts,
or leases, it is imperative that they disclose to the employee’s supervisor as soon as possible the
existence of any actual or potential conflict of interest so that safeguards can be established to
protect all parties.

Personal gain may result not only in cases where an employee or relative has a significant
ownership interest in a firm with which the City does business, but also when an employee or
relative receives any kickback, bribe, substantial gift, or special consideration as a result of any
transaction or business dealings involving the City. Specific questions can be addressed to the
City Administrator.
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ARTICLE 31 - SMOKING

Iowa’s Smokefree Air Act prohibits smoking in any public place where the public is invited
or permitted. Smoking is strictly prohibited in all enclosed areas within places of employment
within the City, such as work areas, private offices, garages, hangars, conference and meeting
rooms, classrooms, auditoriums, employee lounges, hallways, restrooms, elevators, stairways and
stairwells, and any and all vehicles owned, leased, or provided by the City for use by City
employees. Smoking is also prohibited while working on the job. Smoking may occur only during
appropriate break times and in designated locations.

ARTICLE 32 — SUBSTANCE ABUSE POLICY

GENERAL POLICY:

The City of Ottumwa is committed to providing and maintaining a safe and healthy work

environment free from the influence of alcohol and drugs. To that end, the City is adopting this
Substance Abuse Policy.
The city recognizes that its own health and future is dependent upon the physical and psychological
health of its employees. It is the right, obligation and intent of the City to maintain a safe, healthy
and efficient working environment for all of its employees and to protect the public, as well as
City property, equipment and operations.

The City also maintains an Employee Assistance Program which provides help to
employees who seek assistance for alcohol or drug abuse and other personal or emotional
problems.

With these basic objectives in mind, the City has established the following with regard to
use, possession or sale of alcohol or drugs. Compliance with the City’s Substance Abuse Policy
is a condition of employment and covers all City employees whether or not they are covered by
the Federal Motor Carrier Safety Administration or the Federal Transit Administration drug testing
requirements. This zero tolerance policy covers alcohol as well as any illegal substance as defined
by lowa and/or Federal Statutes or Regulations. The City intends to take serious disciplinary
action, up to and including termination, against an employee who violates the City’s Substance
Abuse Policy.

SCOPE:
All employees.

TESTING:
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Pre-Employment Testing:

1. All potential new employees, full-time, part-time, seasonal, temporary, job training
workers and work release workers and any other employees covered by the City’s workers’
compensation policy shall be tested as a part of the City’s pre-employment physical.

2. Notice of testing will be part of all notices of advertisement soliciting applicants for
employment and on the application form. All applicants shall be verbally informed of the
requirement during the first interview.

Federally Required:

The City is required to test employees who operate a commercial motor vehicle or employees who
operate transit vehicles under the authority of the Federal Motor Carrier Safety Administration or
the Federal Transit Authority. The City will comply with the requirements of the respective
authority for the federal required test.

Reasonable Suspicion:
The City may require a specific employee to submit to a drug test if all of the following conditions

are met:

1. The employer has reasonable suspicion to believe that an employee’s faculties are impaired
on the job; and

2. The employee is in a position in which such impairment presents a danger to the safety of
another employee, a member of the public or City property.

Reasonable suspicion may include direct observation of alcohol or drug use or abuse or of the
physical symptoms of being impaired due to alcohol or drug use at work; abnormal conduct or
erratic behavior while at work or a significant deterioration in work performance; report of alcohol
or drug use provided by a reliable and credible source; or evidence that an employee has
manufactured, sold, distributed, solicited, possessed, used or transferred drugs while working or
while on City property or while operating City vehicles, machinery or equipment.

Post Accident:

The City may require an employee not covered by DOT requirements to submit to a drug test if
the employee has caused an accident while at work which resulted in injury which, if suffered by
an employee, would require an OSHA report or which resulted in damage to property in an amount
reasonably estimated to exceed $1,000.00.
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GENERAL PROVISIONS:

Drug Test: Means any urine, saliva, breath or other legally allowed test conducted for the purpose
of detecting the presence of a chemical substance in an individual.

List of Controlled Substances: This list includes all controlled substances including but not
limited to the following: Amphetamines (including methamphetamines)

Cocaine metabolite

Opiates (Includes heroin)

Phencyclidine (PCP)

Marijuana (THC) metabolite
In addition, the City tests for Creatinine, Urinary, although this is not a controlled substance.

Time for Testing:

Tests will be conducted either during or immediately before or after an employee begins
work. For employees subject to random testing under federal law, the employee will be tested
during or immediately after performing these functions. Time for testing is considered work time
and the employee will be compensated for the time it takes to provide a sample for testing. The
City will either provide transportation for the employee to the collection site or pay for the
transportation to the collection site.

Test Procedures:

Samples provided will be collected in reasonable and sanitary conditions with regard for
the privacy of the individual providing the sample and for the validity of the test. Samples (other
than breath samples) will be split in the presence of the individual to allow for confirmatory testing
of any initial positive test result. The collection site and laboratory will follow standard chain-of-
custody procedures for samples for the time of collection until the sample is no longer needed.

1. The test sample will be collected at Collaborative Laboratory Services, 1005 Pennsylvania
Avenue, Ottumwa, Iowa, or such other site directed by law enforcement in the event the
employee is involved in an accident requiring testing.

2. The test sample withdrawn from the employee will be analyzed by a laboratory or testing
facility that has been approved under rules adopted by the Iowa Department of Public
Health.

3. If an employee provides a sample that is dilute, the employee will be required to
immediately report for another test. That test will be done under direct observation if
required by DOT regulations.

4. If an initial test is conducted and the results indicate that the employee has tested positive
for alcohol or controlled substances, a confirmatory test using an alternative method of
analysis shall be conducted. The confirmatory test shall use a portion of the same sample
withdrawn from the employee for use in the initial test.
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5. An employee shall be accorded a reasonable opportunity to rebut or explain the results of
the drug test and to provide information which he or she thinks is relevant to the test. Such
information may include identification of prescription or non-prescription drugs the
individual is using or has recently used or any other relevant medical information.

6. The test result will first be reported to the City’s MRO for review and interpretation. The
MRO will then report the confirmed positive test result to the City’s designated employer
representative.

7. If an employee provides a sample that has been tampered with or substituted or is
determined by the approved laboratory to have been tampered with or substituted, it will
be treated the same as a positive test result.

8. The City will look to the rules and interpretations used by the United States Department of
Transportation related to drug testing on any issues not specifically addressed in this policy
and will follow the thresholds established by the approved laboratory for determination of
whether the presence of a substance in a sample constitutes a positive test result.

9. Test results when reported to the City by its MRO will be maintained separate from the
employee’s other personnel records.

Refusal to Test: Refusal to test includes refusal to take the test, inability to provide adequate
samples for testing without a valid medical explanation; tampering with or attempting to adulterate
a sample; interfering with collection procedures; failing to immediately report to the collection
site; failing to remain at the collection site until the collection process is complete; having a test
result confirmed by the MRO as adulterated or substituted; or leaving the scene of an accident
without a valid reason before a test has been conducted.

Designated Employer Representative: The City’s Human Resources Officer shall be the City’s
designated employer representative for receipt of drug and alcohol test results.

Medical Review Officer: The City contracts with St. Luke’s Iowa Health System for these
services.

Supervisor Training: The City will comply with the DOT training requirements for supervisors
which includes two hours of initial training, one hour of which will be related to controlled
substances and one hour to alcohol misuse.

Testing Costs: The City will bear the costs of all testing required under this policy, including a
second confirmatory test requested by an employee who has tested positive.

Prevention and Treatment:

The City encourages any employee with a drug or alcohol problem to voluntarily seek treatment.
The City has established an Employee Assistance Program to provide counseling and referral
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services for employees with drug or alcohol abuse problems who voluntarily seek help.
Conscientious efforts to seek and use such help will not jeopardize an employee’s job.

Prohibited Conduct:

The City strictly prohibits unauthorized use, possession (including storage in a desk, locker,
vehicle or other depository), manufacture, distribution, dispensing or sale of illegal drugs, drug
paraphernalia, controlled substances or alcohol on City property, while on City business or in City
supplied vehicles, or during working hours.

Any action taken against an employee shall be based only on the results of the drug and alcohol
test. Employees who violate any aspect of this policy may be subject to disciplinary action up to
and including termination of employment. An employee’s refusal to test will result in disciplinary
action up to and including termination of employment.

Departmental Policies:
Individual departments may adopt policies and procedures more stringent than these policies; but,

in no event, shall they be less stringent.

Off-Duty Loss of Driving Privileges:

In addition to any other sanctions which may be invoked under this Policy, employees whose work
with the City requires the employee to drive a City vehicle and who lose his/her driving privilege
will be laid off from employment immediately. Reinstatement from such layoff will be dependent
upon the City having an available position after the employee’s driving privilege has been restored.

ARTICLE 33. TRAVEL

It is the policy of the City to define its position regarding travel of City employees for
purposes of City business including attendance at conferences, workshops and seminars. The City
encourages the advancement and enrichment of employees’ professional expertise and technical
skills. Necessary expenses incurred by City employees involved in the above mentioned activities
will be paid by the City in those cases where the activity is a direct benefit to the City and where
attendance by the City employee at such activity will increase the employee’s job performances.
Exceptions to this policy must be approved by the City Administrator.

1. All City employees may perform official travel after preparing an Out of Area Travel Form
and upon authorization of the Department Head and the City Administrator. The
procedures for elected officials will be the same as all other employees, except that travel
approval will be made by the Mayor. All travel must be requested prior to the occurrence
of the trip and must state justification for such travel.
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2. Transportation costs for employees authorized to travel on official City business shall be
paid by the City. The least expensive method of booking travel and lodging will be used
with the bills going directly to the City if possible. The use of the City’s credit card should
be utilized by the department head to pay for the lodging when applicable.

a. Mileage will be paid to and from the appropriate destination and Ottumwa if the
employee uses their personal vehicle. If air travel is involved, mileage will be paid
to the appropriate airport. Google maps should be utilized to obtain the mileage.
This does not need to be printed out. Finance will verify when the travel form is
processed.

b. Costs for parking a city vehicle or privately owned vehicle will be reimbursed by
the City upon presentation of appropriate receipts.

¢. Taxicab/Uber type fares will be reimbursed as appropriate.

d. For in state travel, a city vehicle will be used when practical. The employee may
get a gasoline credit card issued to the City from the Finance Department to be used
for fuel and emergency auto repairs only. When travel is by personal vehicle,
mileage will be paid at the rate established by the Internal Revenue Service.

3. The City will reimburse for meal expenses as follows:

a. The meal allowance shall be up to $8.00 for breakfast, $12.00 for lunch and $22.00
for dinner in the State of Iowa. Detailed receipts will be required to receive
reimbursement for meals. If a meal is provided as part of the conference, training
or seminar registration, the employee will not be reimbursed for that meal. An
employee will only be reimbursed for breakfast when the starting time of the trip is
before 6:00 am. and for dinner if the return is after 8:00 p.m. Under no
circumstances will alcohol be reimbursed as part of a meal allowance.

4. Also included as reimbursable costs are those incurred for registration and lodging.

a. All employees attending conferences and seminars will pre-register with the City
paying the registration fee directly. A memo requesting payment should be
prepared stating the reason for the individuals attending the conference, the names
of the individuals attending and an original and copy (for submission) of the official
registration.

b. Lodging costs shall be paid by the City at the single rate only when the spouse
accompanies the employee. Telephone calls incidental to the performance of
official business only shall be reimbursable.

c. Ifthe starting time required is such that the Department Head deems necessary, the
employee may begin the trip the day before and be reimbursed for the preceding
night’s lodging costs and any other incidental costs.
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d. Employees on official City business may request a travel advance prior to the
occurrence of the trip. Requests for advance travel funds shall be submitted at least
10 working days prior to the occurrence of the conference or meeting. Advances
will be released to the employee the day before actual travel is to begin. Advances
for less than $50 will not be made.
e. All travel receipts must accompany the Final Travel form before reimbursement.
All forms and receipts must be turned into the Finance Department within five days
of return to work.
5. City employees traveling on City business within the corporate city limits and using their
personal vehicle will be required to document their travel using an In City Travel Form.
6. Employees traveling on behalf of the City shall be paid for all hours worked pursuant to
the Fair Labor Standards and pursuant to any applicable collective bargaining agreement.

ARTICLE 35. SEPARATION FROM CITY SERVICE

All employees voluntarily leaving employment with the City of Ottumwa must give at least
two weeks written notice prior to the effective date. If an employee is retiring, written notice must
have retirement date and address change if applicable. If an employee resigns, the notice must
contain employee’s name, forwarding address, effective date and the reason for resignation.
Written notice must be accompanied with Personnel Action Sheet to the City Administrator or
designee.

Employees leaving City service shall return all property belonging to the employer to
his/her immediate supervisor. All uniforms, tools, keys, equipment and department manuals will
be given to employee’s immediate supervisor before receiving employee’s last payroll check.
Until City property is returned, the employee will not receive any payment for accrued leave the
employee might otherwise be entitled to.

Employees leaving city services may be required to have an exit interview with The City
Administrator or designee.

Employees leaving employment with the City shall not be allowed to take accrued leave
after their last actual working day with the City. All accrued leave will be paid out thereafter the
first pay period following the employee’s final pay check for time actually worked. Accrued leave
does not include sick leave.

52



Item No. B.-16.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Council Meeting of : Jun 7’ 2022
Zach Simonson
Prepared By
Planning & Development Zach Simonson
Department Department Head

(T k.

CityAdm'inistrator Approval

AGENDA TITLE: RESOLUTION NO. 148-2022: RESOLUTION FIXING DATE FOR A PUBLIC
HEARING ON CONSIDERING THE PLANS, SPECIFICATIONS, FORM OF
CONTRACT AND ESTIMATE OF COST FOR THE NORTH MARKET STREET
FACADE IMPROVEMENTS PROJECT
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|:| **Public hearing required if this box is checked.**

RECOMMENDATION: Pass and adopt Resolution No. 148-2022.

DISCUSSION: This resolution sets the June 21, 2022 meeting as the date and time for a

public hearing on the plans, specifications, form of contract and estimate
of cost for the North Market Street Facade Improvements Project for which
the City was awarded a $250 thousand CDBG grant.

Source of Funds: Budgeted Item: |:| Budget Amendment Needed:



RESOLUTION NO. 148-2022

RESOLUTION FIXING DATE FOR A PUBLIC HEARING ON
CONSIDERING THE PLANS, SPECIFICATIONS, FORM OF CONTRACT
AND ESTIMATE OF COST FOR THE NORTH MARKET STREET FACADE
IMPROVEMENTS PROJECT

WHEREAS, the City of Ottumwa was awarded an lowa Economic Development
Authority COVID-19 Relief Community Development Block Grant for the North Market Street
Facade Improvements Project; and

WHEREAS, it is appropriate to conduct a public hearing on the plans, specifications,
form of contract and estimate for cost for this project on June 21, 2022 at 5:30pm in the City
Hall..

NOW THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY
OF OTTUMWA IN THE STATE OF IOWA:

Section 1. That this Council meet in the City Hall, at 5:30 p.m. on June 21, 2022, for the
purpose of considering the plans, specifications, form of contract and estimate of cost for the
North Market Street Facade Improvements Project

Section 2. That the City Clerk is hereby directed to cause at least one publication to be
made of a notice of said meeting, in a legal newspaper, printed wholly in the English language,
published at least once weekly, and having general circulation in said City, said publication to be
not less than four (4) clear days nor more than twenty (20) days before the date of said public
meeting.

Section 3. The notice of the proposed action shall be in substantially the following form:



(One publication required)

NOTICE OF PUBLIC HEARING ON PROPOSED PLANS, SPECIFICATIONS, FORM OF
CONTRACT AND ESTIMATE OF COST FOR THE NORTH MARKET STREET FACADE
IMPROVEMENTS PROJECT CDBG #20-CVN-024 IN THE 100 BLOCK OF NORTH
MARKET STREET

PUBLIC NOTICE is hereby given that the Council of the City of Ottumwa in the State of
Iowa, will hold a public hearing on June 21, 2022, at 5:30 p.m. in the Council Chambers, City
Hall, 105 E. Third St., Ottumwa, Iowa, at which meeting the Council proposes to consider plans,

specifications, form of contract and estimate of cost for the North Market Street Facade
Improvements Project CDBG #20-CVN-024 in the 100 block of North Market Street.

Plans, specifications, form of contract and estimate of cost are officially on file in the
Planning and Development Office for inspection and use by interested persons, and said
documents are hereby made a part of this Official Publication by this reference.

That said public hearing will be conducted on June 21, 2022 at 5:30 p.m. in the City
Council Chambers, Second Floor, City Hall, 105 E. Third St., Ottumwa, lowa. At said time and
place, any person or persons may appear and offer objections if they so desire.

Dated this l day of JT,me, ,2022.
Chidting Runtsra

City Clerk, City of Ottumwa in the State of
[owa

(End of Notice)



PASSED AND APPROVED this June 7, 2022.

avor Richard W.

ATTEST:

s Bunhar

City Clerk Christina Reinhard, CMC




Item No. B.-17.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Jun 7, 2022

Council Meeting of :

Philip Rath

Prepared By

Administration

Department Department Head

Pkt (oA

C&y Administrator Approval

AGENDA TITLE: Resolution 152-2022 - A Resolution Temporarily Assigning the City
Administrator as Interim Finance Director and Updating the Authorized
Signatories
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I___I **Public hearing required if this box is checked.™

RECOMMENDATION: Pass and adopt Resolution 152-2022

DISCUSSION: 116 resolution updates the individuals who are authorized to sign checks

make wire transfers, and to make investment purchases and sales in
accordance with the City's investment policy by removing former
employee. Additionally, this resolution temporarily recognizes the Cit
Administrator as the interim Finance Director. This assignment wot
in place until such time as the city hires the position of Finance Direcior.

i
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RESOLUTION NQO. 152-2022

RESOLUTION TEMPORARILY ASSIGNING THE CITY ADMINISTRATOR
AS INTERIM FINANCE DIRECTOR AND UPDATING THE AUTHORIZE
SIGNATORIES

WHEREAS, the position of Finance Director has not been filled to date: a

WHEREAS, Interim Finance Director, Tina Jaegers, a signatory for banking and
investment purposes has recently resigned from her role with the city; and

WHEREAS, the City Code Section 2-80 (b)(3) allows the office of Finance
Director to be combined with the office of the City Administrator by resolution of the City
Council; and

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCII, OF
THE CITY OF OTTUMWA, IOWA, that the role of Finance Director be combined with
the role of City Administrator until such time as a Finance Director is hired and placed
with the city;

BE IT FURTHER RESOLVED, by the City Counci! of the City of Ottumwa,
Iowa, the following individuals shall be authorized as signatories to sign checks and make
wire transfers on behalf of the City of Ottumwa, lowa.

Name Title
Richard W. Johnson Mayor
Philip Rath City Administrator / Interim Finance Director

BE IT FURTHER RESOLVED, by the City Council of the City of Ottumwa,
Iowa, the following individuals shall be authorized as a signatory to make investmert
purchases and sales in accordance with the investment policy for City of Ottumwa, lowz.

Name Title
Philip Rath City Administrator / Interim Finance Director



BE IT FURTHER RESOLVED, by the City Council of the City of Ot
Iowa, that the Mayor and the City Clerk of the city of Ottumwa, lowa, are

authorized and directed to execute said Agreement on behalf of the City.

APPROVED, PASSED AND ADOPTED. this 7" day of June, 2022.

ATTEST:

- Christina Reinhard, City Clerk



Item No. B.-18.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Jun 7, 2022

Council Meeting of :

Philip Rath

Prepared By

Administration
Department Department Head

Yy =

Cit’y Administrator Approval

AGENDA TITLE: Resolution No. 155-2022 - A Resolution to Accept the Proposed
Engagement Letter from Bradley T. Barnes, CPA, P.C. for the Provision
of Accounting and Consultation Services
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D **Public hearing required if this box is checked.™

RECOMMENDATION: Pass and adopt Resolution 155-2022

DISCUSSION: wiith the recent departure of the City Accountant and current vacancy of
the Finance Director the administration is seeking assistance from a
professional / CPA. These services wili assist staff and provide expert
advice as necessary to maintain the accounting standards required for
sound financial practices. Mr. Barnes formally worked with the firm who
handles the city's audit and has a grasp on municipal financing. His office
is located across the street from City Hail providing convenient access. A
copy of the engagement letter is attached for review and approval.

[{e]

Source of Funds: N/A Budgeted Item: | | Budge! Amendment Needed:
el



RESOLUTION NQO. 155-2022

RESOLUTION ACCEPTING THE ENGAGEMENT AGREEMENT
FROM BRADLEY T. BARNES, CPA, PC
FOR THE PROVISION OF ACCOUNTING AND CONSULTATION SERVIC

WHEREAS, the City Council is desirous of contracting out for accounting and
consultation services on behalf of the City of Ottumwa; and

WHEREAS, Bradley T. Barnes, CPA. P.C. is qualified and interested in pro:
such services to the city; and

WHEREAS, an engagement letter addressing the stated services and expectations
has been prepared by Bradley Barnes and reviewed by statf and legal counsel.

NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL UF
THE CITY OF OTTUMWA, IOWA, that approval of the attached Accounting an
Consultation Services Engagement Agreement is granted and that the Mayor and the Ciiy
Clerk of the city of Ottumwa, lowa, are hereby authorized and directed to execute said
Agreement on behalf of the City.

APPROVED, PASSED AND ADOPTED., this 7* day of June, 2022.

CITY OF OTTUMWA, [OWA

, Mayor

Richard W. Johnso
ATTEST:

Christina Reinhard, City Clerk
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Bradley T. Barnes, CPA P.C.
Certified Public Accountant

bradley.barnes@cpa.com

June 2, 2022

City of Ottumwa, lowa
105 E. 3™ Street
Ottumwa, IA 52501

Re: Accounting & Consulting Services

Dear Management,

I. The Parties. This Accounting and Consulting Engagement Letter (“Letter”) confirms the
services of Bradley T. Barnes, CPA, P.C. (“CPA Firm”) requested by City of Ottumwa, lowa
(“Client”) on this date of June 2, 2022.

Whereas, the Client and CPA Firm (“Parties”) agree to the following terms and conditions for the
CPA Firm’s services, as an independent contractor, in exchange for fees:

Il. Services. The CPA Firm agrees to provide the following services: (check all that apply)

I - Accounts Payable

O - Accounts Receivable

O - Audit

O - Bank Reconciliation

O - Bill Payment

O - Budget Preparation

[0 - Customized Reports

O - Detailed General Ledgers

O - Financial Statements

[ - General Accounting & Bookkeeping
O - Payroll and Check Registers
O - Tax Calculation & Filing

X - Consulting

The aforementioned selections shall be referred to as the “Services”. The CPA Firm shall
conduct the Services within the specifications and guidelines set by the Client. The CPA Firm
shall, at all times, observe and comply with generally accepted bookkeeping and accounting
practices and standards while complying with all Federal and State laws, regulations, and
procedures when completing their Services in accordance with this Letter.

110 E. 3 Street P.O. Box 339 Ottumwa. |A 52501 Ph: 641-682-344( Eay 641
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lll. Fees. The Client agrees to pay the CPA Firm: (check one)

- Per Hour. $85/ hour for providing Accounting Services and $125/ hour for providing
Consulting Services. Minimum of one hour per day charge if any time is spent in a given
day. Time calculated and charged in tenths of an hour after the initial hour in a given
day.

O - Fixed Amount. $ / as the total amount for the Services.

1 - Other.

IV. Payment. The Client shall pay the CPA Firm: (check one)

X - Recurring Payment. Paid O weekly [ bi-weekly X monthly O quarterly O yearly.
O - Upon Completion. Upon completion of the Services to the Client.
O - Other.

V. Expenses. The Client shall: (check one)

X - Pay Expenses. In addition to the Fees provided in Section lll, the Client agrees to
reimburse the CPA Firm for any out-of-pocket expenses incurred that include, but are
not limited to, travel expenses, office supplies and postage.

0 - Not Pay Expenses. All expenses, including, but not limited to, travel expenses,
audit fees, tax fees, and postage shall be the responsibility of the CPA Firm.

VI. Retainer. The Client shall: (check one)

O - Pay a Retainer. In the amount of § that shall act as an
advanced payment on the Services provided by the CPA Firm.
- Not Pay a Retainer.

VII. Term. The Term of this Letter shall be: (check one)

[J - Fixed Time-Period. Starting , 20 and ending
, 20 )
- Ongoing Period. The arrangement of the Services provided by the CPA Firm shall
be on-going beginning on May 25, 2022.
O - Other.

VIIl. Termination. This Letter may be: (check one)

X - Terminated by Either Parties. By providing the other party at least 30 days’ written
notice.

O - Terminated by Client ONLY. By providing the CPA Firm 30 days’ written notice.

[0 - Terminated by CPA Firm ONLY. By providing the Client 30 days’ written notice.

Unless the CPA Firm has not performed the Services in accordance with this Letter, the Client
shall pay the CPA Firm, in-full, for any remaining balance owed following the termination of
Services.

IX. Client’s Obligations. The Client shall be solely responsible for providing the CPA Firm all
financial information related to their personal and/or business affairs including, but not limited to,
all materials, data, and documents necessary to perform the Services under this Letter. The
Client acknowledges and agrees that the accuracy of financial information supplied to the CPA
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Firm is the sole responsibility of the Client and the CPA Firm shall be held harmless from any
liability resulting from the accuracy of the financial information provided.

X. Employment Status. The Parties agree that the CPA Firm shall provide the Services to the
Client as an independent contractor and shall not be acting or determined to be an employee,
agent, or broker. As an independent contractor, the CPA Firm shall be required to follow all
requirements in accordance with the Internal Revenue Code which includes, and is not limited
to, payment of all taxes levied for fees collected by the Client for payment of their employees,
agents, brokers, and subcontractors. The CPA Firm understands that the Client shall in no way
withhold any amounts for payment of any taxes from the CPA Firm’s accumulated fees for
Services.

Xl. Confidentiality. The CPA Firm, shall in the course of performing the Services hereunder,
may gain access to certain confidential or proprietary information of the Client. Such
“Confidential Information” shall include all information concerning the business, affairs, products,
marketing, systems, technology, customers, end-users, financial affairs, accounting, statistical
data, documents, discussion, or other information developed by the CPA Firm hereunder and
any other proprietary and trade secret information of the Client whether in oral, graphic,
electronic or machine-readable form. The CPA Firm agrees to hold all such Confidential
Information of the Client in strict confidence and shall not, without the express prior written
permission of the client, disclose such Confidential Information to third (3) parties or use such
Confidential Information for any purposes whatsoever, other than the performance of its
obligations hereunder. The obligations under this section shall survive the termination or
expiration of this Letter.

XIl. Assignment. The CPA Firm shall have no rights to assign any of their rights under this
Letter or delegate the performance of any of the obligations or duties hereunder, without the
prior written consent of the Client. Any attempt by the CPA Firm to assign, transfer, or
subcontract any rights, duties, or obligations arising hereunder shall be void and of no effect.

XIll. Notices. Any notices, bills, invoices, or reports required by this Letter shall be deemed
received on the day of delivery if delivered by hand, standard mail, e-mail, or facsimile during
the receiving party’s regular business hours.

XIV. Governing Law. This Letter shall be construed in accordance with and governed by
Federal laws and those located in the State of lowa.

XV. Severability. If any provision of this Letter shall be held to be illegal, invalid or
unenforceable under present or future laws, such provisions shall be severable, this Letter shall
be construed and enforced as if such illegal, invalid or unenforceable provision had never
comprised a part of this Letter; and, the remaining provisions of this Letter shall remain in full
force and effect.

XVI. Insurance.

A. Consultant shall provide evidence of comprehensive general liability coverage and
contractual liability insurance by an insurance company licensed to do business in the State of
lowa in the limits of at least $1,000,000 each personal injury accident and/or death; $2,000,000
general aggregate personal injury and/or death; and $1,000,000 for each property damage
accident. The evidence shall designate the City as an additional insured, and that it cannot be
canceled or materially altered without giving the City at least thirty (30) days written notice by
registered mail, return receipt requested. Waiver of subrogation in favor of the City is required.
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B. Consultant shall provide evidence of professional liability insurance, by an insurance company
licensed to do business in the State of lowa, in the limit of $1,000,000 for claims arising out of the
professional liability of Consultant. The insurance coverage shall not be reduced below these
limits and Consultant will notify the City of any erosion of the Policy Limits due to claims
made. Consultant shall provide the City written notice within five (5) days by registered mail,
return receipt requested of the cancellation or material alteration of the professional liability policy.

C. AGENTS AND SUBCONTRACTORS. Consultant shall require that any of its independent
contractors, agents and subcontractors who perform work and/or services pursuant to the
provisions of this Agreement meet the same insurance requirements as are required of
Consultant.

D. ADDITIONAL INSURED & GOVERNMENTAL IMMUNITY. Except for Workers
Compensation and Professional Liability, the policies providing the coverage specified in A, B
and C above shall include the City as Additional Insured and Governmental Immunities
Endorsements.

E_ Failure of Consultant to maintain any of the insurance coverages set forth above shall
constitute a material breach of this Agreement.

XVII. Indemnification. Each party shall indemnify and hold the other party harmiess from and
against all liabilities, claims, debts, taxes, obligations, costs and expenses (including reasonable
attorney’s fees, court costs and costs of appeal) that the other party may incur or sustain as a
result of any breach of this Agreement or negligent or other wrongful conduct in the
performance of this Agreement by the party.

XVIII. Entire Letter. This Letter is the final, complete and exclusive agreement of the parties
with respect to the subject matter hereof and supersedes and merges all prior or
contemporaneous representations, discussions, proposals, negotiations, conditions,
communications, and agreements, whether written or oral, between the parties relating to the
subject matter hereof and all past courses of dealing or industry custom. No modification of or
amendment to this Letter shall be effective unless in writing and signed by each of the Parties.

XIX. Waiver. The waiver by either party of a breach of or a default under any provision of this
Letter shall not be effective unless in writing and shall not be construed as a waiver of any
subsequent breach of or default under the same or any other provision of this Letter, nor shall
any delay or omission on the part of either party to exercise or avail itself to any right or remedy
that it has or may have hereunder operate as a waiver of any right or remedy.

IN WITNESS WHEREOF the parties have duly executed this Letter as of the date first written.

7
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Item No. D.-1.

IOWA ECONOMIC DEVELOPMENT AUTHORITY l W Q

iowaeda.com

May 19, 2022

Ms. Debra Shaw

Winger Contracting Company

918 Hayne Street

P.O. Box 637

Ottumwa, IA 52501

Sent via email: debra@wingercompanies.com

RE:  Project Maintenance Closeout — Winger Contracting Company
Contract Number — PO804M01662
Funding Agreement — 08-EZ-032

Dear Ms. Shaw:
It is my pleasure to congratulate you on successfully maintaining your job obligations through the

maintenance period regarding the above referenced project. The Authority’s review of payroll
documents indicates that the job maintenance requirement has been met.

In summary:

1. The Project Completion Date was April 30, 2011 with a Project Maintenance Date of
April 30, 2021.

2. The Business was required to maintain 229 full-time equivalent (FTE) jobs of which
207 needed to be qualified FTEs. Atthe End of Maintenance Date, the Business
had 275 FTEs of which 274 were qualified FTE jobs. The qualified employees were
paid at least $12.40 per hour.

3. Winger Contracting Company met the Sufficient Benefits requirement.

Since all project activities have been completed and verified, the Authority has closed this project
file. The Authority has determined that the job maintenance requirement has been satisfied.

We would like to express our thanks to you for your assistance in monitoring and closing out this
project. We look forward to working with you on future economic development projects. Please do
not hesitate to contact me at 515-348-6165 or benton.quade@iowaeda.com should you have any
questions.

Sincerely,
Benton Quade

Project Manager
Compliance Team

Cc: Mayor Rick Johnson, City of Ottumwa
IEDA Compliance File



Chapter 24 - NUISANCES GENERALLY Item No D.-2

Footnotes:
-—--(0_1) -
State Law reference— City authorized to abate, restrain, prohibit public nuisances, I.C.A. § 364.12(3)(a); nuisances, I.C.A. ch.

657.

Sec. 24-1. - Public nuisances prohibited; right of entry.

The creation or maintenance of a nuisance is unlawful and is prohibited. The city board of health, city
administrator or designee or police officers may lawfully enter any building or place for the purpose of

examining into, preventing or removing any nuisance, source of filth or cause of sickness.

(Code 1970, § 24-1; Ord. No. 3052, 8§ 1,9-3-2013)

Sec. 24-2. - Nuisance defined.

Whatever is injurious to the senses or an obstruction to the free use of property so as to essentially interfere
with the comfortable enjoyment of life or property by the public or community shall be deemed to be a

nuisance.

(Code 1970, § 24-2; Ord. No. 3052, § 1, 9-3-2013)

Sec. 24-3. - Enumeration of nuisances.

Nuisances shall include, but shall not be limited to, the following:

(1) Noxious exhalations, offensive smells. The erecting, continuing or using of any building or other
place for the exercise of any trade, employment or manufacture which, by occasioning noxious
exhalations, offensive smells or other annoyances, becomes injurious and dangerous to the
health, comfort or property of individuals or the public.

(2) Noxious, offensive substances. The causing, permitting or allowing of any refuse, solid waste, yard
waste, garbage, noxious substances, manure, hazardous wastes, junk or salvage materials, or
other offensive substances to be collected or to remain in any place or to be thrown, left or
deposited in or upon any street, avenue, alley, sidewalk, park, public square, lot, whether vacant
or occupied, or upon any pond or pool of water. The term "noxious substances” shall include, but
not be limited to, substances, solid or fluid, which is offensive, detrimental to health, hurtful or
dangerous, including any dead animal or portion thereof, together with human or animal

excrement.
(3) Water obstruction, corruption.

a. The obstruction or impeding, without legal authority, of the passage of any navigable river,

harbor or collection of water.



b. Creating, maintaining, causing or allowing to exist any stagnant water standing on any
property, including any container or material keptin such a condition that water can

accumulate and stagnate therein.

. The corrupting or rendering unwholesome or impure the water of any river, stream or pond,
or unlawfully diverting the river, stream or pond from its natural course or state, to the injury

or prejudice of others.
(4) On-site waste water Ssystems.

a. Facilities for the storage or processing of sewage, such as on-site waste water systems, which
have failed or do not function properly, or which are overflowing, leaking or emanating odors;
or on-site waste water systems which are abandoned or no longer in use, unless properly
emptied and filled with clean fill; or any on-site waste water system which does not comply
with city or state health regulations.

b. Every person or firm who shall engage in the business of cleaning on-site waste water systems
shall be licensed by the state as a licensed commercial septic tank cleaner as well as licensed
by the city. The city commercial septic tank cleaner license fee established by resolution is to
be paid to the city clerk on or before April 1 of each year. Each person or firm shall file
evidence with the city that a duly qualified insurance company has issued liability and property
damage insurance policies covering all operations of the applicant or of any person or firm
employed by him within the city. The insurance must protect the public from injuries or
damages sustained by reason of carrying on the work of waste collection and disposal. The
certificate or affidavit shall specifically evidence the following amount of insurance coverage
which shall remain in effect for the term of the license and shall provide written notice be
given to the city clerk 30 days prior to the change in the condition of the certificate or affidavit

for any expiration or cancellation thereof. Such insurance shall be in the following amounts:
1. Public liability insurance: $100,000.00 per person; $300,000.00 per accident.

2. Motor vehicle bodily injury liability: $100,000.00 per person; $300,000.00 per accident.
3. Property damage: $100,000.00 per accident.

c¢. Contents of pumper trucks servicing on-site waste water systems shall be transported in air-
and water-tight tanks or vessels only, which must be so constructed and used as to avoid all
offensive sights and smells and to prevent any deposit of the contents on any sidewalk, street
or alley. Contents shall be disposed of at a licensed waste water treatment facility. The local
facility is the Ottumwa Water Pollution Control Facility.

(5) Obstructing streets. The obstructing or encumbering, by fences, buildings, structures, signs or
otherwise, of the public roads, private ways, streets, alleys, commons, landing places or burying
grounds.

(6) Unoccupied buildings. Unoccupied buildings or unoccupied portions of building which are

unsecured or abandoned.



(7)

(8)

9)

(10)

(12)

Depositing materials.
a. The depositing or storing of inflammable junk, such as old rags, rope, cordage, rubber, bones
and paper, by dealers in such articles, within the fire limits of the city, unless it is in a building

of fire rated construction.

b. The depositing or allowing the depositing of any mud, dirt, gravel or other debris on any public

street, alley, sidewalk, or other property.

Slaughtering of animals and exposed carcasses. Slaughtering of animals or fowl in residential

areas is prohibited, nor will animal carcasses of any kind remain exposed or hung outdoors.

Emission of smoke. The emission of dense smoke, noxious fumes or fly ash in the city. No
materials may be burned in the city except yard waste and tree debris. Fuel oil or waste oil
burning for heating purposes requires submittal of documentation to the city that the oil burners
meet all IDNR and EPA air quality requirements. The city may provide the necessary rules for

inspection, regulation and control.
Vegetation growth.

a. Dense growth of all weeds, vines, brush or other vegetation in the city so as to constitute a
health, safety or fire hazard. This does not include cultivated vegetable gardens, flower
gardens, herb gardens as long as they are properly cultivated and maintained so as to control
noxious weeds or other vegetation which would not ordinarily be considered a part of such

garden.

b. All weeds, grass, vines, and brush growing on lots and parcels of ground within the corporate
limits of the city, ten inches or more in height, except crops are considered a nuisance. A 20-
foot mowed buffer is required between crops and adjacent streets, alleys, public rights-of-way
and lots. Wooded lots shall provide a mowed buffer between public right-of-ways and private

property. This provision will become effective April 1, 2015.

c. The abutting property owner shall maintain all vegetation on the owner's property and on all
property outside of the lot and property lines commonly known as public right-of-way to the
edge of the street or alley. Where private property abuts a frontage road right-of-way, said
property owner shall maintain all areas between the traveled or paved portion of the frontage
road to the highway.

Harboring vermin. Creating, maintaining, causing or allowing to exist conditions which are

conducive to the harborage or breeding of vermin; or allowing existing infestations of vermin,
such as rats, mice, skunks, raccoons, 0possums, snakes, starlings, pigeons, wasps, bedbugs,

cockroaches or flies.

Prohibited outdoor storage. The following items stored in outdoor areas or in partially enclosed
sheds, lean-tos or other structures not totally enclosed by structural walls, roof and properly
functioning doors: building materials not part of an active building project authorized by a current
city building permit; abandoned, inoperable vehicles or junk vehicles (as defined in section 24-35);

non-registered or unlicensed vehicles; auto parts; miscellaneous metals, plastic, rubber or metal



parts or junk; tires; packing boxes; wooden pallets; tree limbs, brush piles, discarded lumber, not
including neatly stacked and cut fire wood; broken or unused furniture, household fixtures, such
as toilets, sinks and tubs, and appliances; any upholstered or finished furniture intended for
indoor use; plastic tarps used in place of walls, roof or doors on structures; debris; solid waste or
recyclables or other items not normally required in the day to day use of the exterior of the

property, when stored continuously in excess of seven days on any property.

(13) Abandoned vehicles, equipment, materials. Any attractive nuisance dangerous to children in the
form of abandoned vehicles, abandoned or broken equipment, including abandoned
refrigerators, freezers, hazardous pools, ponds, excavations, materials, including building

materials, debris or neglected machinery.
(14) Property maintenance.

a. Any wall, fence or hedge in such condition as to constitute a hazard to persons, property or
traffic.

b. Any discarded or unused material on real property that is not consistent with the condition
and visual appearance of surrounding adjacent real properties. Types of unacceptable
materials include those items enumerated in subsections (7), (12) and (13) of this section to
include incomplete landscaping projects, dirt and rock piles, eroded soil areas, pits, holes and

excavations.

¢. Creating, maintaining, causing or allowing to exist for a continuous period of more than 30
days, any manmade excavation, hole, or other depression in the ground in or on any lot or
parcel of land in the city of a depth of more than three feet below the surrounding grade,
other than as part of the active construction of a building or other structure on the lot which
will ultimately close in and completely cover such excavation, hole or depression. Upon a
finding by the city that the owner of the lot or parcel of land has violated the provisions of this
subsection, the lot owner shall be required to fill in any such excavation, hole or depression
and grade the same to a topographic elevation equal to or level with the surrounding adjacent
grade, and seed the site with grass or similar vegetative ground cover, and take reasonable

Measures to ensure the proper germination of the planted vegetation.

d. On properties being used by an allowable commercial use, any items on the property that are
not normally utilized in the daily operation of the commercial use or not designed to be used
or stored outdoors must be stored in structures totally enclosed by structural walls, roof and
properly functioning doors.

e. Any hazardous thing or condition on property which may contribute to injury of any person
present on the property, including, but not limited to, open holes, open foundations, open

wells, or dangerous trees or limbs.

f. Anything or condition on property creating an imminent threat to human health or in violation

of any health or sanitation law.

(15) Electric fences. Electrified fences are prohibited in front yards and along and next to sidewalks,



(16)

(21)

streets and alleys in the city. Electric fences may be used around gardens as long as the use does
not create a hazard to others. Fences shall not be closer than four feet from side and rear

property lines. On vacant lots setbacks shall be the same as if there were a dwelling on the lot.

Vehicle idling. Delivery, refrigeration and other commercial vehicles may not be parked with
engines or refrigeration units running in residential zone or where residentially used property is

located except as part of the active delivery process.

Residential swimming pools. No portion of a private residential swimming pool shall be located
less than four feet from a side or rear lot line. Pools, including wading pools, except inflatable or
plastic wading pools less than 24 inches in height, and appurtenant equipment shall not be
permitted in any front yard.

Yard and garage sales. Yard and garage sales, flea markets and other sales for more than five
consecutive days or more than two times a calendar year are not permitted. All such sales must

be operated so as not to create a nuisance from scattered and/or windblown items.

Tire storage. Tires that are new or used ones with useful life remaining that are for sale and stored
outside as part of an allowable commercial use shall be kept free of water during the mosquito
season or must be sprayed with a solution that does not permit the growth of mosquito larvae.
Tires for disposal must be removed weekly or stored inside of an enclosed trailer or building of
fire rate construction that is totally enclosed by structural walls, roof and properly functioning

doors.
Residential composting.

a. Permitted composting materials are yard waste, straw, fruit and vegetable scrap, egg shells or
coffee grounds and all materials shall be generated from within the boundaries of the parcel

in which the compost area is located.

b. Prohibited materials for composting are meat, bones, whole eggs, dairy products, unshredded
branches or logs, weeds heavily loaded with seeds, plastics, synthetic fibers, human or pet

wastes, diseased plants and any other solid waste, except for those permitted above.

c. Compost shall be kept in a manner that does not attract infestations of insects or that does

not emit foul odors.

Billboards maintained. Billboards using or having used removable paper or other materials shall
be maintained in such condition as to eliminate loose or frayed material protruding or hanging
from the structure. All paper and other waste materials shall be removed from the site and
disposed of properly whenever any sign face is changed or more frequently as needed. Billboard
display area not covered with advertising for a period longer than 30 days shall be painted or
covered in black or white.

Parking and driveways. In residential zones or residentially used property, motor vehicle parking
in the front yard is not permitted unless the motor vehicles are parked in a driveway. Front yard

shall mean any portion of a lot or parcel of land which extends its full width and lies between the



edge of a public street and the front of the principal building on the lot or parcel. Driveways shall
be concrete, asphalt, brick paver or at least four inches of rock and comply with the 2015 SUDAS
standards. Driveways are to be located beside the house or in the rear yard and shall connect to a
street or alley. The front yard of properties with vacant lots adjacent or abutting the lot with the
dwelling, shall be the same as that of the lot containing the dwelling. Vehicles shall not drive over
the curb or grassy area to get to the driveway. This section applies to all vehicles located on
residentially zoned or used property, including, but not limited to, cars, trucks, motorcycles,
recreational vehicles and hauling trailers. This section is not meant to prohibit the occasional
parking on the unimproved area of the front yard for events such as parties and snow
emergencies. This section applies to all driveways installed after the adoption of the ordinance
from which this chapter is derived. Rules for occasional parking on the unimproved areas may be

promulgated by the city administrator or designee.

(Code 1970, § 24-3; Ord. No. 3052, § 1, 9-3-2013; Ord. No. 3071, 8§ 1, 2, 2-17-2015)

Sec. 24-4. - Additional conditions subject to chapter.

The requirement of the removal, correction or abatement of nuisances enumerated in this chapter shall not
be confined to the things known to the common law or specially declared by law as nuisance, but shall also
extend to anything constituting a nuisance in fact, including as well anything designated in this Code and

judicially declared as dangerous, offensive, unhealthy or obstructive.

(Code 1970, § 24-4; Ord. No. 3052, § 1, 9-3-2013)

Sec. 24-5. - Responsibility for abatement; abatement defined.

(a) The owner, agent, lessee, occupant or other person in charge of any building or premises where any
of the things forbidden by this chapter exist, or whence any of such things have originated, or any
person responsible for the existence, origin or continuance of any of such things, shall correct,

remove or abate such thing without delay.

(b) Abatement may include, but shall not be limited to, repair, removal, cleaning, extermination, cutting,
mowing, grading, draining, securing, repairing a building or structure, boarding unoccupied buildings,
barricading or fencing, removing dangerous portions of buildings or structures, and demolition of

dangerous structures or abandoned buildings.

(Code 1970, § 24-5; Ord. No. 3052, § 1, 9-3-2013)

Sec. 24-6. - Abatement by city after notice; procedure; payment of costs.

(a) In case of the failure of any person to correct, remove or abate a nuisance upon written notice issued
by the city, city administrator or designee served in the manner of an original notice, or by certified
mail to the last known address of the owner, agent, lessee, occupant or other person in charge of the

building or premises where the nuisance exists, and designating the time allowed for such removal,



correction or abatement, the time thus allowed depending on the urgency of the case, then and at
once upon such failure, the city administrator or designee shall cause the nuisance to be summarily
removed, corrected or abated, and the city administrator or designee, chief of police and such other
officers as may be directed shall have the power at all times during the daytime to enter into and
upon the premises and make thorough examination thereof for the purpose of ascertaining its
sanitary conditions or the existence of nuisances therein, and to do whatever may be necessary to

remove, correct or abate such nuisances.

(b) Whenever the owner, occupant or agent of any premises upon which any nuisance is found is

unknown or cannot be found, then the nuisance may be abated without notice.

(c) Notification to cut weeds shall be served on property owners by publication in a daily newspaper of
general circulation in the city notifying such property owners that unless such weeds, grass, vines, and
brush growing on lots and parcels of ground within the corporate limits of the city that are 12 inches
or more in height are cut, the city will cause the same to be cut and assess the cost to the owner of

the lot or parcel of ground in the same manner as property taxes as set forth in state code.

(d) Emergency abatement procedure. When the city administrator or designee determines that a
nuisance exists on a property and constitutes an imminent and compelling danger to health, safety or
welfare of persons or property, the city administrator or designee is authorized to abate or have
abated the nuisance without prior notice. The cost of any such emergency procedure may be
assessed against the property for collection in the same manner as property taxes as set forth in state
code.

(e) Costs of abatement. Abatement costs shall include, but shall not be limited to, the cost of removing or
eliminating the nuisance, the cost of investigation, such as title searches, inspection and testing, the
costs of notification, filing costs and other related administrative costs and any other costs or

expenses incurred by the city in the abatement of the nuisance.

(f) Weed assessment costs. The city council shall assess the costs and expenses of the cutting of said
weeds, including an administrative charge for handling the complaints, costs of publication of notice
and other costs involved in preparation of the plat or schedule thereof against the lots and parcels of
land and the owners thereof so far as known, by resolution as a special assessment against the
property. The city clerk shall certify the assessment to the county treasurer, to be collected as any

other special assessment.

(Code 1970, 8 24-6; Ord. No. 3052, § 1, 9-3-2013)

Sec. 24-7. - Resisting, obstructing or interfering with city officer.

Any person who resists, obstructs, or otherwise interferes with any city officer who has been designated by
the city council, city administrator or designee to enter upon and inspect any premises, or to correct or abate
any nuisance on such premises, shall be guilty of a municipal infraction and shall be punished as provided in

chapter 1, article Ill.




(Code 1970, § 24-7; Ord. No. 3052, § 1, 9-3-2013)

Chapter 24% - NUISANCES RESULTING FROM ABANDONED OR JUNK VEHICLES OR MACHINERY

Sec. 24%-1. - Purpose.

The purpose of this chapter is to protect the health, property, and the safety and welfare of the citizens of
this city by providing for the elimination of the open storage of junk motor vehicles and machinery except in

places authorized.

(Code 1970, 8 24%-1; Ord. No. 2835, § 1, 11-7-1995)

Sec. 24%2-2. - Junk motor vehicles declared a nuisance.

(a) Except as hereinafter provided, it is hereby declared that the unlawful storage of a junk motor vehicle
upon either public or private property within the corporate city limits is injurious to health, offensive
to the senses, is an obstruction to the free use of property so as to essentially interfere with the
comfortable enjoyment of life or property and is declared to be a nuisance. If any junk motor vehicle
is unlawfully stored upon private property in violation hereof, the property owner shall be liable for
said violation.

(b) The following words, terms and phrases, when used in this chapter shall have the meaning ascribed

to them in this subsection, except where the context clearly indicates a different meaning:

Abandoned vehicle is defined as set out in Section 321.89 of the Code of lowa, as it may be amended, and the

procedures regarding processing abandoned vehicles established by the state will be followed.

Driveway means an established hard surface or crushed rock portion of a residential lot leading from the
public street to an existing garage or to the side of the dwelling if there is no garage and does not include any

area of grassed yard.

Enclosed building means any structure built for the enclosure of property, containing a roof and completely

enclosed by walls and/or doors.

Inoperable condition means any vehicle that is not capable of moving under its own power, both forward and

backwards.

Junk motor vehicle means any motor vehicle stored within the corporate limits of the city and which has any
one of the following characteristics:
(1) Any vehicle which is unlicensed for the current year.

(2) Any vehicle which lacks an operable engine, or two or more wheels or other parts which render

said motor vehicle inoperable and unable to move under its own power.

(3) Any vehicle which, because of its defective or obsolete condition, constitutes a threat to the public



safety.

Operable vehicle means the ability to demonstrate that the vehicle is capable of moving forward and

backward under its own power.

Private property means any real property within the city which is privately owned and which is not public

property as defined in this section.

Property owner means the owner or owners of property, as shown by the transfer books in the office of the
county auditor of the county in which the property is located, and or the lawful possessor of the real property

upon which a junk motor vehicle is located.

Vehicle means every device in, upon, or by which a person or property is or may be transported or drawn
upon a highway or street, excepting devices moved by human power or used exclusively upon stationary rails or
tracks, and shall include without limitation a motor vehicle, automobile, truck, trailer, motorcycle, tractor, buggy,

wagon, farm machinery or any combination thereof.

(Code 1970, § 24%-8; Ord. No. 2835, § 1, 11-7-1995; Ord. No. 3149, § 1, 10-16-2018)

Sec. 241-3. - Location of junk motor vehicles on private property; attachment of abatement notice.

The city administrator may authorize any employee of the city to investigate, locate and identify junk motor
vehicles on private property. Such authorized employee shall have full authority to attach the abatement notice
prescribed by section 24%:-4 to such junk motor vehicles and shall promptly thereafter make a full report with

respect thereto to the building and code enforcement department.

(Code 1970, § 24%-9; Ord. No. 2835, § 1, 11-7-1995; Ord. No. 3177, § 7, 11-3-2020)

Sec. 24%-4. - Notice of violation.

(a) Upon discovery of any junk motor vehicle stored upon private property within the corporate limits of
the city, the city administrator or his designee shall notify the property owner, by employing one or
more of the following means:

(1) By delivering a copy of the notice to the individual personally; or by serving, at the individual's

dwelling house or usual place of abode, any person residing therein who is at least 18 years old.
(2) By sending a copy of the notice by certified mail, return receipt requested.
(3) By attaching notice securely to the junk motor vehicle.

(4) By giving notice via one publication in one newspaper of general circulation in the area where the
junk motor vehicle is located. Such publication shall be sufficient to meet the requirements of this
section. The published notice may contain multiple listings of junk motor vehicles but shall be
published within the same time requirements and shall contain the same information as

prescribed for mailing notice in this section. Published notice may be used if:

a. The identity of the last registered owner cannot be determined; or



b. The registration contains no address for the owner.
(b) The published notice shall contain the following information:
(1) That the junk motor vehicle constitutes a nuisance under the provisions of this chapter.

(2) A description, to the extent practical, of the year, make, model, color and location of the junk
motor vehicle.

(3) That the owner of the junk motor vehicle and/or property owner must remove the junk motor
vehicle or correct the violation in accordance with this chapter.

(4) That failure to comply with the provisions of this chapter within ten days from the date of mailing
of notice, the property owner shall be liable for the violation.

(5) That the junk motor vehicle may be removed by the city and impounded at the property owner's
expense.

(6) Thatif the junk motor vehicle is not redeemed within 21 days after impoundment, and no hearing
is requested pursuant to the provisions of section 24%-11, the owner of the junk motor vehicle,
the property owner and the lienholders shall no longer have any right, title, claim or interest in or
to the junk motor vehicle.

(7) That the persons to whom the notices are directed may request a hearing pursuant to the

provisions of section 24%-11.

(Code 1970, 8 24%-10; Ord. No. 2835, 8 1, 11-7-1995)

Sec. 24%2-5, - Abatement,

If the violation described in the notice has not been remedied within the period for compliance stated in the
notice, or, in the event that a notice requesting a hearing is timely filed, a hearing is had and the existence of a
nuisance is affirmed by the city council. The city administrator or his designee is authorized to remove and
impound, or have removed and impounded by a commercial towing service, the junk motor vehicle; however,
the city shall not take possession of such junk motor vehicle until 48 hours after each appellant is notified of the

hearing determination.

(Code 1970, § 24%-11; Ord. No. 2835, § 1, 11-7-1995)

Sec. 24%:-6. - Interference with removal of junk motor vehicle prohibited.

No person shall interfere with, hinder or refuse to allow the city administrator or his designee to enter upon

private property for the purpose of removing a junk motor vehicle under the provisions of this chapter.

(Code 1970, § 24%-12; Ord. No. 2835, § 1, 11-7-1995)

Sec. 24%-7. - Emergency removal of junk motor vehicles.



In a situation of clear and compelling emergency, the city administrator or his designee is authorized to
remove and tow away, or have removed and towed away by a commercial towing service, any vehicle declared a

nuisance under this chapter without prior notice and/or opportunity for hearing.

(Code 1970, 8 24%-13; Ord. No. 2835, § 1, 11-7-1995)

Sec. 24%-8. - Redemption of impounded vehicle; fees.

(a) Within 21 days after the impoundment of any junk motor vehicle under this chapter, the owner
thereof may appear and claim the same on payment of an impoundment fee, plus towing and storage
charges. Upon payment of said fees and proof of ownership, said junk motor vehicle shall be released.
If, at the end of 21 days no owner claims the junk motor vehicle, the owner of the junk motor vehicle
shall no longer have any right, title, claim or interest in or to the junk motor vehicle. During said
period of impoundment, the impoundment facility upon which the junk motor vehicle is being stored
shall be responsible for the vehicle.

(b) If the junk motor vehicle has not been reclaimed within a period of 21 days, it shall be deemed an

abandoned vehicle.

(Code 1970, § 24%-14; Ord. No. 2835, § 1, 11-7-1995)

Sec. 24%-9. - Duty of property owner to remove or repair.

The property owner who violates the provisions of this chapter shall, within ten days after receipt of the
notice of violation, remove the junk motor vehicle to one of the areas provided in_section 24%-10, exceptions, or
repair the defects which caused such vehicle to violate the provisions of this chapter. If a hearing is requested
under_section 24%-11, the duty of the property owner to remove or repair the junk motor vehicle shall be

suspended pending the decision.

(Code 1970, § 24%-15; Ord. No. 2835, 8 1, 11-7-1995)

Sec. 24%-10. - Exceptions.

The following exceptions shall apply to this chapter:

(1) The terms and provisions of this chapter shall not apply to any person, firm, associations,
partnership or corporation or any agent thereof that is duly licensed by the city as a salvage yard

operator in full compliance with all of the ordinances of the city and the laws of the state.

(2) The terms and provisions of this chapter shall not apply to any junk motor vehicle that is stored
within an enclosed building as defined in this chapter.

(3) Ajunk motor vehicle under active repair may be parked upon the driveway of a residentially zoned

property not having a garage, provided the property owner has notified the building and code

enforcement department in writing of the owner's intent to actively repair the junk motor vehicle



and the repairs are completed within 30 days of the notification.

(Code 1970, § 24%-16; Ord. No. 2835, § 1, 11-7-1995; Ord. No. 3177, 8 7, 11-3-2020)

Sec. 24%2-11.

(a)

(e)

- Hearing.

Any person ordered to abate a nuisance may request a hearing before the city council to determine

whether a nuisance or prohibited condition exists.

A request for a hearing shall be made in writing and filed with the city clerk within the ten-day limit or:

(1) The right to a hearing shall be considered waived; and,

(2) It will be conclusively presumed that the nuisance or prohibited condition exists and it must be
abated as ordered.

The city administrator shall, within 15 days after the filing of the request for hearing, fix the time and

place of hearing, which shall be within 30 days of the filing of the request.

At the conclusion of the hearing, the city council will render a written decision as to whether a

nuisance exists. If a nuisance is found to exist, it shall be ordered abated within a reasonable time.

This decision shall be final.

(Code 1970, § 24%-17; Ord. No. 2835, 8 1, 11-7-1995)

Sec. 24%-12. - Prima facie presumption.

In any

proceeding charging a violation of this chapter, proof that the particular vehicle described in the

information was stored in violation of this chapter, together with proof that the defendant named in the

information was the property owner on which said junk motor vehicle was unlawfully stored at the time of the

alleged violation, shall constitute a prima facie presumption that the property owner was the person violating

this chapter or allowing the violation to occur.

(Code 1970, § 24%2-18; Ord. No. 2835, 8 1, 11-7-1995)

Sec. 24%-13. - Penalty.

(a)

Any person violating this chapter or any provision thereof, or who fails to comply with any order of the
city administrator or his designee or who interferes with or obstructs the city administrator or his
designee in his investigation shall be guilty of a misdemeanor and upon conviction shall be punished
by a fine not to exceed that amount allowed by chapter 1, article Ill. Each day that a violation occurs
constitutes a separate offense.

Violation of the provisions of this chapter may also be considered a municipal infraction as provided
by the state code. If a municipal infraction citation is served, the procedures for enforcement of that

civil offense shall be governed by the state code.

(Code 1970, § 24%-19; Ord. No. 2835, § 1, 11-7-1995; Ord. No. 2925, § 13, 5-6-2003)



Item No. F.-1.

CITY OF OTTUMWA

Staff Summary

** ACTION ITEM **

Council Meeting of: __ June 7, 2022

John Lloyd WPCF Superintendent

Prepared By
Public Works - WPCF Larry Seals 4,\/..4 %@Q
Department Department Head

(2 Lo

City Administrator Approval

AGENDA TITLE: Replacement of Threaded Rod on a 36” slide gate at Gateway Lift Station

dhkhhkhhhhhvhhhrhhobhbrhbhbhhbhrbhdbhhbhdbbdbbhhbhhrhdhrhbbdhhbhbhhotdehdhochhtrdhds

I:l **Public hearing required if this box is checked. ** D **The Proof of Publication for each Public Hearing must be
attached to this Staff Summary. If the Proof of Publication is
not attached. the item will not be placed on the agenda.**

RECOMMENDATION:

Approve the replacement of One (1) 304 stainless steel, 1-1/2” OD stem, 264-11/16" total length,
with bolted coupling and hardware with a cost of $5,390.

DISCUSSION: This is to replace a threaded rod that bent during gate exercising. A log was submerged
blocking the gate channel that could not be seen. When the gate was lowered it pushed on the log and there
was no indication there was a problem until it was noticed the threaded shaft connected to the gate was
bent. The gate was opened, the log cleared, and the gate opened as much as it can. This part is required
for proper operation of the levee gate.

WPCF budgeted $190,000 in 610-8-815-6399 and will be taken out of the line item.
With and expense of $5390.00 there would be a balance of $121,111.74.

Source of Funds: Sewer Fund Budgeted Item: YES Budget Amendment Needed: NO



RW GATE COMPANY

T AW GATE 79 1027 St - Site 10
k™

COMPANY TROY, NEW YORK 12180
OFFICE: 518-874-4750

FAX: 518-274-0210
WEBSITE: WWW.rwgate.com

QUOTATION

May 6, 2022

To: Mr. Frank Stanton @ City of Ottumwa Quotation #QT01022830

Project: Ottumwa, IA - Flood Mitigation Project
Replacement Stem

Dear Mr. Stanton:

Following is our quotation for the one (1) Replacement Stem on the referenced project. Our
offering is as follows:

Item No. 01 -

Qty. - Size: One (1) replacement stem for a 36” x 36” stainless steel gate

Dwg No.: RW Gate Dwg No. 14008-020

Description: One (1) 304 stainless steel, 1-1/2” OD stem, 264-11/16" total length, with bolted
coupling and hardware.

NOTE: Pricing includes freight to Ottumwa, IA.

TOTAL SELLING PRICE: $ 5,390.00

R e D B D S T O 30 T T AR AT 5705 4 R TS R R i A e i S R 7,4 A4 L0
Quotation #QT01022830 Page 1



GENERAL: Our quotation is based on the information provided plans and specifications and the
description listed herein. Please review the quotation and advise our local representative, Jim
Streeter of Engineered Equipment Solutions at 515-450-4198, if there are any discrepancies
between the details on this quotation and the actual requirements. The pricing and deliveries listed
in the body of the quotation will be held for 45 days from the date on Page 1.

RW Gate is ISO 9001:2015 certified. RW Gate complies with AIS and Buy American requirements.

INCLUDED: Submittal drawing and installation instructions. Information will be sent electronically
unless otherwise indicated by the customer.

EXCLUDED: The following items are specifically excluded; demolition, installation, field
measurements, additional spare part, epoxy for anchors and all taxes including local and state sales

tax.

PAYMENT: Net 30 days. Please contact RW Gate prior to payment via credit card. An additional
charge of 4% will be necessary when paying by credit card.

FREIGHT: Full freight to project site or closest access via LTL truck is included. Unloading will be
the responsibility of others.

STANDARD DELIVERY: Submittal drawings (drawing) will ship within 2-3 weeks of receipt of a
purchase order. The stem will ship 6-10 weeks after receipt of approved submittal drawings.
Please contact our local representative for expedited or extended delivery dates.

FIELD SERVICE: Field service is not included. If field service is required, please contact our local

representative for revised pricing. Please provide a 3-week notice for field service.

Best Regards,

Evan Wihipps n

Evan Whipps

RW Gate Company
ewhipps@rwgate.com '

www.RWGATE.com

Quotation #QT01022830 Page 2



Item No. G.-1.

CITY OF OTTUMWA
Staff Summary

** ACTION ITEM **

Jun 7, 2022

Council Meeting of :

Philip Rath

Prepared By

Administration

Department Department Head

Uy =

City Adllﬂ.ﬁnistrator Approval

AGENDA TITLE: Resolution 124-2022 - Approving and Authorizing the Conveyance of
Certain Real Property Locally Known as Legion Field to Cttumwa
Community School District

sk s sk ok sk sk sk sk sk sk ok sk sk sk sk sk sk sk sk sl sk sk sk skoske sk sk sk sk sk sk sk sk skosk sk sk sk sk sk sk sk sk sk sk steoske sk skeosk stk skoskosiok skeoskoskok skeoskosiok sk kot sk skoskokok okl
Iﬁ **Public hearing required if this box is checked.™

RECOMMENDATION: Pass and adopt Resolution 124-2022

DISCUSSION:  Egrier this year the city was advised that the American Legion would ot
be able to continue with the ongoing maintenance of Memorial Legion
Field. This field has been shared for Legion ball and the Ottumwa High
School. The Ottumwa School District has offered to take on the
operations and maintenance of the field. In addition to the maintenance
agreement and in consideration of future improvements a transfer of
property wouid be in order. The City Atiorney has drafted an agreement,

which has been approved by the District. Aaditionally, the District nas
voted to maintain the name of the field at a recent meeting.

Source of Funds: N/A Budgeted ltem: E | Budgzst Amendment Nzeded:



ITEM TO INCLUDE ON AGENDA

CITY OF OTTUMWA, IOWA
June 7, 2022
o340 pan,

Public hearing on the proposal to convey certain real property, being a portion of the
property locally known as Legion Field to Ottumwa Community School District

Resolution approving and authorizing the conveyance of certain real property, being a

portion of the property locally known as Legion Field to Ottumwa Community School
District

IMPORTANT INFORMATION

1. The above agenda items should be included, along with any other agenda items, in the
meeting agenda. The agenda should be posted on a bulletin board or other prominent
place easily accessible to the public and clearly designated for that purpose at the
principal office of the body holding the meeting. If no such office exists, the notice must
be posted at the building in which the meeting is to be held.

2. If you do not now have a bulletin board designated as above mentioned, designate one
and establish a uniform policy of posting your notices of meeting and tentative agenda.

3. Notice and tentative agenda must be posted at least 24 hours prior to the commencement
of the meeting.

NOTICE MUST BE GIVEN PURSUANT TO IOWA CODE
CHAPTER 21 AND THE LOCAL RULES OF THE CITY.




June 7, 2022

The City Council of the City of Ottumwa in the State of Iowa, met in regular session, in
the Council Chambers, City Hall, 105 E. Third St., Ottumwa, Iowa at 5:30 p.m., on the above
date. There were present Mayor Johnson in the chair, and the following named Council
Members:

Cara Galloway, Doug McAntire, Russ Hull, Sandra Pope, Marc
Roe

Absent: None

Vacant: None

% %k ok ok % K k

The Mayor announced that this was the time and place for the public hearing and meeting
on the matter of the proposed conveyance of an interest in real property, and that notice of the
proposed action had been published pursuant to the provisions of Section 362.3 of the Code of
[owa.

The Mayor then asked the Clerk whether any written objections had been filed by any City
resident or property owner to the proposed action. The Clerk advised the Mayor and the Council
that zero written objections had been filed. The Mayor then called for oral objections and none
were made. Whereupon, the Mayor declared the time for receiving oral and written objections to
be closed.

(Attach here a summary of objections received or made, if any)

ii



The Council then considered the proposed action and the extent of objections thereto.

Whereupon, Council Member Galloway then introduced and delivered to the Clerk the
Resolution hereinafter set out entitled "RESOLUTION APPROVING AND AUTHORIZING
THE CONVEYANCE OF CERTAIN REAL PROPERTY LOCALLY KNOWN AS LEGION
FIELD TO OTTUMWA COMMUNITY SCHOOL DISTRICT", and moved:

X]  that the Resolution be adopted.
] to defer action on the Resolution and the proposal to the meeting to be

held at .M. on the day of .
2022, at this place.

Council Member Pope seconded the motion. The roll was called, and the vote was:

AYES: Galloway, McAntire, Hull, Pope, Roe

NAYS: None

Whereupon, the Mayor declared the measure duly adopted.

111



RESOLUTION NO. 124-2022

RESOLUTION APPROVING AND AUTHORIZING THE
CONVEYANCE OF CERTAIN REAL PROPERTY LOCALLY
KNOWN AS LEGION FIELD TO OTTUMWA COMMUNITY
SCHOQOL DISTRICT

WHEREAS, the City Council of the City of Ottumwa (the “City”) has received a proposal
from Ottumwa Community School District (the “Buyer”) in the form of a proposed Real Estate
Purchase Agreement (the “Agreement”), which Agreement proposes that the City convey certain
of its land to the Buyer; and

WHEREAS, the real property proposed to be sold and conveyed to the Buyer under the
Agreement is locally known as Legion Field and is legally described as follows:

A part of Auditor's Lot 3 in the Southeast Quarter of the Northwest Quarter of Section 25,
Township 72 North, Range 14 West of the Fifth Principal Meridian, Wapello County, lowa,
also being designated as Auditor's Parcel "A", and being more particularly described as
follows:

Commencing at the Southwest Corner of the Northwest Quarter of said Section 25; thence
North 00 degrees 40 minutes 57 seconds West along the west line of said Northwest
Quarter a distance of 778.15 feet; thence North 89 degrees 19 minutes 03 seconds East a
distance of 1874.67 feet to the Point of Beginning; thence North 47 degrees 13 minutes 02
seconds East a distance of 53.79 feet; thence North 01 degrees 11 minutes 53 seconds West
a distance of 202.06 feet; thence North 60 degrees 03 minutes 44 seconds West a distance
of 19.93 feet; thence North 00 degrees 31 minutes 23 seconds West a distance of 55.70
feet; thence North 21 degrees 16 minutes 40 seconds East a distance of 46.43 feet; thence
South 60 degrees 15 minutes 45 seconds East a distance of 19.67 feet; thence North 29
degrees 51 minutes 29 seconds East a distance of 42.62 feet; thence North 79 degrees 49
minutes 21 seconds East a distance of 21.95 feet; thence Northeasterly along a non-tangent
curve, concave southeasterly, a distance of 144.85 feet, said curve having a radius 0f274.60
feet, a central angle of 30 degrees 13 minutes 20 seconds Right, a chord bearing of North
70 degrees 25 minutes 51 seconds East, and a chord length of 143.17 feet; thence North 00
degrees 28 minutes 21 seconds West a distance of 10. 72 feet; thence North 89 degrees 31
minutes 39 seconds East a distance of 45.41 feet; thence South 00 degrees 28 minutes 21
seconds Fast a distance of 11 .32 feet; thence Southeasterly along a non-tangent curve,
concave southwesterly, a distance of 508.64 feet, said curve having a radius of 274.60 feet,
a central angle of 106 degrees 07 minutes 35 seconds Right, a chord bearing of South 31
degrees 54 minutes 34 seconds East, and a chord length of 438.98 feet; thence South 07
degrees 36 minutes 19 seconds East a distance of 23.70 feet; thence South 44 degrees 28
minutes 49 seconds West a distance of 72.11 feet; thence South 75 degrees 25 minutes 05
seconds West a distance of 243.88 feet; thence South 48 degrees 33 minutes 29 seconds
West a distance of 75.85 feet; thence North 52 degrees 24 minutes 58 seconds West a
distance of 153.27 feet; thence North 48 degrees 40 minutes 28 seconds West a distance of

1



59.71 feet to the Point of Beginning, containing 4.98 acres, more or less.

WHEREAS, pursuant to notice published as required by law, at this meeting, the City
Council has held a hearing on the proposal to convey an interest in real property and the extent of
objections received from residents or property owners as to said proposed transaction has been
fully considered; and, accordingly the following action is now considered to be in the best interests
of the City and residents thereof.

NOW THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF
OTTUMWA IN THE STATE OF IOWA:

Section 1. That the real property described herein shall be conveyed by the City to
Ottumwa Community School District for $1.00 and other good and valuable consideration.
Conveyance by the City shall be by deed without warranty.

Section 2. That the form and content of the Agreement, the provisions of which are
incorporated herein by reference, be and the same hereby are in all respects authorized, approved
and confirmed, and the Mayor and the City Clerk be and they hereby are authorized, empowered
and directed to execute, attest, seal and deliver the Agreement for and on behalf of the City in
substantially the form and content now before this meeting, but with such changes, modifications,
additions or deletions therein as shall be approved by such officers, and that from and after the
execution and delivery of the Agreement, the Mayor and the City Clerk are hereby authorized,
empowered and directed to do all such acts and things and to execute all such documents as may
be necessary to carry out and comply with the provisions of the Agreement as executed, including
the execution of the necessary conveyance documents.

PASSED AND APPROVED this June 7, 2022.

Vﬁ&w&w.\“&w

ATTEST:

Ml Ructus

City Clerk




CERTIFICATE

STATE OF IOWA )
) SS
COUNTY OF WAPELLO )

I, the undersigned City Clerk of the City of Ottumwa, State of Iowa, do hereby certify that
attached is a true and complete copy of the portion of the records of the City showing proceedings
of the Council, and the same is a true and complete copy of the action taken by the Council with
respect to the matter at the meeting held on the date indicated in the attachment, which proceedings
remain in full force and effect, and have not been amended or rescinded in any way; that meeting
and all action thereat was duly and publicly held in accordance with a notice of meeting and
tentative agenda, a copy of which was timely served on each member of the Council and posted
on a bulletin board or other prominent place easily accessible to the public and clearly designated
for that purpose at the principal office of the Council pursuant to the local rules of the Council and
the provisions of Chapter 21, Code of Iowa, upon reasonable advance notice to the public and
media at least twenty-four hours prior to the commencement of the meeting as required by law and
with members of the public present in attendance; I further certify that the individuals named
therein were on the date thereof duly and lawfully possessed of their respective City offices as
indicated therein, that no Council vacancy existed except as may be stated in the proceedings, and
that no controversy or litigation is pending, prayed or threatened involving the incorporation,
organization, existence or boundaries of the City or the right of the individuals named therein as
officers to their respective positions.

ITNESS my hand and the seal of the Council hereto affixed this ijz day of
S E[; 2)[ , 2022,

City Clerk, City of Ottumwa, State of lowa

02053814-1\10981-1019



PROOF OF PUBLICATION

STATE OF IOWA

WAPELLO COUNTY ) ) )
I, Ron Gutierrez, being duly sworn on my oath, say 1 am the Publisher of the Ottumwa Courier, a newspaper printed in

said Wapello County, lowa and of general circulation there in, and that the advertisement i

Citu ‘
was pﬁjblished in said newspaper for_l__ consecutive week’s to-wit: 5} 19 /22
Subscribed and sworn to before me, and in my presence, by the said _Lq;tb dayof _May , 2022

w4¢;, TRACI COUNTERMAN
£ A 0o jon Number 786024
B * My Commission Expirss

September 29, 2023 Notary Public

In and for Wapello County

Printer's fee slg.& 80

COPY OF ADVERTISMENT

NOTICE OF PUBLIC HEARING
OF THE CITY COUNCIL OF
THE CITY OF OTTUMWA IN
THE STATE OF IOWA, ON THE
MATTER OF THE PROPOSAL
TO CONVEY REAL PROPER-
TY TO OTTUMWA COMMUNI-
TY SCHOOL DISTRICT, AND
THE HEARING THEREON
PUBLIC NOTICE is hereby
given that the Council of the City .
of Ottumwa in the State of lowa,
will hold a public hearing on
June 7, 2022, at 5:30 p.m. in the
Council Chambers, City Hall,
105 E. Third St., Ottumwa,
lowa, at which meeting the
Council proposes to take action
on the proposal to convey cer-
tain City-owned real property to
Ottumwa Community School
District (the “Buyer”) for $1.00
and other good and valuable
consideration under the terms of
a4 proposed Heal Estate
Purchase Agreement . (the
“Agreement’). The real property
proposed to be sold and con-
veyed is locally known as
Legion Field and is legally
described as follows: A part of
Auditor's Lot 3 in the Southeast
Quarter of the Northwest
Quarter of Section 25, Township
72 North, Range 14 West of the
(F;Qrfth Frir:cipal i ridlilag, Wapello
unty, lowa, also being desig-
‘nated as Auditor's Parcel "A",
and being more particularly
described as follows:
Ce ing at the Sou
Corner of the Northwest Quarter
of said Section 25; thence North
00 degrees 40 minutes 57 sec-
onds West along the west line of
said Northwest Quarter a dis-
tance of 778.15 feet; thence
North 83 degrees 19 minutes 03
seconds East a distance of
1874.67 feet to the Paint of
Beginning; thence North 47
degrees 13 minutes 02 seconds
East a distance of 53.79 feet;
thence North 01 degrees 11
minutes 53 seconds West a dis-
tance of 202.06 feet; thence
North 60 degrees 03 minutes 44
seconds West a distance of
19.93 feet; thence North 00
degrees 31 minutes 23 seconds
West a distance of 55.70 feet;
thence North 21 degrees 16
minutes 40 seconds East a dis-
tance of 46.43 feet; thence
South 60 degrees, 15 minutes

degrees 51 minutes 29 seconds
East a distance of 42.62 feet;
thence North 79 degrees 49
minutes 21 seconds East a dis-
tance of 21.96 feet; thence
Northeasterly along a non-tan-
gent curve, concave southeast-
erly, a distance of 144.85 feet,
said curve having a radius of
274.6Q feet, a central angle of
30 degrees 13 minutes 20 sec-
onds Right, a chord bearing of
North 70 degrees 25 minutes 51
seconds East, and a chord
length of 143.17 feet; thence
North 00 degrees 28 minutes 21
seconds West a distance of 10.
72 feet; thence North 89
degrees 31 minutes 39 seconds
East a distance of 45.41 feet;
‘thence South 00 degrees 28
minutes 21 seconds East a dis-
tance of 11 .32 feet; thence
Southeasterly along a non-tan-
gent curve, concave southwest-
erly, a distance of 508.64 feet,
said curve having a radius of
274.60 feet, a central angle of
106 degrees 07 minutes 35 sec-
onds Right, a chord bearing of

31 degrees 54 minutes
34 seconds East, and a chord
I of 438.98 feet; thence
South 07 degrees 36 minutes
19 seconds East a distance of
28.70 feet; thence South 44
degrees 28 minutes 49 seconds
West a distance of 72.11 feet;
thence South 75 degrees 25
minutes 05 secands West a dis-



Ing more particularly
described as follows:
Commencing at the Southwest
Corner of the Northwest Quarter
of said Section 25; thence North
00 de‘x;ees 40 minutes 57 sec-
onds West along the west line of
said Northwest Quarter a dis-
tance of 778.15 feet; thence

89 degrees 19 minutes 03
seconds East a distance of
1874.67 feet to the Point of
Beginning; thence North 47
degrees 13 minutes 02 seconds
East a ﬁs‘:hnc% ofd53.79 feet;
thence, No 1 rees 11
minutes 53 seconds ﬁ?asl a dis-

eet;

lest a
;géss leae;ly thencegaNorth 00
rees 31 minutes 23 seconds
West a distance of 55.70 feet:
thence North 21 degrees 16
minutes 40 seconds East a dis-
tance of 46.43 feet; thence
South i i

21 seconds East a dis-
tance of 21.95 feet; thence
Northeastey non-tan-

along
gent curve, concave southeast-
erly, a distance of 144.85 feet,
said curve having a radius of
27460 feet, a central g

30
onds Right, a chord bearing of
North 70 degrees 25 minutes 51
rsmdsf Eg%7a?d i o
e of .17 feet; thence
North 00 degrees 28 minutes 21
Seconds West a distance of 10.
72 feet; thence North 89
degrees 31 minutes 39 seconds
East a distance of 45.41 feet;
- 28

“thence South 00

minutes 21 seconds East a dis-
tance of 11 .32 feet; thence
Southeasterly along a non-tan-
gent curve, concave southwest-
::'yé a distance of 508.64 feet,

curve having a radius of z

274.60 feet, a central aagie of
106 degrees 07 minutes 35 sec-
onds Right, a chord bearing of
South 31 s 54 minutes

a chord

minutes 05 seconds West a dis-
tance of 243.88 feet; thence
48 dﬁﬂrees 33 minutes

29 seconds West a distance of
75.85 feet; thence North 52
degrees 24 minutes 58 seconds
West a distance of 153.27 feet;
thence North 48 rees 40
minutes 28 seconds West a dis-
tance of 59.71 feet to the Point
of Beginning, containing 4.98
acres, more or less. A copy of
the Agreement is on file for pub-
lic_inspection during regular
i i fiice of

f;laoe sel for the public hearing,
ntereg:d individll;ym's will be
iven the opportunity to express
gieir views, both orally and in
writing, on the dpfoposed con-
veyance  an proposed
Agreement. After the public
hearing, the Council may make
a final determination to approve
the Agreement as submitted, or
upon  condition that certain
terms be changed, or the
Council may defer action on the
and i

17th day of May 2022. Christina
Reinhard  City Clerk, City of
Ottumwa in the State of lowa
(End of Notice)




Type of Document:

Return Document to:

Preparer Information:

Taxpayer Information:

GRANTORS:

GRANTEES:

LEGAL DESCRIPTION:

AFFIDAVIT RE DISPOSITION OF REAL PROPERTY
(Pursuant to Iowa Code Section 364.7) (With Resolution
Authorizing Conveyance Attached)

Chris Reinhard

City of Ottumwa

105 E. Third Street
Ottumwa, Iowa 52501

Jenna H.B. Sabroske
Ahlers & Cooney, P.C.
100 Court Ave., Ste. #600
Des Moines, 1A 50309
(515) 243-7611

N/A

City of Ottumwa, lowa

Ottumwa Community School District

See Page 2.



AFFIDAVIT

A part of Auditor's Lot 3 in the Southeast Quarter of the Northwest Quarter of Section 25,
Township 72 North, Range 14 West of the Fifth Principal Meridian, Wapello County, lowa,
also being designated as Auditor's Parcel "A", and being more particularly described as
follows:

Commencing at the Southwest Corner of the Northwest Quarter of said Section 25; thence
North 00 degrees 40 minutes 57 seconds West along the west line of said Northwest
Quarter a distance of 778.15 feet; thence North 89 degrees 19 minutes 03 seconds East a
distance of 1874.67 feet to the Point of Beginning; thence North 47 degrees 13 minutes 02
seconds East a distance of 53.79 feet; thence North 01 degrees 11 minutes 53 seconds West
a distance of 202.06 feet; thence North 60 degrees 03 minutes 44 seconds West a distance
of 19.93 feet; thence North 00 degrees 31 minutes 23 seconds West a distance of 55.70
feet; thence North 21 degrees 16 minutes 40 seconds East a distance of 46.43 feet; thence
South 60 degrees 15 minutes 45 seconds East a distance of 19.67 feet; thence North 29
degrees 51 minutes 29 seconds East a distance of 42.62 feet; thence North 79 degrees 49
minutes 21 seconds East a distance of 21.95 feet; thence Northeasterly along a non-tangent
curve, concave southeasterly, a distance of 144.85 feet, said curve having a radius 0f 274.60
feet, a central angle of 30 degrees 13 minutes 20 seconds Right, a chord bearing of North
70 degrees 25 minutes 51 seconds East, and a chord length of 143.17 feet; thence North 00
degrees 28 minutes 21 seconds West a distance of 10. 72 feet; thence North 89 degrees 31
minutes 39 seconds East a distance of 45.41 feet; thence South 00 degrees 28 minutes 21
seconds East a distance of 11 .32 feet; thence Southeasterly along a non-tangent curve,
concave southwesterly, a distance of 508.64 feet, said curve having a radius of 274.60 feet,
a central angle of 106 degrees 07 minutes 35 seconds Right, a chord bearing of South 31
degrees 54 minutes 34 seconds East, and a chord length of 438.98 feet; thence South 07
degrees 36 minutes 19 seconds East a distance of 23.70 feet; thence South 44 degrees 28
minutes 49 seconds West a distance of 72.11 feet; thence South 75 degrees 25 minutes 05
seconds West a distance of 243.88 feet; thence South 48 degrees 33 minutes 29 seconds
West a distance of 75.85 feet; thence North 52 degrees 24 minutes 58 seconds West a
distance of 153.27 feet; thence North 48 degrees 40 minutes 28 seconds West a distance of
59.71 feet to the Point of Beginning, containing 4.98 acres, more or less.

STATE OF IOWA )
) SS
COUNTY OF WAPELLO )

L Ohnstina Rednhard | am the City Clerk of the City of Ottumwa (the

“City”) in the County of Wapello, State of lowa, and am authorized to make this Affidavit.

This Affidavit is furnished to show compliance by the City with Towa Code Section 364.7

relative to the conveyance of an interest in the property described herein (the “Property”) to
Ottumwa Community School District.



I certify that attached are true and complete copies of:

1 Proof of Publication of Notice of Public Hearing published as required by Iowa
Code Section 362.3.

2. Resolution approving conveyance of the interest in the Property.

WITNESS my hand hereto on ﬂ"u.ne ’1— ,2022.

City Clerk, City of Ottumwa, State of lowa

Subscribed and sworn to before me, a notary public in and for the State of Iowa, on

Sune, 7,202
Notary Public@ﬁd for %15: State of lowa

02053815-1\10981-1019

KATY KING
%Commission Number 801361
My Commission Expires

January 25, 2023

? i




REAL ESTATE PURCHASE AGREEMENT

THIS REAL ESTATE PURCHASE AGREEMENT (the “Agreement”) is entered into by
and between the CITY OF OTTUMWA, IOWA, a municipality (the “City”), acting under the
authorization of lowa Code Chapters 15A and 364, and OTTUMWA COMMUNITY SCHOOL
DISTRICT, an Iowa school corporation (the “District”).

WITNESSETH:

WHEREAS, the City is the owner of the baseball field property locally known as Legion
Field; and

WHEREAS, for numerous years, the City has leased Legion Field to the District for use
in connection with the District’s athletic programs, and the City has also leased Legion Field to
the local American Legion (IA Post 0003) (the “Legion™) for a baseball program; and

WHEREAS, the District has proposed to purchase Legion Field from the City, to
maintain and improve the property, and to facilitate the continued use of Legion Field by the
District and by the Legion (with respect to the Legion, to the extent the Legion continues to lease
Legion Field for its baseball program); and

WHEREAS, the City believes that the sale and development of Legion Field pursuant to
this Agreement and the fulfillment generally of this Agreement are in the vital and best interests
of the City and in accord with the public purposes of the applicable State and local laws.

NOW, THEREFORE, in consideration of the promises and mutual obligations of the
parties hereto, each of them does hereby covenant and agree with the other as follows:

1. PROPERTY. The City hereby agrees to sell to the District, for $1.00 (the
“Purchase Price”) and in consideration of District’s other obligations under this Agreement, and
District agrees to buy from the City, the real property locally known as Legion Field and legally
described as follows:

Auditor’s Parcel “A” shown on the Plat of Survey attached hereto as Exhibit A, more
particularly described as follows:

A part of Auditor's Lot 3 in the Southeast Quarter of the Northwest Quarter of Section 25,
Township 72 North, Range 14 West of the Fifth Principal Meridian, Wapello County,
lowa, also being designated as Auditor's Parcel "A", and being more particularly
described as follows:

Commencing at the Southwest Corner of the Northwest Quarter of said Section 25;
thence North 00 degrees 40 minutes 57 seconds West along the west line of said
Northwest Quarter a distance of 778.15 feet; thence North 89 degrees 19 minutes 03
seconds East a distance of 1874.67 feet to the Point of Beginning; thence North 47
degrees 13 minutes 02 seconds East a distance of 53.79 feet; thence North 01 degrees |1



minutes 53 seconds West a distance of 202.06 feet; thence North 60 degrees 03 minutes
44 seconds West a distance of 19.93 feet; thence North 00 degrees 31 minutes 23 seconds
West a distance of 55.70 feet; thence North 21 degrees 16 minutes 40 seconds East a
distance of 46.43 feet; thence South 60 degrees 15 minutes 45 seconds East a distance of
19.67 feet; thence North 29 degrees 51 minutes 29 seconds East a distance of 42.62 feet;
thence North 79 degrees 49 minutes 21 seconds East a distance of 21.95 feet; thence
Northeasterly along a non-tangent curve, concave southeasterly, a distance of 144.85 feet,
said curve having a radius of 274.60 feet, a central angle of 30 degrees 13 minutes 20
seconds Right, a chord bearing of North 70 degrees 25 minutes 51 seconds East, and a
chord length of 143.17 feet; thence North 00 degrees 28 minutes 21 seconds West a
distance of 10. 72 feet; thence North 89 degrees 31 minutes 39 seconds East a distance of
45.41 feet; thence South 00 degrees 28 minutes 21 seconds East a distance of 11 .32 feet;
thence Southeasterly along a non-tangent curve, concave southwesterly, a distance of
508.64 feet, said curve having a radius of 274.60 feet, a central angle of 106 degrees 07
minutes 35 seconds Right, a chord bearing of South 31 degrees 54 minutes 34 seconds
East, and a chord length of 438.98 feet; thence South 07 degrees 36 minutes 19 seconds
East a distance of 23.70 feet; thence South 44 degrees 28 minutes 49 seconds West a
distance of 72.11 feet; thence South 75 degrees 25 minutes 05 seconds West a distance of
243.88 feet; thence South 48 degrees 33 minutes 29 seconds West a distance of 75.85
feet; thence North 52 degrees 24 minutes 58 seconds West a distance of 153.27 feet;
thence North 48 degrees 40 minutes 28 seconds West a distance of 59.71 feet to the Point
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